MuHuCTEpCTBO HAYKH U BhICIIEro 00pa3oBaHus Poccuiickoit @enepannn
®enepalibHOE TOCYAAPCTBEHHOE OI0/KETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICILIEr0 00pa30BaHMs

«OpeHOyprckuii rocyJapcTBEHHBIN YHUBEPCUTET

Kadenpa anrnmiickoit puiioaoruu u METOIUKHU NPENoJaBaHus aHTIIUICKOTO sS3bIKa

A. B. IlaBsioBa

JTEJJOBOHN UHOCTPAHHBIU SA3BIK

MGTOI[I/I‘IGCKI/IG YKa3aHus

PekoMeHIOBaHO K W3aHUIO PEAAKIIMOHHO-M3AATEIBCKAM COBETOM (pemepanbHOro
rOCYJIapCTBEHHOTO  OIOJPKETHOTO  00pa30BaTEIbHOTO  YUPEXKIACHUS  BBICILETO
obpazoBaHust «OpeHOYprcKuil rocy1apCTBEHHBI YHUBEPCUTET» JJIsI 00yUYarOIIUXCs
mo oOpa3oBaTeNbHOM TPOrpaMMe BBICIIETO OOpa30BaHUS 10 HAIMPABICHUIO
noarotoBku 20.04.01 TexunocdepHas 6€30macHOCTD

Openobypr
2019



112

VJIK 811.111(076.5)
BBK81.432.1-0357
112

PeniensenT — moneHT, kauauaat ¢puaonorudeckux Hayk E. JI. AHnpeeBa

ITaBaoBa, A.B.

JlenoBoMl MHOCTpaHHBIM S3BIK : METOAMYECKHE YyKazaHus / A. B.
[TaBnoBa ; OpenOyprckuii roc. yH-T. — OpenOypr : OI'Y, 2019. —
30c.

Meroandeckne yKa3zaHHAS COACpKAT MTPOrpPaMMy TUCITUTIINHBI,
IJIaHBl TPAKTUYCCKUX 3aHATHNA, METOJWYECKHE PEKOMEHIAIMU TI0
paboTe ¢ S3BIKOBBIM MaTEPHAJIOM, a TaKkKe 00pasiibl OIEHOUYHBIX CPEJICTB
U KPUTEPHUH OICHKH.

[Ipeanasznauensl  crygeHtTam 1  Kypca, oOydalmmmcs IO
o0pa3oBaTeIbHOM MporpaMMe BBICIIET0 00pa30BaHUS IO HAIPaBJICHUIO
noarotoBku 20.04.01 Texnocdepnas Oe3zomacHocTh B 1 yueOHOM
ceMecTpe.

VJIK 811.111(076.5)

bbK81.432.1-0357

© IlaBnoBa A.B., 2019
© 0rY, 2019



Conep:xkanue

332131 (<) 502 (P 4
1 ConeprkaHUE PA3ACITOB JUCHMIITIHIHBL ..vvvveesiirrrreesssrseesesssrseesessssssnesssansssesesssnssneessans 6

1.1 Pazaensl IUCIUTUIUHBL, U3YYAEMBIC B I CEMECTPE .. .vvvveeiiiiiiieeeiiiiiee e e e 6
2 11naH DPAKTHUECKUX BAHITHH ...cevuvviiiiiriieiiriesiisiensssseessneessssnesesssnessssneessnnesssnees s 9

3 Meroanueckue pEKOMEHJANUUA IO paboTe C AJICKTPOHHBIM OHJIAWH-KYpPCOM
«J1emoBoM HHOCTPAHHBIN SA3BIK (QHTITTHHCKII ) «.vvvvieieiiiesisiieessiieeesineesssneesssnnessssnnssnnns 9
4 KPUTEPHH OLICHKH .....vveesvveesreessreessseesssesassseesssessnsesasnesssesesnseesnsessnnessnsessnsessnsneesneens 10

5 OIIGHOLIHBIG CpCaAcCTBa M1 TCKYHICTO KOHTPOJIA YCIICBACMOCTH, HpOMe)I(YTOqHOﬁ

aTTECTAlNU U 110 UTOTaM OCBOECHUS JUCIIUTIIIIHEL ..vuvivvveseiesissesnssssssssssnsesssnsssssnssssnns 11
5.1 TECTOBBIE BAIMAHIIM .. ..cceevvuneeereeneseeeeetnssesessasssssesaasseseessnssesessnsessessnssessesnneeerees 11
RV Y 81 (S N N T 12 (< ) PSR PRPRPRR 28
[IpUMEDP YCTHOTO BBICKABBIBAHMS ... veevvveesreessreessnesaneeesnneesnsessnnessnnesassessssnssssnessneess 28
[IpUMEDP MUCHMEHHOTO BATIAHUS -.cnvveensreesnreessneessnesssseeessneesnseesnessnessssessssnessneesneess 28
5.3 BonpoChl 7151 HOATOTOBKH K BAUETY ..veeuvvearrrresreessreesreesssessssesessseessnessnnessnseesnns 29

6 Jlutepatypa, pekoMeHayeMast sl U3YUCHUS AUCIUTIIIIHBI «....vvevvereriiirenneesreeneens 30



BBenenue

Hacrosmue MeToauueckue ykazaHusl pegHa3HaueHbl MarucTpantam 1 kypca,
oOy4JaronuMcs Mo NporpaMMe BBICHIETO 00pa30BaHUs MO HAMPABICHUIO MOATOTOBKU
20.04.01 TexnocdepHast 6€3011aCHOCTh U CO3/aHbI C LIEJIbI0 OKa3aHHUS METOINYECKOM
MOAACPKKHU B YCIIECIIIHOM OCBOCHUM AUCIUILIUHEI «J[eJI0BOM MHOCTPAHHBIN A3bIK» B 1
y4eOHOM CEMECTpE.

OcHoBHasl 1eJb OCBOCHHS IUCIUIUIMHBI 3aKiI0dacTcs B (opMuUpoBaHUU
MHOSI3BIYHOM KOMMYHUKAIIMK KaK CIIOCOOHOCTU OYIYIEro crernuaiiucTa 00ecreunThb
peanu3alyio KOMMYHUKATHBHBIX M TpO(ECCHOHANIBHBIX 3a7a4 B  YCJIOBHSX
BOBJICUCHHSI B TIPOIECC MEXKYJIBTYpPHOTO OOIIEHUsT B JenoBod cdepe. Jus
JOCTIKEHUST JTOM I1EIM HEOoOXOIMMO pEIICHHEe KOHKPETHBIX 3ajlad B paMKax
HACTOSIIEH TUCIUTIIIVHBI:

1) pa3BuTHE YMEHHI aHAJIMTUKO-TIO3HABATEILHOU JCATCILHOCTH, 0000IICHMS,
aHanu3a, peepupoBaHusi U KOMMEHTUPOBAHUS;

2) ¢opMuUpOBaHHE HABBIKOB IIEpPEeBOJA JCJIOBOW KOPPECIOHACHIUU C
MHOCTPAHHOTO SI3bIKa HA POJHOM U C POJHOI'O HA MHOCTPAHHBIM;

3) pacupeHre MNPEACTaBICHUS O HAIMOHAILHO-KYJIBTYPHOM IOCTPOCHHUH
JETTOBOT0 AUCKYpCa HA MHOCTPAHHOM S3bIKE.

Takum  oOpazoM, pe3yJabTaTaMHU OCBOEHHUS JUCHMIUIMHBI  «JlenoBoit
WHOCTPAHHBIN SI3BIK» SBIIAETCS MpoQecCcroHalbHAas KOMIIETCHIUS, XapaKTepusyemas
TOTOBHOCTBIO K KOMMYHHKAallMM B YCTHOH M THMCBMEHHOM (QopMax Ha
rocynapcTBeHHOM si3bike Poccuiickorn dexepanui ¥ HMHOCTPAHHOM SI3BIKE IS
peuieHuss 3aaad npodeccHoHaIbHON JedaTeNbHOCTH. [[Is yiydlieHus KadecTBa
OBJIAJICHUS] 3TOM KOMIIETEHIMEH HEOOXOIMMO IO3HAKOMUTHCS CO CTPYKTYypoill U
COJICp’)KaHMEM pa3/iesioB, 03 OIMo3JAaHuN MOocelmarh MPAKTUYECKUE 3aHITUs, B
MOJTHOM OOBEME BBINOJIHATH 3aJlaHusl ISl CaMOIIOJTOTOBKH, HEYKOCHUTEIHbHO
CJeA0BaTh TPEOOBAHUSAM K BBIMOJHEHUIO TUCbMEHHBIX pa0oT.

Kypc «/lenoBoii HMHOCTpaHHBIA A3bIK» COCTOMT M3 IMATH  Pa3IeioB:

«I"'pammaTuka», «I'oBopenue», «AyaupoBanue», «Urenne» u «IIucbMo», B KOTOPBIX
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paccMaTpUBAIOTCSI OCHOBHBIE BHJIOBPEMEHHBIE (OPMBI AHTJIMMCKOTO TJIaroyia B
poeCCHOHATTEHO-OPUEHTUPOBAHHBIX TEMaX, M3ydaroTCs IMpaBWjla MUCBMEHHOTO U
YCTHOTO JIEJIOBOTO OOIICHMS, Pa3BUBAIOTCS HABBIKM TMOHMMAHHUS MPOYUTAHHOTO U
MPOCITYIIAHHOTO TEKCTOB Ha MPO(ECCUOHATBHBIE TEMbI, a TAKXKE OCYIIECTBISICTCS
3HAKOMCTBO C HalMOHAJIbHO-KYJIBTYpHON cHEeIU(UKONW JeJOBOro OOIIEHUs Ha
AHTJIUACKOM SI3bIKE.

Kypc paccuntan Ha 108 wacoB ayauTOpHON M CaMOCTOSTEIBHON pabOTHI, U3
KOTOpbIX /3,75 4Yaca OTBOAUTCS Ha MNPOpabOTKYy M MOBTOPEHHUE MPAKTHUECKOTO
Marepualia yueOHUKOB U yUE€OHBIX MOCOOUH, MOJATOTOBKY K MPAKTUYECKUM 3aHSATHUSIM
1 3a4eTy. B 1enoMm Kypc mpesmnosiaraeT BBITOJIHEHHE CTYJIECHTAaMU 3HAYUTEIBHOTO
o0beMa CcaMOCTOSITENIbHOM paldoThl. B 3TOM CBSI3M JlaHHOE W3JAHUE COJEPIKUT
METOJAMYCCKUE PEKOMEHJAIMA 1O paboTe ¢ 3aJaHusIMH, NPEICTABICHHBIMU B
AJIEKTPOHHOM OHJIAMH-Kypce «JlelloBOl WHOCTpaHHBIN S3bIK», pa3padOTaHHOM B
paMkax ydeOHOW mucuMiuiHbl cpeactBamMu LMS Moodle u pasmernienHom Ha
KopriopaTtuBHOU T1aThopme «InekTpoHHble Kypchl OI'Y B cucreme o00yudeHwus
Moodle» (https://moodle.osu.ru/). Kpome Toro, B M3gaHuUM MPEACTABICHBI TUIAHBI
MPAKTUYECKUX 3aHSITHH, KIFOYEBBIC CJIOBAa TO KaXKIOH TeMe, a TakkKe OO0pasIlhl

OOCHOYHBIX CPCACTB U KPUTCPHUH UX OLCHKH.



1 Conep:kanue pa3aeaoB IMCHUNIMHBI

1.1 Pa3aesibl AUCUMILUIMHBI, H3yYyaeMble B 1 cemecTpe

Paznen 1. ' pammaruka

N3ydyeHne rpamMMaTH4YecKOro Marepuajia 3TOro pas3feia HampaBJICHO Ha
COBCPHICHCTBOBAHHUC TI'PAMMATHYCCKHX HABBIKOB, H€06XOI[I/IMLIX JA palin3allnu
CICAYIOIMIMX KOMMYHHMKAaTUBHBIX (YHKIMM: 3ampoc W Iiepernada uHQopMaimw,
BBIPAXKCHHUC W BBIICHCHHC OTHOUICHMA A/ ITO3UIINH, Bblpa60TKa COBMECCTHOI'O
pCUICHUA, YCTAaHOBJICHHUC u IMOAACPKAaHUC KOHTAaKTa, CTPYKTYPHUPOBAHHC
BBICKA3bIBAHHUC, oOecrieueHue nponecca KOMMYHHKAIUM W BOCCTAHOBJICHHC €TI0 B
ciydae cOosl.

Paznen 2. 'oBopenue

Pa3zButne n COBCPUHICHCTBOBAHNC KOMMYHHKATHBHBIX HABBIKOB B paMKaXx 3TOT'O
pa3gena omupaeTcss Ha 1) 3HaHWA 0a30BbIX IOHSATHH YCTHOH JI€JIOBOM
KOMMYHHKAIIMH, BCJICACTBHUC YCT'O U3YUYCHUC 3TOI'O pa3aciia HAUMHACTCA C OBJIAACHUA
HaBbIKaMU IPCACTABIISATH ce0s1 U CBOUX KOJUIET B PAa3JINYHBIX CUTYyAlHUAX OCJIOBOTO
o6mrenus (Introducing yourself and your colleagues in oral business communication).
3HAaKOMCTBO C HEKOTOPBIMU MOJIEISIMU MYOIMYHON peyu COCOOCTBYET TPaMOTHOMY
dopmupoBanus peueBbix neiictBuii  (Five-finger model of public speaking).
Oco0eHHOCTH MyOJIMYHBIX BBICTYIUICHHN B paMKaX pas3iIMYHBIX CUTYyaIlud JEJIOBOTO
oOIIeHUs] paccMaTpuBalOTCs Ha Heckoybkux 3aHsatusx (The specificity of oral
speech at meetings and briefings. The strategy of giving a talk with the presentation).
OnHuM 13 BUOB JIEJIOBOTO OOIIIEHUS BHICTYMAaeT OM3HEC WHTEPBHIO IIPU YCTPOIMCTBE
Ha paloTy, a Takke OOIIeHHE C KOJUIeraMHd M NapTHepaMu. Y CHEIIHOE OBJIAJICHUE
9TUM BHUIOM 06HJ;CHI/I}I CTPOUTCA Ha 3HAHHUAX COOTBeTCTByIOIHeﬁ JICKCHUKO-
FpaMMaTI/I‘I€CKOI71 nu CTI/IJ'II/ICTI/IKO-HpaFMaTquCKOﬁ OCHOBBI, YMCHHUAX TI'PaMOTHOTO U
CBOCBPCMCHHOI'O IMPUMCHCHUA B COOTBCTCTBYHOHIINX CUTyaluiax O6HIGHI/I$I
(Recruitment and selection. Business interview. Skills and qualifications.
Organizations. Problems at work. The ways of avoiding conflicts by means of

language. Time management, stress management and personal skills. Pay and
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benefits. Career ladder. Money matters. Getting paid. Costs and sales. Profitability
and unprofitability). HemanoBaxHbIM yMEHHEM YCIIEIIHOTO JIEJIOBOTO OOIICHUS
BBICTYyIIACT YMEHHE BECTH KOMMYHHKaIMio 1o teiedony (Speaking over the phone.
Set expressions and phone etiquette for business calls). 3nanne nemoBoro 3THKETa,
YMEHHE TPABWJIBHON OpraHW3allid W TMPOBEICHHS JEIOBBIX INEPErOBOPOB HTPAIOT
pelmiaIy0 poidb B chepe TPEACTaBICHUS W TPOJBIKEHUS PE3yIbTaTOB
coOcTBeHHBIX Hay4IHBIX HccaenoBanuii (Netiquette and the language of negotiations).
2) Ha yMeHHE BecTH Oecely, HAayMHATh, BECTH, MOJIEPKUBATh U 3aKAaHUYMBAThH
TUAJIOT-PacCIIpoc 00 YBUIACHHOM, TNPOYUTAHHOM;, JHAJIOT-OOMEH MHEHUSIMH W
UAJIOT-UHTEPBBIO; JelaTh COOOIICHHE ¥ BHICTpaWBaTh MOHOJIOT-OMHCAHHE,
MOHOJIOT-TIOBECTBOBAHME U MOHOJIOT-PACCYXKJICHHE 1O KOMMYHUKATHUBHBIM
CUTYaIIHSIM.

Paznen 3. AyaupoBanue

Pa3BuTHE HABBIKOB BOCHPHUATHS HA CIyX U TOHUMaHUS OCHOBHOTO
colepKaHusl AyTCHTHYHBIX OOIIECTBEHHO-TIOJUTHYCCKUX, ITyOJUIIMCTHUCCKUX U
MparMaTHueCKuX TEKCTOB, OTHOCSIIMUXCS K Ppa3IMYHBIM TUIMAM pEYH, a TaKKe
BBIJICIICHHE B HUX 3HAYMMOW MH(POPMAIIMHA OCYIIECTBIISETCS B paMKax 3TOTO pasfeia
M0 YyKa3aHHOW BHIIIE TEMaTWKE W BKIIOYAaeT B ce€0S MPOCTYIIMBAHHE TEKCTOB
PEKIIAMHOTO, OPHUITHATBHO-JEIOBOTO U MyOIUIIUCTUYECKOTO CTUJICH.

Pasznen 4. Urenue

Pa3BuTre HaBBHIKOB UTEHHUS W TIOHUMAHUS OCHOBHOTO COJIEpKAHUS
ayTEeHTHYHBIX OOIIECTBCHHO-TTOIMTHYCCKHUX, MyOIUIIUCTUYSCKUX U TIParMaTudecKux
TEKCTOB (OYKJIETOB, OpONIOp, MPOCHEKTOB), OTHOCSIIUXCS K Pa3IMYHBIM THUIIAM
pedr, a TaKKe BBIJCICHHE B HUX 3HAUYMMOW HH(POPMAIUU OCYIIECTBISETCS B
OOJBIIICH CTENEHW KaK HEOOXOJMMBIA JTalm TMOATOTOBKM K KOMMYHHUKAIIUH.
JletanbpHOE MOHNUMaHUE AyTEeHTUYHBIX 0OIIIECTBEHHO-TIOJINTUYECKHUX,
MyOJMUIIUCTUYECKUX U TIPArMaTUYECKUX TEKCTOB, a TAK)KE MUCEM JIMYHOTO XapaKTepa
CIIOCOOCTBYET YCIIEITHOMY OBJIAJICHUIO YHTATEIHCKOW KOMIIETEHITUEH, a BBIJICIICHHE

3ampamuBaeMor  WH(OpMAIMM W3 MPAarMaTHYeCKUX  TEKCTOB  CIPABOYHO-



MH(POPMALIMOHHOTO U PEKJIAMHOTO XapakTepa 00ecleyrMBaeT YCHEIIHOE OBJAJCHUE
HHOCTPAHHBIM S3BIKOM JIJIA HpO(l)GCCI/IOHaJ'IBHBIX ueneﬁ.

Pasnen 3. [Tucemo

DTOT pasacii HAYNMHACTCA CO 3HAKOMCTBA C IIOHATHEM JCJIOBOIo Iucbma, €ro
OTJIMYMK OT Jpyxeckoi koppecrmonaenuuu (A notion of a business letter). 3arem
pacKphIBAIOTCS U OMKChIBalOTCs BUbI AesioBbIx mrceM (Kinds of business letters), u B
YaCTHOCTH 0c000€ BHUMAaHHE YACICTCA NIOMUHUPYIOIMICMY B COBPCMCHHOM JICJIOBOM
OOIIIeHUH 3JIEKTPOHHOMY BHIy Ou3Hec-kommyHukanuu (Email as a kind of business
letters). HemanoBaxHbIM ()aKTOPOM IMPH H3YYCHHU DSJICKTPOHHBIX JEJOBBIX IMHCEM
BBICTYIIA€T 3HAHUE HX CTPYKTYpbl M OCOOEHHOCTEW BBIOOpA JIEKCUYECKUX,
rpaMMaTHYeCKMX M CTHJIMCTHYCCKMX CpencTB ee HamonHenus (The language and
structure of introducing, developing and finishing stage of written communication.
Email etiquette. Making arrangements in written business communication).
HanbGonee CHOXKHBIM B OCBOECHHH S3bIKAa HHCHBMEHHOI'O AE€JIOBOI'O O6H1€HI/I}I
MPU3HAETCA HCIOJb30BaHUE KIMIIE M YCTOMYMBBIX (hPA3€OTIOTrHUYECKUX SI3bIKOBBIX
CIMHUII, XapaKTePHbIX IS AeioBoil koppecnonaeHimu (ldioms and phrasal verbs of
business communication. Email address). Ilpomemypa OTHpaBKM W TOJXy4CHUS
ACIOBBIX JJICKTPOHHBLIX IIHCCM, HX IIPOBCPKa IICPCHA OTIIPABIICHHUCM, I'PaMOTHOC
odopMIICHHE pacCMaTPUBAIOTCS Ha MaTepHalle COBPEMEHHOTO aHTJIMICKOTO sI3bIKA C
npuBJicUeHUEM 00pa3IloB pealbHBIX NeNnoBbIx muceM (Sending and receiving emails.
Enquiries. Proofreading. Printed correspondence). Buabl 3JeKTPOHHBIX IETOBBIX
MMCEM, HX CTPYKTYpHO-COJIepKaTelibHasi crneuuduka H3y4yaloTcss B paMKax
Heckonbkux 3aHstuii (Commercial offers. Inquiry letters. Request letters. Cover
letters. WL (warning letters). Letters of notification. Letters of complaint. How to
respond to different kinds of letters). Pa3BuTue HaBBIKOB JEJIOBOTO IHMChMa
OCYIIIECTBJISIETCSI B CTIEKTE U3yUeHUsI OCOOCHHOCTEN CO3/IaHus MPE3CHTAINI C TOUKH
3pCHUA UX OPrOHOMHUYHOCTH, BI>I60pa A3BIKOBBIX CPCACTB, BBICTPpAWMBAHUA JIOTUYHOM
CTPYKTYpBI, II€JecO00pa3HOTO  HUCIOJb30BaHUS  TrpaduyuecKux  H300paKeHUI
(Organizing your presentation. Language and graphics. The structure of your

presentation. Presentation slide tips).



2 Tli1aH NpaKTHYeCKUX 3aHATHH

1 cemecTp
No Ne Kon-Bo
Tema
3aHATHS | pa3fena yacoB
Basics of business communication. BumoBpemeHHas
1-5 1,24 |cucrema rjiarojia B JIEUCTBUTEIILHOM 3aJI0T€E. 10

(Intermediate)

Business communication in Ecology. BuaoBpemennas
6-10 1,3,5 . 10
CUCTEMa IJiaroja B crpajaareiabHoM 3ainore. (Intermediate)

Ecological problems. TpenupoBouHBIC yNpakHEHHS Ha
11-13 1,45 |ucmonb3oBaHWEe  BUIOBPEMEHHBIX  (opM  riarora. 6

(Intermediate)

BueaynutopHoe ureHue (5 ThIC. M. 3H.) TEKCTa IO
14 2,3,4 |mpodeccruoHanbHO-OPUEHTUPOBAHHON TEMATHKE. 2

(Intermediate)

15 1,2,3 |Business trip. Heauanbie popmel riarosa. (Intermediate) 2
Nature resources. KoHTpospHas pabora Ha
16-17 1,45 |ucnonb30BaHUE JUYHBIX M HEJIUYHBIX IJIarojbHBIX (HOPM. 4

(Intermediate)

Hroro: 34

3 MeToanuyeckue pPeKOMEHAAIUN 1O padoTe ¢ IIEKTPOHHBIM OHJIAWH-

KypcoM «/1ej10Boil HHOCTPAHHBIN A3BIK (AHTJIUNCKUI))»

B yueOHO-MeTOaMYECKOM KOMILIEKCE AUCHUIUIUHBI «J[e0BOM MHOCTpaHHBIN
S3BIK» OJIHOMMEHHBIM JJIEKTPOHHBIN OHJIAMH-KYpPC HampaBlieH Ha oOecredyeHue
CaMOCTOSITEIbHOM ~ pabOThl  CTYJIGHTOB W CIOCOOCTBYeT  pa3BUTHIO U
COBEpIIICHCTBOBAHHUIO 3asBJICHHON B pabodyeil mporpamme oOmenpoheccuoHaIbHON

koMmreTeHIMH. OH COCTOMT M3 COOTBETCTBYIONIMX palboueill mporpamme pas/elioB:




«I"'pammaTuka», «I'oBopeHue», «AyaupoBanue», «Urenue» u «Ilucemox. Kaxnapiil u3
pa3esioB COACPKUT HEOOXOMMMBIM i 00ecredeHHuss CaMOCTOSITENbHON paboThI
CTYJIGHTOB  MaTepHall, CHOCOOCTBYIOLIUMH TIyOOKOW mpopaboOTKe JEKCHKO-
IrPaMMAaTHYECKOTO MaTepuasa, COBEPIICHCTBOBAHUID YMEHUN M PAa3BUTHIO HABBIKOB
YTEHUS, TUICbMEHHOTO U YCTHOTO JIEJIOBOTO OOIIECHHUS.

B uactHocTn pazmen «IIucbmMo» COOEpPKUT TPEHUPOBOUHBIE 3aJaHUS Ha
ONPENEIICHNE BUA JIEJIOBOIO MHUCbMA, BBIAEIEHUE €r0 CTPYKTYPHO-COAEPKATEIBHON
CHelU(PHUKU, COOTHECEHHUE ONPEEIIEHHOr0 BI/1a MMChMa C BO3MOKHBIMHU BapUaHTaMU
OTBETA HAa HETO, HAIIUCAHUE JEJIOBOTO MHUChMA C YYETOM JIEKCHKO-TPAMMATUYECKUX U
CTHJIMCTHYECKUX OCOOEHHOCTEM.

B pasnpene «l'oBopeHHe» paccMaTpuBarOTCs OCHOBHBIE ACIIEKTHl YCTHOU M
MMCbMEHHOW KOMMYHHUKAIIMM B TPO(PECHHMOHATBEHO-OPUEHTUPOBAHHOM JIUCKYpCE.
TpenupoBouHbIC 3aJaHUsl HaNpaBJeHbl Ha (POPMUPOBAHHE HaBBIKA BIIAJICHUS
dbopmaTamMu MOJTOTOBKM MPE3EHTAIlMU KaK B MUCbMEHHOM, TaKk U yCTHOU (popme Ha
OCHOBE M3yYEHHMs SI3bIKA M CTHWJISI JIEJIOBOM JMCKYCCHH, ONUCAHUSI OCOOEHHOCTEU
dbopmata odUIIMATEHO-AETOBBIX MEPONPUATUA U BUIOB PAOOT, MPEACTABISEMbIX B
HX paMKax.

OcHOBHBIE pEeKOMEHJAIMK PabOThl B AJIEKTPOHHOM OHJIAMH-Kypce «JlemoBoit
WHOCTPAHHBIA SI3bIK  (QHTJUHCKHI)» KacaloTCs CBOECBPEMEHHOIO BBITIOJIHCHUS
IpEeUIaraéMplX 3aJaHAN, CaMOCTOSITEIbHOCTM M BHHUMAaHUSA K JETAISIM, YETKOIO

CJICOOBaHUA Tpe60BaHI/I$IM IIperoaaBaTcirsl U y4eTa OFpaHI/I‘—IeHI/Iﬁ CHCTCMBEI.

4 Kputepuu OLleHKH

OueHka 3HaHUM CTYAEHTOB MIPOU3BOIUTCS MO CIEAYIOIIUM KPUTEPHUSIM:

- OIICHKA «OTIUYHOY» BBICTABIISICTCS CTYACHTY, €CJU OH TJTyOOKO U MPOYHO
YCBOWJI MpPOrpaMMHBIA MaTepuall Kypca, MOKa3bIBACT TJIYyOOKHWE 3HAHUA,
CaMOCTOSITEITbHO OCMBICIISIET W TIOMOJIHAET OTBET COOCTBEHHBIM (DAKTHIECKUM
MaTepuaioM, YMEET I'PaMOTHO U BOBPEMS MCIIOIb30BaTh M3YyYEHHBICE UM KIULIE U

BbIPpAXKCHUA B COOTBCTCTBYIOIIMX CHUTyallUAX  JC€JI0OBOIO O6HICHI/I}I, BJIagcCT
10



rpaMMaTU4YeCKOW W CTHWJIMCTUYECKOM HOpPMaMHM peYd MpH coOeceIOBaHUU Jis
npuemMa Ha paboTy, B U3JOKEHUU pPE3yJbTaTOB COOCTBEHHBIX HAYYHBIX
UCCIIEOBAHNM, HAIIMCAHUHU PA3JIMYHOIO pOAA IEJI0BOM KOPPECIIOHICHIIUH.

- OLIEHKA «XOPOIIO» BBICTABIISETCSA CTYACHTY, €CJIA OH B OCHOBHOM 3HAET
A3BIKOBOM Marepuall, NMpeayCMOTPEHHBIM IIPOrpaMMOW, U €ro 3HaHUsA JOCTATOYHBI
JUIA  BBINOJIHEHUS 33JaHMM, TOIMOJIHAET OTBET COOCTBEHHBIM (DaKTHUUECKUM
MAaTEpHUAJIOM, YMEET I'PaMOTHO M BOBPEMS HCIOJb30BAaTh M3YUYEHHBIE UM KIUWIIE U
BBIPAKEHUSI B COOTBETCTBYIOLIUX CHUTyalUsIX JEJOBOrO OOIIEHHUS, BIAJEET
IrpaMMaTHYE€CKOM M CTWJIMCTHYECKOW HOpPMaMu peYd Mpu CcoOeceqOBaHUU IS
npuemMa Ha paboTy, B UBJIO0XKEHUM PE3ylbTaTOB COOCTBEHHBIX HAYYHBIX
HCCIICIOBAaHNM, HAITMCAHNUU PA3JIMYHOIO POJa JAEJI0BONU KOPPECIIOHACHLINH.

- OLIEHKA «yAOBJIETBOPUTEIBHO» BBICTABISAETCSA CTYAEHTY, €CIIM OH UMEET
3HAaHHS OCHOBHOI'O SI3IKOBOI'O Marepuajia, HO OHU HEAOCTAaTOYHBI JIsl TOrO, YTOOBI
riyOOKO pa3Ouparbes B A3bIKOBBIX SBJICHUSX.

- OIIEHKA «HEYJOBJIETBOPUTEIBHO» BBICTABIIIETCS CTYAEHTY, KOTOPBIN HE
3HAET 3HAYUTEJIBHOW YaCTH IPOIPAMMHOI0 MaTepHUaila, TONyCKAET CYLIECTBEHHbIE
OILIMOKH, B MPOLIECCE BBHIMOIHEHUS 3aJJaHUI WM HE CIIPABIISECTCA C HUMU

CaMOCTOATCIIBHO.

5 OueHo4YHBbIE CPeCTBA ISl TEKYLIEro KOHTPOJIAA yCIIeBAeMOCTH,

HpOMeH(yTOqHOﬁ aTTeCTalli 1 110 UTOraM OCBOCHHUA TUCIIMNIIJINHDBI

5.1 TecToBbIe 3a1aHuSA

TecToBbIE 3aJaHNS COCTABJIEHBI T10 Pa3/IEIIaM.

Meroarka npoBeIEHUS] KOHTPOJISA:

[IpU NPOBEACHUU KOHTPOJISI MOJTYUYECHHBIX 3HAHUMN CTYJEHTY npeabsBiusiercs 30
TECTOBBIX 3aJJaHUM 3aKPBITOTO TUIIA, KOTOPBIE CIEIYET BHINIOJIHUTH B T€UeHUE | 4daca,

max BPCM: BBIIIOJIHCHUS OAHOTO 3a/IaHNA 2 MUHYTHI.
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K kaxaomy 3aKpbITOMY BOIPOCY NPEAJIAracTcsl HECKOJBKO BaPUAHTOB OTBETA,
OJWH HUJIN HECKOJIBKO U3 KOTOPLIX ABJIAIOTCS ITPAaBUJIbHBIMU. 3a Ka)KI[Hﬁ HpaBI/IJ'IBHHﬁ
OTBeT Hauucisierca 1 0as.

Kpurepuu onenku:

- OHOCHKA «OTIIMYHO» BBICTABJICTCA CTYIACHTY, CCJIM BCPHO BBIIIOJHCHO 85-
100% TecTOBBIX 3aJaHUM,

- OLIEHKA «XOpPOIII0» BBICTABJISIETCS CTYJAEHTY, €CIM BEPHO BBIMIOJHEHO 65-85%
TECTOBBIX 3a,Z[aHHﬁ,

- OOCHKa «YOOBJICTBOPUTCIBbHO» BBICTABIIACTCA CTYACHTY, C€CJIM BCPHO
BBIOIHEHO 50-65% TECTOBBLIX 3aaHHUM,

- OLCHKa <«HCYAOBJICTBOPUTCIILHO)»? BBICTABILICTCA CTYACHTY, CCJIM BCPHO
BhIMOIHEHO MeHee 50% TeCTOBBIX 3aJJaHHUM.

1 Mark all kinds of business letters from the list below:

- request letter

- a letter of complaint

- commercial offers

- a letter to a friend

- a letter of notification

2 The basic types of sentences are

- declarative

- personal

- imperative

- demonstrative

- interrogative

- exclamatory

3 LOL means:

- learn over learn

- laugh out loud

- let’s out laugh

- live on life
12



- laugh or love

4 BRB means:

- bring ring back

- be right back

- become right bright
- be roast burnt

- begin rise bright

5 Match the types of sentence and its function

1 Declarative sentence 1 asks a question

2 Interrogative sentence 2 convey a command

3 Exclamatory sentence 3 makes a statement

4 Imperative sentence 4 expresses a strong emotion
5 identify a person

6 Put the following steps of a classical rhetorical strategy in the right order

1 Narration

2 Exordium

3 Confirmation

4 Proposition
5 Refutation

6 Peroration

7 Presenting someone else’s work as if it were your own is

8 Point out the main categories which provide a template for general revision
of your written letter

- content

- organization

- syntax

- style

- readability

13



- grammar
9 Point our specific revision characteristics of your written letter
- format

- language

- facts

- names

- spelling

- address

- grammar

- punctuation

10 Match the punctuation marks with their names

1- 1 dash

2 - 2 hyphen

3() 4 ellipsis

4... 3 parenthesis
5 colon

11 Match the punctuation marks with their names

1° 1 colon
2: 2 semicolon
3, 3 apostrophe
4; 4 comma
5 ellipsis
12 are used to separate two independent clauses

joined by a conjunction like “but”, “and” and “or”.

13 are used to offset words that help create unity across a

sentence like “however” and “therefore”.

14 The is used to replace letters omitted in a

contraction, and it often indicates the possessive.

14



15 Written communication in the form of brief messages is called

16 Electronic mail is called
17 FWIW means

- for whom it may concern

- for what it's worth

- free what | will

- from west in what

18 IMHO means

- in my humble opinion

- in most horrible overview

- | must hurry over

- | may have opinion

19 Elements of a business letter are
- a return address, inside address
- a date

- body

- salutation and introduction

- arms and legs

- full name of a company

- conclusion

- signature

20 Mark only optional elements of a business letter
- recipient note

- subject line

- signature

- reference initials

- a return address, inside address
- copy notation

- enclosure notation
15



- mailing notation

21 Mark the main areas of a business letter

- the heading

- reference initials
- the introduction
- the body

- the conclusion

- the signature line
22 A

Is a document designed to record and convey

information to the reader/listener.

23 Match the type of report and its functions

1 A research report

1 presents summaries of the information available

on a given subject

2 A progress report

2 studies problems scientifically by developing
hypothesis, collecting data, and indicating findings

and conclusions

3 A financial report

3 communicates status and trends from a finance

perspective

4 A literature review

4 monitors and controls production, sales,

shipping, service, or related business process

5 describe a physical characteristics of a machine,

a device, or an item.

24 A Chinese proverb says, “Being in the right does not depend on

29

- being in the centre
- managing a lot

- having a power

- having a loud voice

- doing right things

25 Match the domains with the corresponding countries

16




1 .af 1 Indonesia
2 .id 2 Morocco
3.ma 3 Afghanistan

4 ru 4 Russia

5 Romania

26 What is the first thing that a recipient sees in an email?
- introduction

- the subject line

- conclusion

- greetings

27 Choose and mark only correct statements

- business email is less formal than business letter

- greeting is not a necessary part of business email

- to write long emails is not a good thing

- there is no need to introduce yourself

28 Mark the main principles of writing business emails

- greet the recipient appropriately

- keep it short and necessary

- put your main point in the opening sentence

- never do the proofreading

- be aware of the recipient’s knowledge

29 The main language rules of writing a business e-mail are
- Don’t use all capital letters

- Don’t use acronyms and abbreviations

- Never consult a dictionary to check spelling and vocabulary
- Ask your colleague to check your business e-mail

- Use correct spelling and grammar

- Say “please” and “thank you”

30 Mark the main principles of writing business emails

- Add signature at the bottom of an e-mail
17



- Don’t send anything in an attached file

- Review and edit your business e-mail before sending
- Use jargon and professionalisms

31 Your signature should include

- your full name

- your e-mail

- your position

- your department

- your telephone number

32 Choose and mark correct writings of an e-mail address
- gym@beachhotelbern.com

- conferencecentre@beachhotelbern.com

- hr@beachhotelbern.com

- @vacanciesbeachhotelbern.com

- manager@beachhotelbern.com

33 Match e-mail addresses with their correct pronunciation

1 manager@beachhotelbern.com | 1 majid at uniriyadh dot s a

2 hr@beachhotelbern.com 2 manager at beach hotel bern dot
com

3 majid@uniriyadh.sa 3 yoshi underscore morioka at bizi dot
ip

4 yoshi_morioka@bizi.jp 4 h r at beach hotel bern dot com
5 yoshi dash morioka at bizi dot j p

34 Which address would you choose if you want to organize a conference at
the Beach hotel in Bern?

- gym@Dbeachhotelbern.com

- conferencecentre@beachhotelbern.com

- hr@beachhotelbern.com

- vacancies@beachhotelbern.com

- manager@beachhotelbern.com
18



35 Which address would you choose if you want to reserve a room at the
Beach hotel in Bern?

- gym@beachhotelbern.com

- conferencecentre@beachhotelbern.com

- hr@beachhotelbern.com

- vacancies@beachhotelbern.com

- manager@beachhotelbern.com

36 Which address would you choose if you want to apply for a job at the Beach
hotel in Bern?

- gym@beachhotelbern.com

- conferencecentre@beachhotelbern.com

- hr@beachhotelbern.com

- vacancies@beachhotelbern.com

- manager@beachhotelbern.com

37 Which address would you choose if you want to reserve a table to have
lunch at the Beach hotel in Bern?

- gym@beachhotelbern.com

- conferencecentre@beachhotelbern.com

- hr@beachhotelbern.com

- vacancies@beachhotelbern.com

- manager@beachhotelbern.com

38 Which address would you choose if you want to contact the Human
Resources department at the Beach hotel in Bern?

- gym@beachhotelbern.com

- conferencecentre@beachhotelbern.com

- hr@beachhotelbern.com

- vacancies@beachhotelbern.com

- manager@beachhotelbern.com

39 Most e-mails that you get go straight to your

- drafts
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- inbox

- contacts

- account

40 If your server doesn’t recognize the address of a sender, it will probably put
the e-mail in the

- deleted mail folder

- sent mail folder

- jJunk mail folder

- archive mail folder

41 If you delete an e-mail by mistake, look at

- deleted mail folder

- sent mail folder

- jJunk mail folder

- archive mail folder

42 Not to keep hundreds of business cards with your partners e-mails, put them
in the

- deleted mail folder

- sent mail folder

- jJunk mail folder

- contacts

43 If you can’t finish your business e-mail right now, save it under
and finish later

- drafts

- inbox

- contacts

- account

44 \Which phrases are an appropriate way to end a formal e-mail?

- Yours truly

- With best regards

- For your information
20



- Yours sincerely

- For attention of

- Best wishes

- To whom it may concern

45 Which phrases are an appropriate way to end a formal e-mail?
- With many thanks and best wishes

- For your information

- Yours sincerely

- For attention of

- Best wishes

- To whom it may concern

- Yours faithfully

46 Which phrases are an appropriate way to end a informal e-mail?
- Regards

- Cheers

- Hi again,

- Bye for now

- See you soon

-CC

47 Compete the sentence with proper grammar form: | look forward to

- hear from you

- listen from you

- hearing from you

- having heard from you

48 Put the e-mail sentences in the right order

1 Could you please let me know?

2 Thank you for your last e-mail

3 Wish best wishes,
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4 Are you free to talk about our future contract tomorrow at 6 p.m.?

5 Dear Mr Brown,

6 Mr Smith, Head teacher — London International school.

49 Put the e-mail sentences in the right order

1 Could you please let me know?

2 Wish best regards,

3 Thank you for your last e-mail

4 Are you free to talk about our future lessons tomorrow at 11 a.m.?

5 Dear Mrs Bell,

6 Mr Sell, Head teacher — Bristol International school.

50 Put the e-mail sentences in the right order

1 Thank you for your last e-mail

2 Could you please let me know?

3 Wish kind regards,

4 Are you free to talk about our future work tomorrow after lunch?

5 Dear Mrs Rice,

6 MrMeddow, Head teacher — Brighton International school.

51 Correctly spelt word is
- convenient

- convinient

- convanient

- conveniente

52 Correctly spelt word is
- conscentious

- conscientious

- consciensious

- consceintious

53 “I’d like to ask you about...”

- commercial offer
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- inquiry letter

- request letter

- cover letters

- WL (warning letter)

- letter of notification

- letter of complaint

54 “Wish you all the best!”

- congratulation letter

- WL (warning letter)

- letter of notification

- letter of complaint

55 “yesterday I called the carpenter, but he wouldn’t come”

- congratulation letter

- WL (warning letter)

- letter of notification

- letter of complaint

56 “If you don’t change your decision by tomorrow morning, I will write a
letter of complaint to your boss”

- congratulation letter

- WL (warning letter)

- letter of notification

- letter of complaint

57 “Let me inform you that this offer is available for three days”

- congratulation letter

- WL (warning letter)

- letter of notification

- letter of complaint

58 “These documents contain the list of all our services, prices and the terms
and condition of the contract”

- inquiry letter
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- request letter

- cover letters

- WL (warning letter)

59 “I congratulate you on the 50" anniversary of your prolific work!”
- congratulation letter

- WL (warning letter)

- letter of notification

- letter of complaint

60 “Drum up” means

-to benefit or make money from an event or situation
- help a person or business in difficulty

- to try to increase interest in smth

- to be unsuccessful

61 “Cash in on” means

-to benefit or make money from an event or situation
- help a person or business in difficulty

- to try to increase interest in smth

- to be unsuccessful

62 “Bail out” means

- to try to increase interest in smth

-to benefit or make money from an event or situation
- help a person or business in difficulty

- to be unsuccessful

63 “Fall through” means

-to benefit or make money from an event or situation
- help a person or business in difficulty

- to try to increase interest in smth

- to be unsuccessful

64 “Flip-flop” means

- to vacillate between two choices, to be indecisive
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- warn of trouble ahead

- make a decision give someone else a chance

- available

65 “Raise red flags” means

- to vacillate between two choices, to be indecisive
- make a decision give someone else a chance

- available

- warn of trouble ahead

66 “Fish or cut bait” means

- make a decision give someone else a chance

- to vacillate between two choices, to be indecisive
- warn of trouble ahead

- available

67 “Up for grabs” means

- make a decision give someone else a chance

- to vacillate between two choices, to be indecisive
- warn of trouble ahead

- available

68 Match the telephone phrasal verbs with their meaning

1 speak up 1 wait for a short time

2 hang on / hold on 2 speak louder

3 hang up 3 end the telephone call by breaking the connection

4 cut off 4 interrupt the telephone conversation

5 answer the phone call

69 “Put your best foot forward” means
- ask for help

- do your best

- hesitate

- show your shoes

70 “Crunch the numbers” means
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- eat a lot at lunch

- do a lot of calculations

- visit many countries

- earn a lot of money

71 “Put something off” means

- cancel

- delay

- finish

- show smb

72 “Eager beaver” means

- an enthusiastic person who works very hard

- a quick-witted worker

- an intellectual person

- avery responsible for his/her work person

73 “Hold the fort” means

- have the responsibility for something or care of somebody while other people
are away

- work as a guardian in a company

- do the thorough cleaning at the office

- collect money and invest them in construction industry

74 “Golden handshake” means

- a large sum of money that is given to somebody when they leave job, or
persuade them to leave their job

- a golden ring or a bracelet for your hand as a present

- have the responsibility for something or care of somebody while other people
are away

- to have a lot of work and responsibilities at the moment

75 “Cash cow” means

- a large sum of money in cash

- a large piece of veal
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- a stake which can be bought only for cash

- a part of a business that always makes a profit and that provides money for
the rest of the business

76 “Have a lot on your plate” means

- have the responsibility for something or care of somebody while other people
are away

- have a substantial meal

- to have a lot of work and responsibilities at the moment

- ask for a rest

77 “Walking paper” means

- a letter or notice dismissing somebody from a job

- a notice announcing holidays

- a paper which you should buy yourself

- a letter announcing it’s time to retire

78 “Our latest model cell phone was a real dog” means

- it was excellent

- it was a bad product

- it was very innovative

- it was very expensive

79 “Get sidetracked” means

- lose your way

- become distracted from something important

- find something more interesting

- be deep in your thoughts

80 “Squirrel away some money” means

- to spend

- to lend

- to find

- to save
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5.2 buJier k 3auery

HroroBoit opmoii KOHTpPOJS 3HAHHWK, YMEHMM W HABBIKOB MO JUCIUIUIMHE
SABJISIETCA 3a4eT. 3a4eT MPOBOJUTCS MO OMiieTaM, KOTOPbI€ BKIIIOUAIOT OJUH YCTHBIN U
OJINH MUCbMEHHBIN NPAKTUYECKUN BOIIPOC.

Cocras Oumiera K 3a4ery

1. YcTHOE BBICKA3BbIBaHUE IO MIPEMJIOKEHHON TEMATHKE.

2. [lucbMmenHoe 3a/1aHue.

IIpuMep yCTHOrO BbICKa3bIBAHUS

Give a talk on a business meeting devoted to your presentation of year trading
results.

IIpuMep NUCHLMEHHOTO 3aJaHUS

Write a commercial offer of your translating service.

Kpurepun oueHku:

- «3aYTEHO0» - CTYJICHT MOKa3aJl TJIyOOKOE WM JOCTATOYHOE 3HAHUE JIEKCHKO-
rpaMMaTHYeCKOro marepuana, crnenuduky ¢GopMbl U COJACPKAHHUS MHCHMEHHOM
JIEJIOBOM KOPPECMOHACHIIMU, JEMOHCTPUPYET CBOOOJHOE WIIM XOpOIlee BIaJCHUE
MpaBUJIAMH 3THUKETa, YMEET I'PaMOTHO M CBOEBPEMEHHO pPEAarupoBaTh Ha PEUEBBIC
nencTBua ommoHeHToB. OTBeT 1o (opme JoruyeH, cojiepkareileH U 00OCHOBaH
(apryMeHTHpOBaH). BbICKa3bIBaHMSI COOTBETCTBYIOT T'PaMMaTUYECKUM, JIEKCUUYECKUM
U (poHETHYECKUM HOPMaM aHTJIMICKOTO SI3bIKA WM B BHICKA3bIBAHUSAX MPUCYTCTBYIOT
OTJ/ICJIbHBIC CJIy4au HApYIICHUS TPaMMAaTHYECKUX, JEKCUYECKUX U (HOHETUUYECKHUX
HOPM aHTJIMICKOrO si3bIKa. B 0TBETE MPUCYTCTBYIOT 3JIEMEHTHI TBOPUYECKOTO TTOAX0/a
K M3JI0)KEHUIO0 MaTepuaa.

- «He 3auYTeHO» - CTYJEHT HE IO0Ka3ajdl 3HaHUE OCHOBHOTO  JIEKCHUKO-
rpaMMaTUYECKOTO MaTepuaia, MPOSIBUII CEPbE3HbIE 3aTPYJHEHHS B  PACKpPBITUU
cneruuku  GOpMBI U COACPKAHUSA THUCHMEHHOM JIEJIOBOM KOPPECIIOHICHIINH,
JEMOHCTPUPYET HEIOCTATOYHOE BIAJEHUE NPAaBWJIAMH OTUKETa, HETPAMOTHO U
HECBOEBPEMEHHO pearupyeT Ha pedyeBbie NEUCTBHS OMMOHEHTOB. OTBET Mo dopme

HEIIOCJICAOBATCIICH M HCJIOTHMYCH, OTCYTCTBYCT IIOJIHOTA M apryMCHTHPOBAHHOCTDL
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Cy)KIeHUH. B BBICKa3bIBaHUAX IPUCYTCTBYIOT TI'PAMMATUYECKHUE, JIEKCHYECKUE H

dboneTnyeckre HapymeHus (OMMOKN) HOPM aHTJIMHCKOTO S3bIKA.

5.3 Bonipochl AJisi NOATOTOBKM K 3a4eTy

1. What kinds of business letters do you know?

2. Where would you like to go to have a rest and why?

3. What is the usual structure and function of a request letter?

4. What is the usual structure and function of a commercial offer?

5. What is the usual structure and function of a letter of complaint?

6. What are the main principles of compositing an e-mail letter?

7. What is the most important skill you should possess to work successfully in
ecological sphere?

8. What would you mention about yourself while introducing yourself to a new
audience?

9. What would you prepare for your business trip?

10. What types of ecological problems do you know?

11. What is important to remember while preparing to speak publicly?

12. What types of job do you know? Which one would you like to have?

13. What essentials of telephone speech can you name?

14. What is the difference between different types of scientific events?

15. Describe the strategy of giving a talk with the presentation.
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6 JlutepaTypa, pekoMeHayemMasi 1Jisi U3y4YeHH sl TUCHUNINHbI

1. Becenosckas, H.I'. AHrnuiickuii si3bIK 711 HampaBleHUsS] «DKOJOTUS U
npuponononszoBanue». English for Specialization “Environmental problems of
nature resources use” : yueOHoe nmocooue / H.I'. Becenopckast, }0.B. Edtuna. — 2-¢

m3n. crep. CII6.: M3parensctBo «Jlawby, 2018. — 216 c. — Pexum pocryna:

https://e.lanbook.com/book/107922.

2. ManbkoBckas, 3. B. aHrIUHACKUN S3BIK JJIs1 IEJIOBOTO OOIICHUS: POJICBBIC
UTpel TI0O MEHEHKMEHTY: ydeOHoe mocodwe / 3. B. ManbkoBckas - M.:. HUIL
NH®PA-M, 2015. - 120 C. - Pexxum JIOCTyIIA:
http://znanium.com/bookread2.php?book=504477

3. Business English Dialogues — Pexxum foctyna:

http://esl.about.com/od/businessenglishdialogues/Business English Role Play

s Dialogues.htm

4. Business English Lessons for Adults — Pexxum moctyma: Www.business-

english.com
5. Business studies online — Pesxxum JOCTYTIA:

http://www.businessstudiesonline.co.uk/live/

6. Proactive English — Pesxxum noctymna: http://www.proactive-english.com

7. World business, finance and political news from Financial Times — Pexwum

nocryma: http://www.ft.com/home/europe

8. https://www.coursera.org/ — Pexxum nocrymna: «Coursera», Kypcs, MOOK:

“English for effective business writing”.
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