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BBenenue

[Ipennaraemoe mnocoOue MNpeaHa3HAYEHO JiS CTYJIEHTOB HES3bIKOBBIX BY3o0B.
Obyuenne pedeprupoBaHUIO, AaHHOTUPOBAHUIO M MPE3CHTAIMU CHEIHAIBHOMN JIUTEPATYpPhI
ABJISIETCSI KOMIUIEKCHBIM METOJOM OOYYEeHHS HMHOCTPAaHHOMY S3bIKY, BKIIOYAIOIIUM
U3BIICYCHHE OCHOBHOW HMH(OpPMAIMKM, YTO MpeArnoyiaraeT padoTy HaJ JEKCUKON U
rpaMMaTHKOM, pa3jiu4Hble BHUABl UYTEHHUSA, MEPeBOJa U TOCIEAYIONIYI0 (UKCAIUIO
MOJIy4YeHHOW MH(POPMAILIUU B BHJI€ YCTHOTO (YMEHUE BBICKA3aThCSl HA MHOCTPAHHOM SI3bIKE
Cc uenpl0 (GOpPMYJIUPOBKHM TEMbl COOOIECHMS, TJIABHBIX MbICTel, 00001IeHust (akToB,
OILICHKH COJIEpaHUs TEKCTA) WIM MUCbMEHHOTO coobIienus (pedeparta).

OcHoBHas 11eJ1b TOCOOUS - C(HOPMUPOBATH Y CTYACHTOB HABBIKM aHHOTHPOBAHHS U
pedepupoBaHus CHEIUATBHON JTUTEPATYPHl HA UHOCTPAHHOM (aHTJIUICKOM) S3BIKE.

VY4eOHO-MeTOIUYECKOE TOCOOME COCTOUT U3 TPEX PA3AENOB, KaXAbld U3 KOTOPHIX
COJICP)KUT TMOAPOOHBIE PEKOMEHIALMK W YNPAKHEHHS, HAMpPABICHHBIE HA  yCBOCHHWE
0a30BOil JIEKCUKH U (HOPMUPOBAHME HABBIKOB, HEOOXOJMMBIX JUIsI AHHOTHUPOBAHMSI,
pedepupoBaHus U MIPE3ESHTAIINH COACPIKAHUS CIICIIUATBHOTO TEKCTA.

[TocoOue MoxeT ObITh MCHOJB30BAaHO KakK I ayJuTOpPHOM, Tak W AJid

CaMOCTOSTENIbHON paOOThI CTYICHTOB.



1 PedepupoBanmne

1.1 Pedepar

PedeparruBHOE uTEHHUE - 3TO YTEHUE C IIEJIbIO U3BJICUECHUS OCHOBHOM MH(OpMAIINH C
nocieaywoniei ee puxkcamuei.

Hmenno pedepatuBHOE 4YTEHHE, HANpPABICHHOE MPEXJIE BCETO HAa M3BJICUCHUE
uH(pOpMaIK, Pa3BUBAET KaK pPELENTUBHbIC HABbIKUA (YTEHUE, ayJIUPOBAHUE - CTYICHTHI
YUTAIOT, BHUKAS B CMBICI MPOYUTAHHOTO, M CIYIIAIOT BBICTYIUICHHUS APYT APYyra), Tak U
pENpOAYKTUBHbIE (TOBOPEHHE, IHUCBMO - BBICKAa3bIBAHWE IO TEKCTy, YCTHOE
pedepupoBanne Tekcrta, mnuchMeHHOe odopmieHue pedepara). B mpomecce
pedepupoBaHus TPOUCXOAUT HE TOJIBKO OTOOP IJTaBHOW MH(POpPMALMHU TEKCTa HA OCHOBE
€ro COKpallleHUsl, HO U CYyILECTBEHHAas MepepadoTKa COJAepKaHusl, KOMIIO3ULIMU U SI3bIKa
opurnHana. C OIHOW CTOPOHBI - 3TO MPOBEpKA UYTEHUS M TIOHMMAaHUS TEKCTa, €ro
KOMIIO3UIIMOHHBIX U $3BIKOBBIX OCOOCHHOCTEH, MOHMMAHUE CTPYKTYpPbl MHOCTPAHHOI'O
a3bika BooO1e. C Ipyroi CTOPOHBI - 3TO Pa3BUTHE HABBIKOB aKTUBHOT'O PEUYETBOPUYECTBA
Ha 0a3e roToBOro marepuaja - OTpadOTKa HAaBBIKOB MEPECTPOMKH CHHTAKCHYECKUX
CTPYKTYp TMpPEMJIOKEHUS U LEeJoro TEeKCTa, HCIOJIb30BaHUS pPa3UYHbIX CIIOCO00B
BBIPAKEHUSI OJJTHOM U TOM 7K€ MBICIIN.

[TucbmenHoe pedeprupoBaHue - 3T0 O6a3a Jyisl YCTHOTO pedepupoBaHus, KOTOPOE, B
CBOIO OYEPE/Ib, MOXKET SBUTHCS MOATOTOBKOW K Oecesie Mo CrenuanbHOCTH.

Takum oOpa3zoMm, oOydyeHue pedepUpOBAHHUIO BKIIOYAET HM3BJICYEHUE OCHOBHOM
uH(pOpMaIuu ¢ MoCIeAyoNIeH ee PuKrcanuen.

Pedgepar (ot nar. refero - cooOmaro, mOKIAABIBAI0) - 3TO CEMAHTUYCCKH
aJIeKBaTHOE, OTPAaHMYCHHOE MalbiM OO0BEMOM U, BMECTE€ C TEM, BO3MOXHO TOJIHOE
U3JI0)KCHHE OCHOBHOTO COJICPXKaHHsI TMEPBHUYHOTO JOKyMEHTa (Hay4HOro TpyjAa IIo
OTIpEICTICHHONW TEME, BO3MOXHO BBIXOMSIIETO 32 PaMKH Y4eOHOUW MPOrpaMMBbl, a TaKkKe
U3JI0’)KEHUE KHUTH, CTaThU, UCCIIEJOBAHNSA), OTIMYAIOLIEECs] TIOCTOSIHCTBOM CTPYKTYpPHBI, U
npelHa3HaYeHHOE ISl BBIMIOJHEHUS Pa3HOOOpa3HbIX WMH(GOPMATUBHBIX (YHKUUH. DTO
KpaTKO€ TOYHOE U3JOKEHUE COAEpPKaHHWS JOKYMEHTa, BKIIIOUYAIONIEE OCHOBHBIC
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(dakTHUeCKue CBEIEHUS W BbIBOABI, 0€3 JOMOJIHUTENbHOW HWHTEPHpPETAUUd WU
KpUTHYECKHX 3aMedanuii aBropa pedepara (T'OCT 7.9-95). MnbiMu cioBamu, pedepar -
ATO MHAMBHyalIbHAs paboTa CTYJEHTa, PACKPHIBAIOIIAs CYTh MCCIEAYEMOU MPOOIEMBI, C
(hOopMHUPOBAHUEM CAMOCTOSITEILHBIX BHIBOJIOB.

Pedepat MmoxxeT nMeTh IBOMHOE Ha3HAYCHUE!

1) oH MOXeT OBITH COCTaBJIICH Jisi ceOsl C IIENBIO JIY4YIle OCMBICIHUTh U YCBOHTH
OCHOBHOE COJIepKaHUE MPOYUTAHHOTO;

2) MOXeT OBITh COCTAaBJICH JUIS PEAJbHOTO TOTPEOMTENsA, KOTOPBIH TOCie
O3HAKOMJIEHHUSI C HUM MOJIydaeT oOlee MPEeACTaBICHUE O COACPKAHUM OpUTHMHAIA U €ro

MH()OPMAIMOHHOW LIEHHOCTH.

VYuebnsiii pedepart, B OTIMUHUE OT OOBIYHOTO, XapaKTepU3yeT CICAYIOIIEE:

1) B yuyeOHOM pedepaTe MOKET OTCYTCTBOBATh HMHIMKATHBHAs WHQpOpMAIHs 00
HCTOYHHUKE, TOCKOJIbKY B TaKOM pedepare Ha MEPBbIi MJIaH BHIXOAUT HE CTOJIBKO HAYYHO-
MH(pOPMaLIMOHHBIN, CKOJIKO YYEOHBIN XapakTep;

2) yueOHbII pedepar T0HKEeH 00s3aTeIbHO UMETh 3aKITIOYCHUE. JTO CIIOCOOCTBYET
aKTUBU3ALIMU SA3BIKOBOI'O MaTepuajga M OJHOBPEMEHHO IMOJArOTaBIMBAET K YCTHOMY

BBICKA3bIBAHUIO.

1.2 TpedoBanus k pedepary

1.2.1 OOBEKTUBHOCTh M3JI0KEHHUSI, TO €CThb (DUKCUPOBAHUE TOJBKO TE€X CBEICHUM,
KOTOPBIE COJIEPKATCSI B OpUTHHAJIE.

1.2.2 TlomHoTa wW3NOXKEHUS HHPOPMALMM TEKCTa, TO €CTh (PMKCUPOBAHHE BCEX
CYILLIECTBEHHBIX TOJIO)KEHHUI TEKCTa.

1.2.3 EquHCTBO CTWIISI, TO €CTh COXPaHEHHE 3HAYEHUW aBTOPCKUX KOHCTPYKITUH,
CJIOBOCOYETAHUU U T.J.

1.2.4 ToyHoe oTpake€HHE COCTOSHHUS IpoOJIeMBbI: IpobdiieMa pemieHa / permaercs /
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YaCTUYHO pelIeHa u T.1.
1.2.5 O6beM pedepaTa 3aBUCAT OT 00bEMa M XapaKTepa NEPBUYHOIO JOKyMeHTa. B

cpenaeM o0beM pedepara - 2000 med. 3H.

1.3 Aaropurt™M noaroToBKku pedepara

1.3.1 Boi0op u popMy/IMpOBaHNE TEMbI

Tema gomxHa 007a1aTh HOBU3HOM, aKTYyaJIbHOCTBIO U OPUTUHAIILHOCTHIO. TeMaTrka
pedepaToB onpeaensercs Kadenpoit wiv MpernoiaBaTesieM, X0Ts HHUITHATHBA TTPH BIOOPE
Ha3BaHMSA TEMbl MOXKET IMPHUHAICKATh U CTYJAeHTY. DOpMyIHpPOBKAa TEMbI JOJDKHA OBITH
HayKoOOpa3HOW, TO €CTh, HOCHUTh MPOOJEMHO-TEMATHUECKUN XapakTep (Hampumep:
«OCHOBHBIC TEHICHITUU PA3BUTHA...», «CpaBHUTEIbHAS XapaKTEPUCTHKA...», «OCHOBHBIC
pobiieMsl...», «Ilepexond...» u T.11.).

Cogem. He cmenyer OpaTh mjis paOOTHI TIEPBYIO TIOMABIIYIOCS TEMy, a TakKKe HE
JOTyCKalTe, YTOOBI BaC BHIHY/IMIIM B3SITh TaKyl0, KOTOpasi BaM HE HpaBUTCA. Tema JoKHa
OBITH TTOHATHON (BO3MOYKHO, BBI YK€ YTO-TO IMHCAIH 10 Hel). BeiOpaB Temy, HE00X0IUMO

€€ YTBEpJUTh y MpenoaaBaTeisi, KOTOpbId OyIeT MPOBepATh Bally padoTy.

1.3.2 U3yuyeHune 0CHOBHOTO HCTOYHHKA

[IpocMOTpHUTE TEKCT C IENbIO BBIICHEHUS] TOTO, MPEACTABISCT JU JaHHAs CTaThs
uHTepec. OOpaTuTe BHUMAHHWE HA 3aroJIOBKH, IOJ3aroJIOBKH, rpadWKu, PUCYHKH H T.1.
(IpOCMOTPOBOE UTEHUE).

1 Ecnu craThs MpeACTaBIseT HHTEPEC, IPOUTHUTE €€ eIIe pa3 AJisi O3HAKOMIICHUS C
o0IIUM coJiepKaHUEM U JIJIS 1IEJIOCTHOTO BOCIIPUATHS TEKCTa (03HAKOMUTEIIBHOE YTCHHE).

2 OrtBeTbTe HaA BOMpoc, 0 4eM TeKcT. OTBETUB Ha BOMPOC, BBl OMPEIACITUTE
OCHOBHYIO TEMY TEKCTa.

3 Eme pa3 BHUMATEIbHO MPOYTHUTE BECh TEKCT (M3Yy4Yarollee YTEHHUE), C IEJIbO



BbIJIeJIeHUs a03aleB, COJAEpKalMX HMH(OpMAIUI0, KOTOpas MOJATBEPKAAET, PACKPHIBACT
WM YTOUHSET 3arjlaBue TEeKCTa, a, CJIeI0BaTeIbHO, U OCHOBHYIO TEMY.

4 Tlponymepyiite ad3aupl. Te, B KOTOPBIX €CTh HHPOPMAIHUS IO TEME, OTMEYAIOTCS
3HAKOM «1», a Te, IJIe HEeT CYIIECTBEHHOW MH(OpMAINHU, 3HAKOM «-» a03allbl, KOTOphIE
TPeOYIOT TOTIOJIHUTEILHOTO aHAIN3a, 3HAKOM « 7).

5 Ilpoutute eme pa3 Te ab3albl, KOTOPbIE BBI3BAIN 3aTPYAHEHHE B IMMOHWMAaHUHU.
[Ipoananu3upyiite conepkaHue 3TUX TEKCTOBBIX OTPHIBKOB (CMBICIOBOW aHanu3). Eciu
HeoOxoaumo, crenaiite nepeBoi. Ilocne yscHeHus cmbicia OTPbIBKA, OH OTMEYaeTcCs
3HAKOM «H» HIU «-».

6 Omnpenenute KIIOYEBYIO MBICIb KaXIOTO a03ala, OTMEThTE €€ 3HAKOM «!».
3anuiuTe BBIJICICHHYIO MBICIIL C HOMEpOM ab3aila, COCTaBUB TakuM o0Opaszom,

JIOTUYECKHH MJIaH TEKCTA.

1.3.3 CocTraBjieHue mJIaHa

[Tocne Toro, kak 0TpabOTaH BECh MAaTepUall, IOCTAPAUTECH CUCTEMATU3UPOBATH €TI0
¥ COCTaBUTH IJIaH Bceil paboTel. [IpenonaBarens moMoxeT chopMyIupoBaTh MPUMEPHBIH
IJ1aH Balleil paboThl.

1 Ilpu cocTaBieHuH MIaHa ClAeayeT A ce0sl MPOSICHUTD CIEAYIOIINE BOPOCHI:

B 4CM I'JIaBHas MBICJIb pa3acia, CTaTbW, KHUTH B I_[CJ'IOM?

KaKHe apTyMEHTBI IPUBOAATCS B 1I0KA3aTEIBCTBO?

KaK UX UCIIOJb30BaTh U B UYEM HX ITPAKTHYCCKAsd HGHHOCTB?

9TO OBI BBl BO3PA3HIIN aBTOPY?

2 CocrtaBbTe TOAPOOHBIN IUIAH BCETO MPOYHUTAHHOIO MaTepualia, JJisi 4ero BeCh
Martepuan paz0enTe Ha pa3ebl, MOPa3aeibl, TyHKTHI U T.1.

3 BeiaenuTe riIaBHYIO MBICIbh KaXIOTO pa3fiefia U BaKHEWINME J10Ka3aTelbCTBa,
MNOJKPEIUISIONIME ATy MbICIb. [71laBHAg MBICIL  3alMCHIBAETCS  OJHUM, JBYMS
MPEIOKCHUSIMU, TIPH 3TOM HE MOJIB3YUTECh S3bIKOM OpHUTHUHANA, 8 GOPMYITUPYHTE MBICITH

CBOHMMH CJIOBaMHM.
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1.4 Hanucanue pedepata m ero odopmieHue (OpraHu3amusi MaTepuaja,
SI3bIKOBAsi 00Pad0TKA M H3J105KEeHHUeE)

1.4.1 TpeGoBanus k opopmiieHuI0 pedepara

Tekcr pedepara BemonasieTcs B coorBeTcTBUU ¢ CTO 02069024101-2010.

Texct Beimonnsiercs Ha auctax A4 (210x297 mm) mo 'OCT 2.301-68, 6e3 pamkw,
COOJTFO/Iast CTIEAYIONINE pa3Mephl MOJISH:

a) neBoe — 30mmM;

0) mpaBoe - 10 mm;

B) BEpXHEe U HUXKHEE — 20MM.

Crpanunpl HyMepyroTcs apadCckumu 1udpamu, coOI0as CKBO3HYIO HyMEpalluio
no BceMy TekcTy. HoMmep cTpaHMIbI MPOCTABISIIOT B LIEHTPE HUWKHEH YacTH JiMcTa 0e3
TOYKH.

Tun mpudTa: Times New Roman Cyr., pasmep 14 mr.

[pudt 3aronoBKOB pa3iesioB, CTPYKTYpPHBIX 3JeMEHTOB «CojaepxaHuey,
«BBexnenuey, «3akntoueHue», «CIMcoK UCHOJIb30BaHHBIX UCTOYHUKOBY, «IIpHiioxeHue -
ITOTYKUPHBIN, pazmep 16 nt.

[IpudT 3aroso0BKOB MOAPa3AEIOB — MOJYKUPHBIH, pazmep 14 mT.

MexXCUMBOIBHBIN UHTEPBAT — OOBIYHBIN.

MexcTpouHbIii HHTEPBA — IMOJYTOPHBI.

BripaBHMBaHME TEKCTA MO MIUPUHE.

AG3zarHbIi oTCTYI paBeH 15-17mMm (5 3HaKOB).

['pammaTtuueckue, opdorpaduueckue OomMOKH, a TAKKE MOMAPKU U UCIPABIICHUS

BIIUSIIOT HA OIeHKY. Hemb3s cokpaiate cioBa, kpoMe o0meynoTpeouTenpHbIx (Tuma BY3,

OOH, CIIA u p.).
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1.4.2 Ctpykrypa pedepara

1.4.2.1 TuTyJbHBI| JUCT C Ha3BaHUEM BY3a, Kadenpsl, TeMbI pedeparta, hamumu
U MHUIMAJIOB CTYyAEHTa, HOMEpa Y4eOHOW TpyIIbl, a Takke (QaMuiInk, WHUIIMAJIOB,
YYEHOM CTEIIeH! M 3BaHUs HAyYHOTO PyKOBOIUTENs (Tpritokenue I);

HepeHocm CJIOB B HAAIIMCAX TUTYJIbHOI'O JIMCTA HC AOITYCKAIOTCA.

1.4.2.2 Conep:xkanme (miaH pedepara) BKIIOYACT: BBEJCHHE, MOJTHOE Ha3BaHHE
KaXIO0ro paszena, Mojpasjiesna, 3aKI4YeHHe, CIUCOK MCIIOJIb30BAHHBIX HCTOYHUKOB U
MIPUIIOKECHU M.

CnoBo «CopaepxaHuey» 3alUCBHIBAIOT B BEpPXHEM 4YacTH JMCTa, IHOCEpPEIuHE, C

MPONMUCHOU OYKBHI (Tpusioxkenue ).

1.4.2.3 AnHoTanus (cM.pa3zaen 2).

1.4.2.4 BBeieHHe, B KOTOPOM:

- OTpaxkaercs OOOCHOBaHHME BBIOOpAa TEMBI, OIPEACICHUE €€ aKTYaJbHOCTH U
3HAYUMOCTH JJIsl HAYKU U MIPAKTUKH;

- packpbIBaeTCsi MECTO JaHHOW MpoOJeMbl B OCHOBHOM TEMaTHKE, TO €CTh
o0o3Hauaercs obmmii ¢poH M ompenensercs cnenuduka odcyxmaemon B padbote Oolee
Y3KOU TEMBI;

- pacKpbIBaeTCs HCTOPHS BOIPOCA, YTO TMO3BOJIAET MPEICTABUTH MNpoOieMy B
JUHAMHUKE Yepe3 Tak Ha3bIBaeMbIil "0030p nuteparypsl';

- OTMEUAIOTCS elle He PEIICHHbIE COBPEMEHHON HayKOU MPOOJIEMBI.

Jns HamucaHusi XOpOUIEro BBEAEHUS OYEHb BAXKHO YMEHHE T[OCTaBUTh U
chopMyIupoBaTh 3a7ady, O0OOCHOBaTh HEOOXOIWMOCTH HamMcaHUs pedepara U CBOU
MOAXO/IbI K npobsieme. UToObI BBIpaOOTATh M 3aKPENHUTh JJAHHOE YMEHUE, 11eJIECO00pa3Ho,
MPOYUTAaB a03all, MPoJIeTaTh CICAYIONNE OTICPAITUHN:

- B HECKOJIbKMX CJIOBaX MOIMbBITAThCSl BBIPA3UTh OCHOBHYIO MBICJIb MPOYHUTAHHOTO

TEKCTa;

12



- K OTACJIbHBIM 4YaCTsAM TCKCTa IIOCTABUTD I1OA3aI'0JIOBKH B qupMe BOITPOCOB;
- pacCkasarb AJIA ceOs TeKCT B BHAC OTBCTOB HA 3THU BOIIPOCHI.
BBGI[GHI/IG pasMemaroT Ha OTACIBHOM JIUCTC IIOCJIC COACPIKaAHUS. CraoBo

«BBCI[CHI/IG» 3aIIMCBIBAIOT B BCpXHeﬁ 4aCTH JINCTA, IIOCPCANHC, C HpOHI/ICHOfI 6YKBBI.

1.4.2.5 OcHoBHas 4acTh (COOCTBEHHO pedeparT), COACPKHUT JOTHKY H3TOKEHUS
Ka)X/I0r0 BOIpoca IJlaHa C MPEJICTaBICHUEM CXEM, I'paUMKOB U TaOJHII; 3aKIIOUEHUS C
BBIBOJIaMH T10 OCBEIIAEMBIM IpobiieMaM pedepaTa, IpeyIoKEHUSIMA U PEKOMEH IAIIUSIMU.
OcHOBHasi 4acThb HauyuMHAeTCs, € (OPMYJIUPOBKU TJABHOM MBICIH pePepupyemMoro
matepuana. OObIYHO B CaMOM NEPBOUCTOYHUKE TJIaBHASL MBICIb CTAHOBUTCS SICHOM JIMIIb
[ocjIe MPOYTEHUs BCEr0 Marepuaia, B pedepare Ke ¢ Hee HAYMHACTCA H3JI0KEHUE
CoJlep KaHMs, OHA IIPEALIECTBYET BCEM BBIBOJAM U JI0KA3aTEIbCTBAM.

[Tpu opopMiaeHr OCHOBHOM YacTu cioBocoyeTaHne « OCHOBHAS YaCThy» HE MUIIYT.

Conepxxanue pedepupyeMOro Marepuaja H3Jaraercs B IOCIEI0BAaTEIBHOCTH
nepBoucTouHuka. OObIYHO aeTcs (OpMyJIMPOBKA BOIPOCA, IPUBOAUTCS BBIBOJ 110 AITOMY
BOIIPOCY U HEOOXOAMMas LIETIb JOKA3aTENbCTB B UX JIOTHYECKOM ITOCIIEI0BATEIBHOCTH.

OcCHOBHast YaCTbh COCTOUT U3 Pa3/eJIOB U MOJPa3esioB (COrJacHO IIaHy).

[Tpu packpbITUM BOIIPOCOB IUIaHA CYLIECTBYIOT OIPEIEICHHbIE TPEOOBAHUS:

- J1aB Kakoe-mOo orpesesieHue WU BBIIBUHYB TE€3HUC, MOKAXUTE €ro CyIIHOCTh U
XapaKTEpHbIEC TPU3HAKH;

- TIOCJIEAYIOUIMN TE3UC JIOJDKEH ObITh JIOTMYECKH CBSI3aH C MPEIbIAYLIUM WU
BBITEKATh U3 HETO;

- TE3MChl OYyT BOCIIPUHUMATHCS 0OBEMHEE, €CITU JOMOJIHUThH UX IPUMEPaMHU.

Ilpumepvr nydmie moadOWpaTh Takue, 4YTOObl OHU TPUKOBHIBAJIM BHUMAaHHE U
HarjsiJHO JEMOHCTPHUpOBAIM cojaepkaHue Bompoca. Ho He yBuekaiitece - oOwine
puUMeEpPOB "3a0beT" JIOrMKy padOoThl.

Hnnrocmpamuenoiii mamepuani MOXKHO IPSIMO BKJIFOYATh B TEKCT (HEMOCPEICTBEHHO
MOCJIE TEKCTa WJIM Ha CIEAYIOIIeH CTpaHWIIE), HO JIyYllle BBIMOJHUTH €ro Ha OTAEIbHBIX
JUCTaX U Pa3MECTUTh MX B MPUIOKEHUU. DTO JAaeT BO3MOXKXHOCTh MPOJEMOHCTPUPOBAThH

€Iro € IOMOIIBIKO TCXHUYCCKHUX CPCACTB O6y‘-IeHI/I${, h1%(s0) IMPOCTO MMOKa3aTh €Tro CIAYIIaTCIIsIM
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BO BpeMs BBICTyIUIEHMS. KpoMe TOro, npu HaJIM4MM 3aMEYaHHUW, €r0 MOYKHO JIETKO
nepeesnaTh, JOIMOIHNATh, HE IEPENUCHIBAs TEKCT 3aHOBO.

Lumamwi. Kaxxnas muTata 00s13aTeNbHO JOHKHA UMETh CCBHUIKY Ha aBTOpa (B KOHIIE
CTPOKHU Wiu cTpaHulbl). Ha onHOM cTpaHuiie MOXKET HaXOAUTHCS, KaK PaBUIIO, HE OoJjee
2-3 uwurtar. OOWUIBPHOE UWTUPOBAHME, KaK TOBOPSAT 3HATOKH, CKPBIBAET OTCYTCTBHE
cOOCTBEHHBIX MbIciel. He pekoMeHayeTcst ynoTpeOisiTh HECKOIBKO IIUTAT OIS,

Cebiku 0popMIIAIOTCS JBYMs BapUaHTaMU:

1) CHOCKOM, KOTJ]a B TEKCTE MPOCTABIISICTCS] TIOPSIKOBBI HOMEP IHUTATHI (€CIH Ha
ATOM JIUCTE €CTh €lLIe LIMUTaTa). 3HaK CHOCKU BBIIOJHSIOT apaOCKoi (PO co cKOOKON
WU B BUJI€ 3BE3/I0UKHU, IBYX WJIM TPEX 3Be3nodek (*, **, ***) pmomemas ux Ha ypoBHE
BepxHero odpesa mpudTa. 3HaK CHOCKU OTHACIAIOT OT €€ TekcTa mpobenaom. McTouHuk
LIUTaThl YKa3bIBA€TCA B KOHLIE CTPAHULIbI, IIOCIE TEKCTA, IPU 3TOM CHOCKY OTHEIISIFOT OT
TEKCTa KOPOTKOM CIUIOIIHOW TOHKOM TOPU30HTAIBHOW JIMHHENM C JIEBOWM CTOPOHBI
cTpaHulpl. KpoMe TOro, CHOCKY BBLAEISAIOT YMEHBUIEHHBIM pa3mepoMm uipudra. s
Ka)KIOW CTpaHUIIbl UCTIOIB3YIOT OTAEIbHYIO CUCTEMY HyMepaluu (0003HauY€HUs1) CHOCOK.
[Ipu 3TOM puMeHeHue 0oJiee TPeX 3BE30UEK HE TOMYCKAEeTCs.

Ilpumep - OcuHoBanuem s BeinonHenuss HUP cayxut T Y Ha ee BBINOJHEHHUE

2
W/WIU 10TOBOP (KOHTPAKT) € 3aKa3UUKOM )

- B CJIy4ae BBINIOJIHEHUS Pa0OTHI IO 3aKa3y.

2) VcToyHMK yKa3bIBaeTCs B TEKCTE, B CKOOKAxX, cpasy ke Mmociie MuTathl. [TumryT
bamMuiIMio aBTOpa, €ro MHUIMANIBI, Ha3BaHUE PAOOTHI (€C/IM 3TO KOJIEKTUBHBIN TPy, TO
YKa3bIBalOT Ha3BaHHWE COOpPHMKAa WM JIPYyroil HMCTOYHHK). 3areM OOBIYHO MHUIIYT
COKpAIlCHHO MECTO W3JIaHMs, U3ATeNIbCTBO, I'OJl M3JaHUS U CTPAHULBl LUTUPYEMOIO

TCKCTa.

VT YTBEPKIAET PYKOBOAUTENL IPEANPUATHUS (OpraHU3alliK) — 3aKa3uuKa (B ciiyyae
noroBopubix HHMP) wunm  pykoBoguTenb NpeaIpUSATHS-UCIONHUTENS (B cllydae
nHuIatuBHBIX HUP).

2 3akasumkom HUP MokeT OBITH rOCy/apCTBEHHBIH 3aKa3uMK WIH CyOBEKT

X03MCTBOBaHMUS JIFOOOM (hOpMBI COOCTBEHHOCTH, 3aMHTEPECOBAHHBIN B €€ pe3ybTarax.
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Ecin Ha OTHOM M TOM K€ CTPAaHMUIE UATUPYETCS OJHA M Ta K€ KHUTa, BO BTOPOH
CHOCKE MOKHO HE MOBTOPSATH IMOJHOCTBHIO €€ Ha3BaHUE, & OTPAHUYUTHCS CIEAYIOLINM:

! Tam xe. C. 54.

Ecnu Ta ke KHUra QUTUPYETCS Ha APYTUMX CTPAHMIAX, TO YKa3bIBAa€TCA €€ aBTop, a
BMecTO Ha3BaHus nuiercs "Yka3. Cou.". Hanpumep:

? Kynpuna FO.B. Yka3. Cou. C. 59.

Ecam TEeKCT UUTHUPYETCSs HE MO MEPBOMCTOYHHMKY, a MO JAPYroMy H3JaHUIO WIIU
WHOMY JIOKYMEHTY, TO B TEKCTE CTaBUTCS MOPSAKOBBIA HOMEDP LIUTATHI, & CCHUIKY CIIEIyET
HaunHaTh ciioBamu "Llut. mo:". Hanpumep:

3 Lur. no: UBaHoB A.A. YTOnOBHSIIA npouecc. M., 1998. C. 20

Tepmunwvl. Pa3ymeercsi, mo0asi HayyHas paboTra He MOkeT oOoiiTuch 0e3
cnenuaibHOM TepMuHonorud. Ho Habop cnenuanbHbIX CIOB THIIA «BAaJIOBOE HAKOIICHUE
OCHOBHBIX (POHJIOBY» WM «Ilepefaya aKTUBOB KallMTAJIBHOI'O XapaKTepa» - MOXKET ObITh
NOHSTEH JIMIIb CHELMATUCTY. A Bellb OJHA U3 LieJeil paboThl - COOOIIEHUE UHTEPECHON
uHpopmanuu. [loaTromy - He yBIeKalTeCh.

Cogem. VHorna ObIBaeT TpynHO M30€XKaThb MHOTOKPATHOTO MOBTOPEHMSI OJTHOTO U
Toro xe ciuosa. M Bce xe nocrapaiiteck. BaM Ha momoIb NpuUayT CIOBApU CUHOHMMOB U

(dbpazeosiornueckux 000POTOB, UMEIOIIUECS B OUOINOTEKAX.

1.4.2.5.6 3aka0unTe/ibHAS YACTD

3aKTrounTeNbHAS YacTh COJIEPKUT BBHIBOBI aBTOpA MO pedeprupyeMoMy MaTepuay.
OOGBIYHO BBIBOJIBI ABTOPA BBITEKAIOT U3 €T0 TJIABHOM MBICIIH, ITO3TOMY BBISIBJICHUE TJIABHOM
MBICJIM TIOMOTAeT MOHATh M BBIBOJABI aBTOpa. MHOrma BBIBOJBI aBTOpa B HMCTOYHHKE
OTCYTCTBYIOT, TOT/Ia ATOT MyHKT pedepaTa oTnagaet. B 3akmrountenbHOM yacTu pedepara
MOKa3bIBACTCS, KAKUE BOIMPOCHI yIaJIOCh PACCMOTPETh 00JIee MOTHO, KaKUEe PaCCMOTPEHBI
JUIIH YaCTUYHO, JAlOTCS PEKOMEHIAIMKU 10 MCIOJIb30BAaHUIO PE3YJIbTaTOB pPabOTHI;
pacKpbIBaeTCsl €€ Hay4yHasl, SJKOHOMHYECKasi U colluajbHas 3HAa4YMMOCTh. llenecooOpasHo

IIOKa3aTb, KaKUC ACIICKTBI OCTAJIMCh HCPACKPBITBIMHU, KaKHMC HOBBIC BOIIPOCHI BO3HHUKAIOT,
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KaKHue OCOOCHHOCTH HpO6JICMLI ABJIAIOTCA 3arajgkamMu, MpeacTaBIAIOT OCO6YIO BaKHOCTb
IJI1 HAYKH.
3aKJIroueHne pasMCcIiaroT Ha OTACIbHOM JIMCTC IIOCIIC ocHoBHOM Yacthu. CJI0BO

«3aKJIIOUYCHUE)» 3alMChIBAIOT B BerHeﬁ HaCTH JIMCTa. HOCCpCI[I/IHC, C HpOHHCHOﬁ 6YKBI)I.

1.4.2.7 CiMCOK MCI0JIb30BAHHBIX HCTOYHUKOB

B crmcok BKIIOYAOT BCE HCTOYHUKHU, HA KOTOPBIC MMEIOTCS CCHUIKH B paboTe.

CchIIKM MPUBOJAT B TEKCTE B KBaJpaTHBIX cKoOkax (Hampumep [5], [3, 5, 9],[8-13,
21-27]

B crmcke cBeaeHus 00 HCTOYHHUKAX MOT'YT PacIoiaraTbes:

- B a1(haBUTHOM TOPSIKE;

- B XpOHOJIOTHYECKOM TOPSIIKE;

- 110 BUJIaM M3JIaHHH U JIp.

B pedeparax 00bIYHO TPUICPKHMBAIOTCS CIKMCKA IO BUAAM H3JaHUN: CHavaa
pacroaralorT oQpHIHaIbHbIC JOKYMEHTBI (KOHCTHTYIHS, KOJEKChI, 3aKOHBI U T.I1.), 3aTEM
apXWBHbBIC MaTEPHUAJIbI, IOTOM OIYOJUKOBAHHBIC TIEPBOMCTOYHHKH (CHAYaaa MOHOrpaduH,
3aTeM - MEPUOIWKA), CIOBapH W APYTHE CIPaBOYHbIC H3MaHUSA. AJ(paBUTHBIE PSIbI
OPUBOIAT B CICAYIOMICH MMOCICIOBATEIBHOCTA: HA PYCCKOM SI3bIKE, HA S3bIKAX C
JATUHCKUM HIPUPTOM.

HymMmepanys HCTOYHHKOB B CIIUCKE COXPAHACTCS CKBO3HAS.

CIHUCOK HCITOJIb30BaHHBIX MCTOYHMKOB pa3MEIIaloT Mocie 3akiaroueHus. Ha3panue

pazziesna NUIIyT B BEPXHEH YacTH JIKCTA, MOCEPEIMHE, C TIPOMUCHON OYKBHI.

1.4.2.8 llpunoxenus

Martepuas, AOMONHSIONIMI OCHOBHYIO 4acTh pedepata, OQOPMISIIOT B BHJC
MIPUJIOKECHU M.
B npunoxxeHusx 1ienecoo0pa3HO MPUBOAWTH TpaduyecKuii Marepuan OOoJIbIIOTO

obobemMa w/mnmm ¢dopmata, TabmUIBl OoNBIIOTO ¢opmaTa, OMHCAHUS almapaTypbl W
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npuOOpOB, OMUCAHUS AJTOPUTMOB M TNpOrpaMm, 3adad, pemaemblx Ha OBM u T.1.
[Ipunoxenus cieayer opopMIIATh Kak MPoJI0JbKEeHUEe pedepaTa Ha TUCTaX, CISAYIONINX 3a
CIIMUCKOM HUCIOJIb30BAHHBIX UCTOYHUKOB.

[Ipunoxenusi BBINONHAIOT Ha Jjuctax Qopmara A4. [omyckaercss odopmIIsTH
NpUIoKeHUs Ha Jinctax popmara A3, A4x3, A4x4, A2 u Al mo I'OCT 2.301.

[Tpunoxenus 0003HAYAIOT MPOMKUCHBIMA OYKBaMU PYCCKOTO ajdaBHUTa, HAUMHAS C
A (3a uckiIrOuYeHHEM OYKB E, 3, U, O, 4, b, bl, 'b), xoTOpBIE TPHUBOAAT TOCJE CIOBa
«IIpunoxxkenne». B cimydae moOTHOTO WMCHOJNB30BaHUS OYKB PYCCKOTO —andaBuTa
NpWIOKEHUs:T o0o3HayaroT apadckumu tudpamu. Ilpu Hamumuum B paboTe OFHOTO
MpUIOKEHUs, OHO 0003Hauaercs «lIpunoxenue Ay.

Kaxnoe npuiiokeHrne HaUUMHAIOT C HOBOTO JIUCTA C YKa3aHUEM HaBEPXY MOCEpEIuHE
CTpaHMIIBI C MpOMUCHOM OykBbI cioBa «lIpunoxkenue» u ero obo3Hauenus. [log HuUM B
CKOOKax  YyKa3blBalOT  CTaTyC  MPWIOXKEHUS,  HAMpuMep:  «(obsa3amenvHoe)y,
«(pexomenoyemoe)», «(CnpagouHoe)y.

[IpunoxeHnue MOHKHO MMETh 3arojioBOK, KOTOPBIM pacroyiaraloT CUMMETPUYHO
OTHOCHUTEJIbHO TEKCTa B BHUJE OTIEJIbHOW CTPOKH, MEYATAIOT CTPOYHBIMH OyKBaMU C
MEePBOI MPOMUCHOMN U BBIJEISIOT MONIYKUPHBIM IpUQTOM, pazmep 14 mr.

TekcT Kaxaoro MPUIIOKEHHUS, TMPU HEOOXOIUMOCTH, MOXET ObITh pa3jeieH Ha
pasjelibl, MoApa3Aeibl, MyHKTHI, TOAMYHKTHI, KOTOPbIE HYMEPYIOT B Mpeenaax KaxIoro
npwioxenus. [lepen HoMepoMm cTaBUTCS OyKBEHHOE O0O3HAYEHHE STOTO MPUIIOKECHHS,
OTZIEJICHHOE TOYKOM.

Pucynku, Tabmuupl, GopmMyibl, TMOMENIaeMble B TPWIOKEHUH, HYMEPYIOT
apabckumu 1udpamMu B IIpeiesiax Kaxaoro MpUIoKeHUs, HalpuMep: «...pucyHok ['.8..».

[IpunoxkeHus: NOHKHBI UMETh OOIIYIO C OCTaJbHOM 4YacThio pedepaTa CKBO3HYIO

HyMCpaluro CTpaHUII.

1.4.3 Hymepauusi CTpaHUII

OxanuuBasi opopmiIeHHE, HEOOXOUMO MPOCTABUTH Hymepaluio ctpaHull. [lepBoit

CTPAHMILIEH CUMTAECTCS TUTYJIBbHBIM JIUCT, BTOPOU - COAEPHKAHUE, TPETHEU U YETBEPTOU —
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AHHOTAIIMY Ha aHTJIMHCKOM U PYCCKOM si3bIkax. Homepa cTpaHUIl HAaUMHAIOT BBICTABJIATH C
aHHOTauU. CIMCOK JINTEPATYPhI U MPUIIOKEHHS TAK)KE BKITFOUAIOT B HyMEPAITHUIO.
[Tocie moaroToBKH pedepaTa ero He0OXOIUMO TIIATEIBHO MPOBEPHUTH. OMMOKHU 10

TCKCTY, a4 TAKIKC OIICYATKH CHHUKAIOT o6mee BIICYATJICHUE OT BBIIIOJHECHHOU pa60TI>I.

1.5 llpakTHyeckue peKOMeHIAIUN M0 pedepUPOBAHNIO TEKCTA

PedepupoBanue MOXHO TPOBOIUTH C PA3TUYHON IICJICBOM HAIPABICHHOCTHIO,
YYHUTHIBAsI HHTEPECHI YUTAIOIIETO WM MTOJYICHHYIO YCTaHOBKY MTPENO1aBaTesl.

Ho kakoBa Obl HU Obuta 1eb 00y4YeHHS pedepaTUBHOMY YTEHHUIO, OHO JOJIKHO
MIPOBOJIUTHCS B ONPEACIICHHOM TOPSJIKE, 2 UMEHHO:

1) ycBOEHHE OCHOBHBIX TEOPETUUECKUX MPUHIIUIIOB COCTABIICHHS pedepaTos;

2) 3HAKOMCTBO ¢ oOpa3iiamu pedeparos;

3) coOCTBeHHAs PAKTUKA COCTABIICHUS pedepaToB.

1.5.1 PaboTra Hajx TekcTOM NpHU pedepaTUBHOM YTEHHHU

1.5.1.1 TIpocMOTpUTE TEKCT C LETBI0 03HAKOMIICHUS C €r0 OOIIMM COJEPKaHUEM U
JUTSL LIEJIOCTHOTO BOCIIPUSITUS TEKCTA (03HAKOMUTEIIBHOE YTECHHUE).

1.5.1.2 Onpenenute TeMy TEKCTa, OTBETUB Ha BOMPocC: «O 4eM TEKCT ?».

1.5.1.3 Eme pa3 BHUMATCIBHO IPOYTHTE BECh TEKCT (M3ydaroliee YTEHHE),
BBIZICIUTE a03aIlbl, Co/iepKalire HHPOPMAIHI0, PACKPHIBAIOIIYIO TEMY.

1.5.1.4 CocraBbTe MOAPOOHBIA TUIAH BCEro0 MPOYUTAHHOTO MaTepuana, JJIS 4ero
BECh MaTepuaj pazoeiiTe Ha a03albl, pa3eibl, MOApa3Iein, MYHKTHI U T.0. Te a03aIlbl, B
KOTOPBIX HET HH(OPMAIIMH IO TEME, BBIICITUTE KBAAPATHBIMU CKOOKaMH «[]».

1.5.1.5 TIponymepyiite a63arpl. Te, B KOTOPHIX €CTh WH(MOpMAIUs MO TEME,
OTMEThTE 3HAKOM «+», a Te, TJIe HET CYIICCTBEHHON MH(POpPMAIINH, 3HAKOM «-»; a03allbl,

KOTOpbIE TPEOYIOT JOMOTHUTEIHHOTO aHAIN3a, 3HAKOM «7».
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B xome pedepupoBaHusi Bceraa BBINOJHSIETCS 2 3aJaud: BbIJEICHHE TJIaBHBIX
MBICJIEH U KpaTKoe uX (pOpMyJIHMpPOBaHUE.

Takum 00pa3oM, COKpalIeHWe HMCXOJHOTO MaTepuaja HACT ABYMs IMyTSIMHU: IO
JIMHUU OTCEUBAHUS BTOPOCTEIIEHHOTO W HECYIIECTBEHHOTO; 10 JUHUU NepedpazupoBaHus
TJIABHOM MBICIH B 0oJiee KpaTkyio Gopmy.

JI1s1 BBITIOJTHEHUS ATUX JIBYX 3a7a9 MOYKHO:

1) pacnpenenuTs HHGOPMAIIHIO IO CTCICHH 3HAYMMOCTH:

- TepBasl Tpymma: Hanbojee BaXXHBIE COOOIIEHNS, TPEOYIOMNE MOJTHOTO U TOYHOTO
oTpaxkeHus B pedepare;

- BTOpas Tpynma: BTOpoCTeleHHas wuHdopManus, nepeaaBaemas B 0Oosee
COKpaIIEHHOM BH/IE;

- TPEThs TpyIIa: Majo3HaunMasi HHGOpMaIKsl, KOTOPYIO MOKHO OITYCTHUTb;

2) BBIICIHTH TJABHYIO MBICIH KaKJIOTO pasjielia M BaKHCHINNE JT0Ka3aTeIbCTBa,
MOAKPEIUIAIONIME 3Ty MbICHb. [JlaBHAasE MBICIAb 3alUCBIBACTCS  OJHUM, JIByMs
MPEIOKCHUSIMU, HE TMOJIB3YSCh SI3BIKOM OpUTHHAia, a (OPMYJIUPYS MBICIH CBOMMU
cioBaMu. KirroueBasi MbICIB KaXJoro ad3ala OTMEUAeTCsl 3HAKOM «+» , KOTOpPbIU
3aMuChIBaCTCSl C HOMEpPOM ab3ara, TakuM OOpa3oM COCTaBISETCA JIOTMUECKHH TUTaH
TEKCTa;

3) npourtuTe eime pa3 Te ad3allbl, KOTOPhIC BBI3BAIM 3aTPYJHCHHE B IMOHUMAHHH.
[IpoBeanTe CMBICIOBOM aHAIIU3 ATUX TEKCTOBBIX OTPHIBKOB. Eciu HeoOXxoaumo, caenante
niepeBo/I. [locie ysicHeHUs CMBICIIa OTPBIBKA, OTMETHTE €TI0 3HAKOM «1)» UITH «-»;

4) coctaBbTe TEKCT pedepara, HadaB € €ro (GOpMalbHOH YacTH, TO €CTh, C
MPEAMETHOM PYOPHKH, TEMbI M BBIXOJIHBIX JaHHBIX, ITOCJIE YETO 3amucath GOPMYITUPOBKY
[JIABHOM MBICTM W TIOCJEAOBATEIBLHO BCE IMOJy4YeHHBIE (OPMYJIUPOBKU IO KaXKIOMY
paszeny TEeKCTa, a TaKXKe BBIBOJ aBTOpa MO MaTepualy B IE€JIOM, €CIM MMEETCS TaKOu
BBIBOJ] HICTOYHUKE;

5) 3aBepmmre pedepaT KpaTKUM KOMMEHTapHeM [0 CXeMe: aKTyaJdbHOCTb
Marepuaia; Ha KOro MaTepuall pacCUnuTaH;

6) cocraBMB TOJHBIA TEKCT pedepara, MepeunuTaiTe €ro M, €ciid HeoOXOIUMO,

BHCCUTC CTHIIMCTUYCCKUC IIOIMPAaBKHU, CTPCMACH YBA3ATb OTIACIIbHBIC ITYHKTHI pe(I)epaTa B
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€UHBIN CBSA3HBIN TEKCT;

7) opopmute pedepar (cm. 1. 1.4).

1.5.2 IIpuembl pa6oThl ¢ pedepuUpyeMbIM TEKCTOM

J151s TOro 4TOOBI TPAMOTHO COCTAaBUTH pedpepaT Ha aHTIIMICKOM SA3BIKE, HEOOXOIMMO
OBJIA/IETh IBYMSI IPUEMAMHU:
1) ymioTHEHUEM TEKCTa;

2) UCKJIIoUeHHEeM (YMOJYaHHUEM ) HEKOTOPBIX YaCTeH TEeKCTa.

1 TIpuMepsl YIIOTHEHUS TEKCTA.

a) 3aMEHa MPHUIATOYHBIX TPEIOKCHII BRICKa3bIBaHUEM, (POPMYITHPOBKOI;

0) 00beIMHEHNE IBYX-TPEX MPEIJIOKEHUN B OJTHO;

B) HCIIOJIb30BAaHHWE CJIOB, MUIIYIIUXCS 4Yepe3 Aeduc (TMpuU YCIOBHH, YTO OHH
UMEIOTCS B CTAH/IAPTHBIX CIIOBAPSX; CBOM HEOJIOTU3MBI HE BBOJIUTH):

1) end-product — roToBBIi IPOIYKT;

2) business-like manner — nenosas manepa,;

3) end-play — oceBoii modr ;

(npunoxenue b);

I') UCIOJIb30BaHUE CBSI3YIONIUX CJIOB JUisi oObeauHEeHus AByX ab3areB pedepara,
BBIPAXKAIOIINX CXOAHBIC (Pa3JIMUHbIC) UIICH:

1) therefore — mo »To¥ pHUYMHE, BCACACTBHE STOT0, TOITOMY, CJIEI0BATEILHO;

2) thus — creayromum o6pazom;

3) yet — ogHaKo;

4) for — tak kak, MOTOMY 4TO, H0O;

5) but — Ho, KpOoMe, 3a HCKITIOUEHUEM,

6) then — mocie, motom, 3atem;

7) but then — HoO ¢ ApyTrOl CTOPOHBI;

(npunoxxenue A).

Bo3moskeH BapuaHT oObenuHEHHS ab3aieB 0e3 ATHX CIIOB, C MOMOIIBI TOYKH C
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3aIISTOU ).

2 UcknroueHue

[Tox uckitoueHUEeM ClelyeT MOHUMATh MPOIMYCK HEKOTOPBIX JieTajell. DTOT cnocod
VIUIOTHEHHS TEKCTa 00Jiee CIOKEH, TaK KaK CTYJIEHT HE BCEr/la MOXET BEPHO OLICHUTH
TEKCT, IEPBOMCTOYHUK U OTIUYUTHh OCHOBHYIO MBICIIb OT BTOPOCTEIICHHOM.

OcHOBHBIE CTTIOCOOBI UCKITIOUCHUS:

1) yctpaHeHue BceX MOBTOPOB,;

2) HECKOJIbKO TPUMEPOB, IMPHUBEICHHBIX B OPUTHHAIBHOM TEKCTE, B pedepare
MOKHO CTPYIITMPOBATh MO OOLIUM ONPEEICHUEM;

3) Bce HE OTHOCSIIUECS K TEME OTCTYIUICHUS] YMAITIHBAIOTCS

4) npu HanucaHuM pedepata 0Opa3HbIH A3bIK (T.e. METa(OpPbl U MCTOHUMHUU U T.I1.)
uckimouaercs. Hano crporo npunepxkuBatbes (paktoB. OObBIYHO pedepaTbl MULIYTCS BO
Bpemenu Indefinite;

5) aBTOpBI pehepaToB YACTO MOIB3YIOTCS BBIPAKCHUSIMHU:

- it is surely known — oueBHHO, U3BECTHO;

- there can be no doubt — BHe comuenwus;

- it may be assumed — MoxHO MPEAMOIOKHUTH;

- it is clear that — sicHo;

- it goes without saying — camo co0oit pasymeeTcs;

- in general — B oG1IeM.

Takue BeIpa)K€HUs MOKA3bIBAIOT, YTO aBTOP pedepara OlEHUT TEKCT OpUTHHANIA U

PENII, YTO HEKOTOPbIe (DaKThl HE CYIIECTBEHHBI.

3 YnpakHeHus, TPEHUPYIOIIHE YMEHUS YIUIOTHATh TEKCT

PaznuynHbie ciocoObl COCTaBIEHUS IETIOYKHU ONPEIeICHUIN

Exercise 1

Model: the tsunami which occurred in 1970 - the 1970 tsunami
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The earthquake which occurred in 1965;

the flood which occurred in 1879;

the conference which took place in 1975;

the experiment which was conducted in 1982;
zone which is well-watered;

industry growth which is markedly accelerated;

large hydroelectric scheme which is well planned.

Exercise 2

Model: the dominant features of the surface — dominant surface features

Extreme changes of temperature;
topographic details of the crater;
processes of crater modification;

classification of lunar craters.

Exercise 3

Model: the region of seismic shocks — the seismic shock region

The main area of destructions;

the region of active earthquakes.

Exercise 4

Model: a bridge with a length of 45 feet — a 45-foot-long bridge

A road with a length of 30 miles;

a monument with a height of 10 feet;
a coast with a width of 20 feet;

a beam with a width of 60 cms;

a truss with a height of 100 cms;

22



a slab with a thickness of 300 mms.

Cnpaska: nonws3yitech npuiarateabHbiMu high, wide, thick.

Exercise 5

Model: lakes which contain fresh water — fresh - water lakes

Lakes which contain salt water;
pictures which are taken at a low level,

sediments which occur on the ocean floor.

Exercise 6

Model: in southern direction — southwards

In eastern direction;

in northern direction;

in western direction;

in the direction of the pole

in the direction of the equator.

BBoaHOE BhIpakeHUE:

Exercise 7

Model: the transport of New York — the New York transport

The oil fields of the United States;
the system of petroleum pipelines of the US;
the metro of Moscow;

the places of St. Petersburg.

Exercise 8

Model: the population which is continually growing — ever-growing population
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The demand which is continually increasing;
the industry which is continually expanding;
the landscape which is continually changing;

the supplies which are continually diminishing.

Exercise 9

Model: mountains which have the height of 800 meters —800 meter high mountains

Holes which have the depth of 4 meters;
steel pipes which have the length of 3 miles;
holes which have the width of 20 feet;

core sections which have the length of 30 feet.

Exercise 10
Model: the waterway which attains the length of 680 kilometers — the 680

kilometer long waterway

The segment which attains the length of 66 centimeter;
the canal which attains the width of 55 meters;
the bridge which attains the length of 45 feet.

Exercise 11

Model: areas which are heavily populated — heavily populated areas.

Forms which are radically modified;
trends which are clearly established;
commission which was recently appointed;

traffic which has been projected for the 21* century.
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Exercise 12 B ckoOkax yka3aH HEOOXOIUMBIH MpeduKC.

Model: the attempts which are not successful — the unsuccessful attempts.

The reports which are not exact (in);

the land which is not inhabited (un);

the approaches which are not passable (un);
the fact which is not known (un);

the animal which is not existed (non);

the words which are not offensive (in);

the peak which is not accessible (in);

the letter which is not addressed (un).

1.5.3 PedepaTuBHbIii nepeBos

[Ipexxne yeM ToBOpUTH 00 OCOOEHHOCTSIX M IMpaBWiax pedepaTHBHOrO MepeBoa,
HEOOXOJAMMO eIe pa3 HAIMOMHUTh, YTO OCHOBHBIM BHJOM TEXHHYECKOTO IIEPEBOJIA
SBJISICTCS] TIOJIHBIM MUCHbMEHHBIN MepeBo/. Bce ocTabHbIE BUBI TEXHUUECKOTO MEPEeBOIa
€CThb €r0 MPOU3BOHBIC, €TO COKPAIICHHBIE BApUAHTHI. DTH BUIIBI TIEPEBOIA UCITOIB3YIOTCS
B Ipolecce oOMeHa Hay4YHO-TEXHMUYECKOW uHpopMaiuen s oOpadOTKU MaTepualioB,
KOTOpbIE HE TOJJIeKAT HEMEIJICHHOMY MPaKTUYEeCKOMY HCIIOIb30BaHUIO, HO HUMEIOT
OTIPEIICIICHHYI0 TIPAKTUYCCKYI0 W TOTCHIIMAIBHYIO IICHHOCTh IS WH(GOPMHUPOBAHUS
CIEIUANCTOB, padOTaONINX B chepe HAYKH U TEXHUKHU, PAOOTHUKOB MATEHTHOMN CITYXKOBI,
pemaronmx MpaBoOBbIE BOMPOCHI, a TAKXKe IS IieJield HaKalJIMBaHWs U CHUCTEMaTU3AIlNH
MOCTyNaromiel n3-3a pyoexa HayqHO-TEXHUIECKOU HH(OpMAIIUH.

OaHuM H3 TaKUX COKPAIICHHBIX BAPUAHTOB IMOJHOTO MHUCBMEHHOTO TEPeBOjIa
SBISICTCS peepaTUBHBIN MTEPEBOI.

HasBanue «pedepaTuBHbII MepeBO» MPOUCXOAUT OT ciioBa «pedepar». Pedepar -
ATO KpaTKOE HU3JI0KEHHE CYITHOCTH Kakoro-inbo Bompoca. OaHako crocoObl KPaTKOTo
W3JIOKCHHUS CYITHOCTH BOMNPOCAa MOTYT OBITh pa3HbIMH. B 0051acTH TEXHUYECKOTO

MepeBoia ONpeneuiInch Tpu (HOpPMBI COCTaBIeHUS pedepara, KOTOPHIM COOTBETCTBYIOT
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TPHU CaMOCTOSITEIBHBIX BUJIa TEXHUUECKOTO MEePEeBO/Ia:

a) pedepaTUBHBIN MTEPEBO/I;

0) mepeBoJ] THUIA «IKCTIpecc-UHPOPMAITUIY;

B) CUTHAJBHBIM MEpeBOJ| TJABHBIX ITYHKTOB (OpMyJbl H300peTeHus (IepeBoT
MaTEHTHBIX pedepaToB).

Pegepamusnviii  nepe6od0 — 5mo noaHwI NUCbMEHHbIL Nepesod 3apaHee
OMOOPAHHBIX Yacmeli OpUSUHALA, COCMABIIOWUX CEAZHBIU MEKCM.

Kak mpaBuio, pedepaTBHBIN NEpeBOJ MOMKEH OBITh 3HAYUTEIHLHO KOpPOYE
opuruHaia (pa3 B 5-10 u OGonee), Tak kak B mpoiiecce padOThl Haja pedepaTHBHBIM
nepeBojioM TpeOyeTcss BbIBOA (BBIOpOC) Bcel HM30BITOUHONM HHGOpPMAIUM, KOJIMYECTBO
KOTOPOM MpEekJi€ BCEro 3aBUCUT OT XapaKTepa OpUrnuHaia.

[Tox xapakTepoM OpurMHajiga MOHUMAIOT BAXKHOCTh M JIOCTYIMHOCTh H3JIaraeMoro
Marepualia, a TakKe MaHepy H3J0KEHUs, HalpUMEpP MHOTOCIOBHOCTH, JIAKOHUYHOCTD,
CKJIOHHOCTb K TIOBTOPEHUSIM, OTCTYIUICHHUSIM U IKCKYpCaM B CMEKHBIE 00JIacTH.

PaGota Han pedepaTUBHBIM MEPEBOJIOM COCTOUT U3 CIACAYIONMIUX HTATOB:

1) mpenBapUTEIbHOE 3HAKOMCTBO C OPUTHHAJIOM, IPOCMATpUBAaHUE CICIHAILHOU
JUTEPATYPHI 711 O3HAKOMJIICHHUS C TAaHHOW 00JIACThIO U €€ TEPMUHOJIOTHEH, BHUMATEIIbHOE
YTEHUE BCErO TEKCTa,;

2) pa3MeTKa TEKCTa C IOMOINBIO KBAJpPAaTHBIX CKOOOK JUIA HCKIIOYCHHUS €ro
BTOPOCTETICHHBIX YaCTeH U MOBTOPEHUH (MCKITI0OYaEMbIE YacTU TEKCTa OepyTCs B CKOOKH);

3) yTeHHE OCTABJICHHBIX MECT M YCTPaHCHHE BO3MOXHBIX JHCIPOIOPIUN |
HECBA3HOCTEN,

4) MOJIHBIA TUCHMEHHBIA TIEPEBOJI YaCTH OPWUIMHAJA, OCTABIICHCSA 3a CKOOKaMH,
KOTOpasi JOJDKHA TPEACTaBISATH COOOW CBSI3HBIA TEKCT, MOCTPOCHHBIM IO TOMY K€
JIOTUYECKOMY TUIaHY, YTO U OPUTHHAIL.

IIpumeuanne - Ecimu B OpUrMHAIE HMEKOTCS YEPTEXKH, PUCYHKU U JIPYyrou
WJUTIOCTPATUBHBIA MaTepuaj, TO MEepPEeBOAYMK OTOMpaeT Hanbosee BaKHbIE W MOAPOOHO
00BSCHSIEMBIC B TEKCTE WJUTFOCTPAIIMH M YKa3bIBAET MECTO B TEKCTE CBOETO MEPEBOA, T
JOJDKHA OBITh TIOMEIIEHA Ta WM WHas KOIMWS WJUTIOCTPAlliM, HalpuMmep, ¢ MOMOIIbIO

MPSIMOYTOJIbHHUKA, B KOTOPOM 0003HAaU€HA CTPaHUIA 1 HOMEP PUCYHKA.
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1.5.3.1 YnpaxuHenust

Exercise 1

1 TlpouuTaiiTe momemaeMyro Hroke ctatbio "The Photographs from Mariner IV" u
u3yduTe ee pasMmerky. OOparute BHHUMaHHE: 32 CKOOKaMH OCTABJICHO TOJBKO TO, YTO
SBJISIETCS CaMOM CYTBhIO CTaThH, TaK Kak pedepaT - KpaTKoe H3JI0KEHHE CYIIHOCTH
BOITpOCA.

2 ChopmynupyiTe cooOpakeHHs, II0 KOTOPBIM HCKIIOYeHA HM30BITOYHAS
uH(OpMaIs, comepkamiasics B 4acTsIX TEKCTa, 3aKIIOYEHHBIX B KBaJIpaTHBIC CKOOKH U
MMOMEUEHHBIX HHU(paMU, CTOSIIMMHU PSIIOM C 3aKkpbiBaroieil ckoOkoi. (HemomMeueHHbie
YacTH HE MPEJCTABISIOT TPYIHOCTH JJI UCKITFOUCHHS. )

[Tpumeuanue - OcTaBieHHas IS MEPEBOa YacTh OpUTHHAIA KPATKO M3JIaraeT CyTh
MEepPBOTO MyHKTA TutaHa: 1) oObekThl Ha Mapce, mpencTaBIsIoNIe 0COObI UHTEpEC IS
dbotorpadupoBaHus. IDTOT TMyHKT IUJIaHa COOTBETCTBYET OOIIEMy IUJIaHy CTaThH,
MIPEICTABIICHHON B JAHHOM YIIPAXHECHUH B COKPAIIICHUH.

[lepeBomy He TMOJUIe)KaT BTOPOCTEIICHHBIC 4YACTH CTaThbU: HECYIIECCTBEHHBIC
MOAPOOHOCTH, OIMCAaHWE TPEIBAPUTEIBHBIX OJKCIIEPUMEHTOB, BapHAaHTOB CHCTEM,
OTCTYIUICHHUS, CCBUIKM Ha Jpyrue paboThl, HE OTHOCSIIMECS HEMOCPEACTBEHHO K

COACPIKAHUIO DKCIICPUMCHTA, PACCYKACHUA O HCUCIIOJIb30BAHHBIX BO3MOXHOCTAX U T. .

THE PHOTOGRAPHS FROM MARINER IV
by Robert B. Leighton

It seems likely that in the 350 years since the telescope was invented more time has
been devoted to viewing and photographing Mars than any other planet. The reason is that
Mars is the only planet (apart from the earth) on which it is possible to perceive permanent
surface markings. The spacecraft Mariner IV made 22 photographs of Mars that
represented an improvement in optical resolution over earlier photographs.

At the 15 to 17-year intervals when Mars makes a particularly close approach to the
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earth (a distance of some 35 million miles), its disk is about a 70th the diameter of the
moon as it is seen from the earth, or about half the size of a typical lunar crater. Within the
compass of this tiny area three centuries of astronomers have given specific names to
dozens of surface features. The most prominent of all, first shown in a drawing made by
Christian Huygens in 1659, is Syrtis Major, which in shape and location somewhat
resembles the terrestrial subcontinent of India. Syrtis Major actually projects into the
northern hemisphere of Mars, but according to astronomical custom photographs of Mars
are usually printed with the Martian south pole at the top; hence Syrtis Major appears to
point down.] (1)

The most widely discussed features of Mars are of course the "canals" - those
straight-line markings that are firmly vouched for by many leading observers of the planet,
and just as firmly doubted by others. [Because fine detail on Mars is continuously shifted
in and out of focus by thermal inhomogeneties in the earth’s atmosphere, the canals have
been particularly difficult to capture on photographic plates. Nevertheless, photographs
do provide some evidence for their existence].

Concerning other features of Mars there is no dispute. Photographs show clearly that
something resembling an ice cap forms first on one pole, then on the other, [as the incli-
nation of the planet's axis to the plane of its orbit around the sun produces summer and
winter seasons. The polar cap slowly disappears with the coming of the Martian spring.
Because the atmosphere of Mars is exceedingly thin (as has been verified by the
occultation experiment performed by Mariner V), it is somewhat difficult to believe that it
contains enough water vapor to give rise to a polar cap with such whiteness and such a
slow rate of retreat. It has been suggested, however, that the polar caps may consist not of
frozen water but of frozen carbon dioxide, an alternative that seems much more in keeping
with what is known about the composition of the Martian atmosphere.] (2)

With the changing seasons there are also apparent changes in the coloration of dark
regions [such as Syrtis Major]. The observed color is reported to range from yellowish
brown to blue-green. Infrared photography and other tests demonstrate conclusively that
the blue-green color is not due to the presence of chlorophyll. [The color change may

represent a purely inorganic phenomenon, for example a change associated with
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alterations in the degree of hydration of certain minerals.] (3) Finally, in addition to the
“canals”, polar caps and color changes, there are clearly discernible disturbances in the
Martian atmosphere that appear to be clouds and dust storms.

3 IlpounTtaiiTe moMemaeMplii  Hrbke  oOpaser] TmepeBoja W CpPaBHHTE
chopMyTUpPOBaHHBIC BaMH COOOpaXXEHHUsS, TO KOTOPHIM BBIOPOIICHBI OTMEYCHHBIC
nupamMu 4acTH OpUTHHAJA, ¢ OOBICHEHUSIMH, 3aHUMAIOIINMH B TEKCTE MEpPEeBO/ia MecTa
ATUX BBIOPOIIEHHBIX YacTei. OOpaTuTe BHUMaHUE HA JIOTUYECKYIO U (OPMAIIbHYIO CBSI3b

MEXJly 4acTsIMU MaTepuaia, OCTaBJIEHHOIO 3a CKOOKaMH.

Oopazey pehepamuenozo nepesooa

®OTOTPA®HMPOBAHUE MAPCA KOCMHUYECKOH
CTAHLIUEN MAPUHEP IV

(pedeparuBnbiii iepeBoa cratbu Pobepra b. Jlelitona, Cauenmugux Amepukan, T. 214,

Ne 4, anpens 1966, c. 54 - 68, Hpio-Mopk)

(1) [IlepBas yacTh UCKIIOUACTCS KakK HE BXOJsIIas B IIaH pedepara, MmepBbIit
MyHKT KOTOPOro - oOOBEKThl Ha Mapce, NpeAcTaBisiolMe OCOObI HMHTEpec s
dororpadupoBanus. B craTthe 00 ITHX 00BEKTaX TOBOPHUTCS JAJIbIIIC. |

Ha Mapce wHauboOnbIIMii HHTEPEC U CHOPHI  BBI3BIBAIOT «KAHAIBD, OJTH
MpSAMOJIMHEWHbIE 00pa30BaHMs, CYIIECTBOBAHME KOTOPBIX PEIIMTEIBbHO YTBEPKIAETCS
OJIHOM OOJIBIION TPYMNIION M3BECTHBHIX ACTPOHOMOB M HE MEHEE PEIIMTEIIbHO OTPHUIIAETCS
JIPYTOM.

Hpyrue ocobenHoctu Mapca He BbI3BIBAIOT cropoB. dororpaduu OTUETIMBO
MOKA3bIBAIOT, KaK TO HA OJTHOM, TO Ha JAPYrOM MOJIOCE TUIAHEThl BO3HUKAIOT 00pa3oBaHus,
MOXO0XUE Ha JICJIIHbIE IIAMKH.

(2) [Conmepxarmmascs  3aech  wH(pOpPMAaIMss  COBCEM  HE  CBs3aHa  C
dororpadupoBanuem. ]

HabGnrogaeTcs Takke n3MeHEHHUE 1[BETa TEMHBIX o0nacteit Mapca B 3aBUCUMOCTH OT

BpEMCHHU T1oAa, IIPHUYCM OKpaCKa MCHACTCA OT )KGJ'ITO'KOPI/ILIHCBOI‘/JI a0 36HCHO'FOHY60ﬁ,
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X0Ts (pororpadgupoBaHue B MH(PpPAKpaCHBIX JIy4axX U APYIHE OMNBITHI JOKAa3aliH, 4TO ITOT
3€JIEHO-TOJy00M LIBET HE CBUIETEILCTBYET O HAIMUMU XJIopoduinia Ha Mapce.

(3) [DT10 oOTCTymIIEHWE COACpKHUT TPOOIEeMy, KOTOPYIO HENb3S PEHIHTh C
nomonipio GororpadupoBaHus TIIAHETHL. |

KpoMme «kaHanoB», MOJSPHBIX IIANOK M CE30HHBIX M3MEHEHUM OKpacku, Ha Mapce
TaK)K€ MOKHO HaOJIOaTh JOBOJIBHO XOPOIIO 3aMETHBIE BO3MYIIEHUS aTMOC(EphI, Mpe-

OCTaBJIAIOIIHC CO6OI>'I, O4YCBHIHO, 00J1aKa U MbIICBBIC 6ypH

2 AHHOTHPOBaHHUeE

2.1 AuHoranus

Aunoraumst  (abstract wm  summary)? - NepBUYHAS, KpaTkas, oOmas
XapaKTEepUCTHKA [1€YaTHOTO MPOU3BEICHMSI, HAIIPABJICHHAs! HA ONKCAaHUE CO/AepKaHUs Oe3
MPOHUKHOBEHUS B €T0 CYIIHOCTb.

Ona naer mpeleibHO CXKATYI0 XapaKTEpUCTHUKY MaTepuana, u3jaras coiepiaHue
OpUTHMHAJIa B BHJI€ NIEPEYHSI OCHOBHBIX BOIPOCOB. VIMeeT uncTo MH(POPMAIMOHHOE WU
CIpaBOYHO-OMOIMOrpaduyeckoe Ha3HAuY€HHE, TaK KaK HE pacKpbIBAE€T COJEp)KaHUE, a

JIMIb COO6IlIaGT O HAJIMYKWHU MaTCpHajia Ha OIIPCACICHHYIO TCMY.

Y Annotation — is extra information asserted with a particular point in a document or

other piece of information. Most commonly this is used, for example, in draft documents, where

another reader has written notes about the quality of a document at a certain point, "in the

margin".

Abstract - is a brief summary of a research article, thesis, review, conference proceeding

or any in-depth analysis of a particular subject or discipline, and is often used to help the reader

guickly ascertain the paper's purpose. When used, an abstract always appears at the beginning of

a manuscript, acting as the point-of-entry for any given scientific paper or patent application.
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AHHOTHPOBaHME MPEACTABISIET COOOM MPOIIECC CBEPTHIBAHUSA HHGOPMAIIMK C OYEHb
OOJIBIIIMM YMEHBIIEHHEM II0 OTHOIICHHIO K opuruHaiay. CremxoBaTelIbHO, aHHOTAIIMS
(abstract mmm sSUmmary) - 3To KpaTkasi ClipaBKa O CTaThe, TATEHTE, KHHTE.

B cmpaBoYHHKE CO CTOPOHBI €r0 COIEPIKaHMs, HAIpPABIEHHOCTH, IEHHOCTH H
oopMITIEHUH.

[To oxBaTy comep:KaHHS M B 3aBUCHMOCTH OT Ha3HAYEHHUS aHHOTAIIMA MOTYT OBITh
OOIIMMH, CICHHATH3UPOBAHHBEIMY, CIIPABOYHBIMHU, OIMCATEILHBIMUA, PEKOMEHIATENb-
HbIMH, pedepaTUBHBIMU, MPOCTHIMH, CIOKHBIMH. HauOosbiimii uHTEpeC I Hac
MPEICTABJISAIOT OIHKCAaTElbHbIE aHHOTAI[MH, TaK KaK OHHM HamOOJIee IMOJHO OXBATHIBAIOT

coJiepKaHue OpUTHHAIA.

2.1.1 Conep:kanue onucaTe/JIbHON AHHOTALIMH

OnucatenbHasi aHHOTAIIMSI COCTOUT U3 TPEX YacTeil:

1) BBOJHAS 4acTh (BBIXOAHBIC JAaHHBIC: aBTOpP, Ha3BaHUE PAOOTHI HA MHOCTPAHHOM
SA3BIKE, HOMEP U TOJ] U3JIaHus JIJISl )KypHaJia; Ha3BaHue (PUPMBI JUIsl TATEHTOB U KAaTaJlOTOB;
Ha3BaHME W3AATEIbCTBA JJIsI KHUT; KOJMYECTBO CTpaHUI, TabJMIl, pUCYHKOB, CChUIOK Ha
MCIIOJIb30BAaHHYIO JIUTEPATYPY; HA KAKOM SI3bIKE HalMcaHa paboTa);

2) omucaTeNlbHas 4acTh BKJIIOYAET MepeueHb HAnOOJee XapaKTePHBIX IMOJIOKECHHUI
0 COJICP>KaHUIO PAOOTHI;

3) 3aKIIOYMTENbHAS YaCTh BKIKOYAET OOIIMK BBIBOJ, CCTIAHHBINA Ha OCHOBE BHIBO/IA
aBTOpa palbOThl, WM YKa3aHWE HAa OJIMH KaKOW-TO BOIPOC, KOTOPOMY B paboTe yaeiIeHO
0co00e BHMMaHUE, a TaKKE€ PEeKOMEHalNI0, KOMY JaHHas paboTa mpeaHazHavyaeTcs AJis

O3HAKOMIJICHUSA U U3YUYCHUSI.

2.1.2 CTpyKkTypa aHHOTALMH

2.1.2.1 Ha3Banue pabOThl Ha UHOCTPAHHOM SI3bIKE, TIepeBOol Ha3BaHus. DaMunus u
VMHULHAAJIBI AaBTOPA HA HHOCTPAHHOM SI3BIKE.

2.1.2.2 BBoagHas 4acTh (BBIXOJIHBIC JJAHHBIC): Ha3BaHUE >KypHaja Ha UHOCTPAHHOM
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S3bIKE, HOMEp M TOJl W3JaHHs, MECTO W3JIaHUs, TOM, KOJUYECTBO CTPaHUI], KOJUIECTBO
PUCYHKOB, TaOJHII.

2.1.2.3 Texkct aHHOTaIMK (OMMCAaHNE OCHOBHBIX MOJIOKEHUH opuruHana). [lepedeHn
OCHOBHBIX TIPOOJIeM, 3aTPOHYTHIX B paboTe. XapaKTepUCTHKA U OICHKAa aHHOTUPYEMOM
paboTHI.

2.1.2.4 3axmrounTenbHAs 4acTh (BBIBOJBI, PEKOMEHIAINH, JUOO yKa3aHHWE Ha TO,

KaKkoMy BOIIpOCY B paboTe yJieaeHo 0co00e BHUMAHHUE).

2.1.3 TpeGoBaHusi K AHHOTALINH

Yder Ha3HAYCHHS aHHOTAIMH (OT ATOTO 3aBHCHT IOJIHOTA OXBaTa W COJICpPIKAHHUEC
3aKJIFOUNTETPHON YacTH).

JIOTHYHOCTh CTPYKTYPBI, XOTS OHa MOXKET OTIUYATHCS OT MOpPSAKA H3JI0KCHHS B
pabore.

OOBbeM aHHOTAIUY 3aBUCHUT OT aHHOTUPYEMOTO MaTepraia U B CPEAHEM COCTAaBIISICT
ot 500 1o 1000 meyaTHBIX 3HAKOB.

K aHHOTanMsM Ha PYCCKOM SI3BIKE MPEABSBIISIOTCS CIICAYIONINE TPEOOBaHUS:

1) JMaKOHWYHOCTH SI3bIKa, T.C. HWCIOJb30BAHUE IMPOCTHIX MPEAIOKESHUN (IJ1aroj
BCCIJIa B HACTOSIIEM BPEMCHH B JICHCTBHTEIBHOM WM CTPAZaTeIbHOM 3ajiore;
MOJIaJIbHBIC TJIAr0JIbl, KaK MPaBUIIO, OTCYTCTBYIOT);

2) crporas JIorndeckas CTpyKTypa TeKCTa aHHOTAIIHH;

3) o0s3arenbHOC BBEACHME B TEKCT AHHOTALMU OE3JMYHBIX KOHCTPYKIIMH |
OTIENBHBIX CJIOB, HampuMmep: «Peubr wumer o..», «Coobmaercs...», «l[logpobHO
omuckiBaeTcs...», «Kpartko paccmatpuBaercs...», «Mzmararortcs...», «KomMmeHTH-
pytores...», «Ocoboe BHUMaHUE YISISICTCS...» W JAP., C TTIOMOIIBIO KOTOPHIX MPOUCXOIUT
BBEJICHUE M OITMCAHKE TEKCTAa OPUTHHAIA;

4) wu3beraHue MOBTOPEHUI B TEKCTE aHHOTAIINH;

5) TOYHOCTH B Mepemave 3arjiaBUs OpPUTHMHANA, OTACIbHBIX (DOPMYIUPOBOK H
OIPEICIIEHNM;

6) wucmonb30BaHKMe OOMICIPUHSATHIX COKPAICHHUH CIOB: Mm.e., U M.O., U M.N., U Op.;
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7) eIUHCTBO TEPMHHOB U 0003HAYCHUI;

8) TCKCT aHHOTallUuH OOJIZKCH OBITH MAKCHMAJIBHO KpPaTKHM.

2.1.4 SI3bIKOBBIE 0COOCHHOCTH AHHOTALIMHU

SI3BIKOBBIE OCOOCHHOCTH AaHHOTAIIWU:

- M3JIaraTh OCHOBHBIC MTOJIOKECHHUSI OPUTHHAIA TIPOCTO, SICHO, KPATKO;

- u30eratb MOBTOPEHMUIA;

- HE TIOBTOPSTH 3arjiaBUe CTAaThU;

- COOJTI0IaTh €AMHCTBO TEPMHUHOB U 0003HAYCHHUIA;

- UCTIOJTB30BAaTh OOIIECPUHATHIC COKPAIICHUS;

- UCTIONIb30BaTh ~ OE3JIMYHbIE ~ KOHCTPYKIMU  THIA:  pPaccMaTpUBAETCH...,
aHAJIM3UPYETCH. ..; COOOIaeTCs. .

- yIOTpeOIATh MPEUMYILIECTBEHHO CTPaaTeNIbHBIN 3aJI0T;

- OIyCKaTh MpUjaraTelbHble, Hapeuyus, BBOJHBIC CJIOBA, HE BIHUAIOLINE Ha
COZIepIKaHHe.

OcHOBHBIE IITAMIIBI aHHOTAIIUHA

1 The article (paper, book, etc.) deals... 1 Dra crarbs (paboTa, KHUTA U T.I1.) KaCaeTCs. ..

2 As the title implies, the article describes ... 2 CormacHo  HasBaHuo, B  cratee/ B
COOTBETCTBUH C HA3BAHUEM, CTAThsl OMUCHIBACT. ..

3 ltis specially noted... 3  OcobOeHHO OTMEYaeTCH. ..

4 A mention should be made ... 4 YnomuHaercs ...

5 ...is discussed in detail... 5 ...nmoapoOHO oOcyKaaercs ...

6 ... are noted... 6 ...ymOMHHAIOTCA...

7 ltis reported... 7 Coobmaerc ...

8 The text gives a valuable information on... 8 Tekcr gaer HeHHYIO HH(OPMAIIHIO O...

9 Much attention is given to ... 9 bBonbiioe BHUMaHUE YAETISETCS. . .

10 The article is of great help to 10 Dra cTaThst OKaXeT OOJBIIYIO TOMOIIb. . .

11 The article is of interest to ... 11 Dra cTaThs MPeACTaBISAET HHTEPEC JUIS. ..
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12 It (the article) gives a detail 12 Omna (crarbs) naeT AeTalbHBIN (TOAPOOHBIN)
aHaJIM3. ..
13 It draws our attention to ... 13 Ona (crathsi, paboTa) MPHUBICKACT HAIIE

BHHUMAHHC K...

14 The difference between the terms ... and ... | 14 Craenyer TOAYEPKHYTh pa3jidyue MEXIY
should be... TEPMUHAMH... H...

15 It should be stressed (emphasized).. 15 Cnenyer moa4epKHyTh, UTO ...

16 ... 1is proposed... 16 Ipennaraercs...

17 ... are examined... 17 TIpoBepstoTcs (paccMaTpUBAIOTCS)...

18 ... are discussed... 18 OO6cyxmarorcs...

19 An option permits... 19 BrIOOp MO3BOJISET...

20 The method proposed... 20 TIpemnaraemblit METOI. ..

21 Etc. 21 U T.n.

2.1.5 AroputM aHHOTUPOBAHUA

2.1.5.1 TIpocMoTpuUTE TEKCT C IENBbIO0 TOJYYHTHh OOIIEe MPEACTABICHHE O €ro
COJIep KaHMH.

2.1.5.2 I[IpocmoTpute Tpadudeckue H300paKeHUs, PUCYHKH, TaOIUIBI C IEIBIO
JY4IIEro MOHUMAaHUS MTPOYNTAHHOTO.

2.1.5.3 Pa3nenuB TeKCT Ha a03aIbl UM CMBICJIOBBIC OTPE3KH, BBIJICITUTE OCHOBHBIC
MTOJIOKEHUSI.

2.1.5.4 CocraBbTe IUIaH TEKCTa, B3sIB 32 OCHOBY C(HOPMYJIUPOBAHHBIE OCHOBHBIE
MTOJIOKEHUSI.

2.1.5.5 Ot0bepute M3 NMYHKTOB IUIaHA TOJIBKO T€, KOTOPbHIE OTpa)karoT HamboJjee
CYIIIECTBCHHYIO HWH(OpMAIMI0O W CBEAUTE Balll TUIAH K MUHUMAJIbHOMY KOJHYECTBY
ITyHKTOB.

2.1.5.6 OOwbenuHuTe WM TEperpynnupyire (ecam ecTb HeoOXOIUMOCTD)
OCTAaBIIIMECS MYHKTHI TJIaHa 1JIs1 00J1ee JTOTUIHOTO U3JI0KEHUS MBICIIH.

2.1.5.7 Odopmute NOJy4YeHHbIE CBEIECHUS B CBS3HBIM TEKCT, MPOU3BEIS
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COOTBCTCTBYIOIIMEC A3BIKOBLIC Hp606paSOBaHI/I}I.

Baumanme! AHHOT&HI/IH IMPUBOAUTCA HA AHTJIMMCKOM U PYCCKOM A3bIKAaX.

2.2 IlpakTHyecKue peKOMeHAalMU N0 AHHOTHPOBAHMIO TEKCTA

2.2.1 IlpuemMsbl paGoThbl ¢ AHHOTHPYEMBIM TE€KCTOM

I[J'ISI TOTO YTOOBI COCTaBUTh AHHOTAallUIO CTaTbH, JOCTAaTOYHO O3HAKOMMHTBLCA C €€
3dar0JIOBKOM, ITIOCMOTPCTH IIOA3ar0JOBKHU, HINIIOCTPALNH, Ta6JII/ILII>I, IIpO4YUTAaTb BBCACHHUC 1
3aKJIHOYCHUC. I[Hf[ COCTAaBJICHUA AaHHOTAIMUKW JOCTATOYHO OJHOPA30BOro IpocMoTpa
CTaTbH, T.C. JOCTATOYHO ITPOCMOTPOBOI'O UYTCHHUA.

KOHKpCTHaH TEMa HAYUYHO-TCXHHUYCCKOT'O TCKCTA 00BIYHO M3JIaracTcs B IICPpBOM HJIA
OOJHOM U3 HAaYaJIbHBIX npeﬂnomeﬂnﬁ BBCACHUA U, PCIKC, B 3aKJIIIOYCHUU.

H606XOIII/IMO TAK)KC UMCTb HABBIK «CBOPAYNBAHUA), «KCIKATHA» TCKCTA, BBIYJICHCHUA
HaunOoJiee CyIeCTBEHHOW HH(pOpMAIUH.

Tak, TeKCT, JaHHBINH HUXKE, MOXKHO «CXKATh» CIETYIONTUM 00pa3oM:

Hybrid Computer Combines Best of Analog and Digital

A "hybrid" computer that introduced a new concept in engineering and scientific
computation by combining the best operational features of analog and digital computers
into an integrated system, was demonstrated for the first time by its manufacturer,
Electronic Associates, Inc., of Long Branch, N.J., at the Western Joint Computer
Conference (the USA).

A "hybrid" computer was demonstrated for the first time at the Western Joint
Computer Conference (the USA).

The new computer was designed primarily as a scientific instrument for a range of
research, design and development applications in industry, defence and civilian space
programs as well as commercial application for a variety of design and production
problems.

This new computer was designed for different applications.
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HYDEC (hybrid digital/analog computer) is the result of a four-year-long research
program conducted by computation division at Princeton, and represents the first major
change of direction in computer development in 10 years.

HYDEC (hybrid digital/analog computer) is the result of four-yearlong research
program.

The new computer HYDEC combines the traditional advantages of both analog and
digital computers - the analog's speed, lower cost, ease of programming and the digital’s
capacity for data storage, decision making logic operations and time sharing of
components - into one centralized system to achieve a computation efficiently that is well
beyond the limits of either computer used alone.

HYDEC combines the traditional advantages of analog and digital computers into

one centralized system.

IIpumeuanus

1 B «corcamviiiy unu «c6epHymuvlli» mMeKcm MONCHO 000asums Cl08d, HeoOXooumbvie no
CMBICTTY HOBLLX NPEOTIOHNCEHUI.

2 C nomowwio npugeoenHvlx 8 paszodene 1.4 OCHOBHBIX WMAMNO8 8800UMCs Haubolee

CYWeCmeeHHaA qu)OpMCllx;Z/lﬂ cmamosu.

AHHOTaHI/IH Ha aHTJIMHCKOM M PYCCKOM s3BIKAX K 3TOMY TCKCTY MOZKCT BLITIAACTD
CICAYIOIIMM 00pa3oMm:

ABSTRACT (SUMMARY)

As the title implies, the paper describes a new computer, which was demonstrated at
the Western Joint Computer Conference (the USA). The name of this computer is
HYDAC (hybrid digital/analog computer), and it is designed for different applications. It
Is reported that the HYDAC is the result of a four-year-long research program. Much
attention is given to the fact that the HYDAC combines the traditional advantages of
analog and digital computers into one centralized system.

The paper is of interest to specialists working in the computer field.
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AHHOTAILIMA
Coenacno mazeanulo, 6 cmamve Onucvléaemcsi HOBBI TMOPHUIHBIN KOMIIBIOTED,
KOTOpbIM neMoHcTpupoBaicsi Ha KoH(epeHuun B CIIA. OH npednasuauaemcs 1nns
pasnuHblXx npuMeHeHur. Coobwaemcs, 4TO XAUJEK  sBuncs pe3yabTaTOM
YEeTBhIPEXJIETHEW HAYYHO-HCCIIE0BATENBCKOM MporpaMMel. boavuioe gHumanue yoeniemcs
Tomy, uto XAWJIEK coenuHseT Tpa uiOHHbIE NPEUMYIIECTBA AHATOTOBBIX H IU(POBBIX
KOMITIBIOTEPOB B OZHY LIEHTPAIM30BAHHYIO CUCTEMY.

Ima cmamuvs npedcmasisiem unmepec 0Jisi CIENUAINCTOB, padOTaIOIIKNX B 00JaCTU

OBM.

2.2.2 AHHOTAIIMOHHBII TIepeBoI

AHHOTALMOHHBIN MEPEBOJ — 3TO BUJ TEXHUYECKOTO NEPEBO/IA, 3AKIFOYAOIIUICS
B COCTABJICHUM aHHOTALlMU OPUTHMHAJA HA APYTOM SI3BIKE.

OnpeneneHue COAEPKUT TEPMUH «AHHOTALMS», a TOITOMY HEOOXOAUMO
pactmdpoBaTh €ro cojiep:kaHue. IT0 0YEHb BaXKHO, YUUTHIBasA, 4TO « TOJKOBBIN CIIOBaph
PYCCKOTO SI3bIKa», «JHIMKIIONEANYECKUN CI0Bapb» U Jaxe «ClaoBapb HHOCTPAHHBIX
CJIOB» JIAIOT HEMOJIHBIE OMPEICICHUS TEPMUHA «aHHOTauus». Kpome TOro, CymecTByrOT
JIBa BUJIa AHHOTALIMM, KAYECTBEHHO OTIMYAIOIIUXCA IPYT OT APYra, KOTOPbIe TEXHUYECKUI
MEPEBOAYMK IOJKEH YMETh COCTABIIATD.

N3-3a HEompe1eIeHHOCTH TEPMUHA «aHHOTALU» BO3HUKAET ITyTaHULA, MELIAOIIas]
MPaKTUYECKU 3aMHTEPECOBAHHBIM JIMIIAaM, OOPAIAIOIIUMCS 332 TTIOMOIIBIO K TIEPEBOTUMKAM,
MPAaBUJILHO OPUEHTUPOBATHCS B BUAAX TEXHUYECKOTO MEPEBOAA, MPABWIBHO JIE€JIaTh 3aKa3
Ha HYXHYI0 UM ¢opMmy nepeBojga. Camoe TOYHOE OMpeneieHHUE aHHOTAlMU JaeTCsS B
bosb1ioil COBETCKON HUMKIIONEAUHU. ITO ONPEACICHUE MOYTH MOTHOCTHIO COBMAJAET C
TEM, YTO MOHUMAIOT B 00JACTH TEXHHUYECKOTO TMEpeBOja MO/ aHHOTAIMEH CHeIuaTIbHON
CTaTbM WM KHUTW. JIpyrol BuUJ aHHOTAUMH, COCTABIIEMOM IPU AHHOTUPOBAHUU
WHOCTPAHHOT'O TIaTeHTa, HWMEET O4YEeHb BaXXHbIE OCOOCHHOCTH, MPUHIIUITHATIBEHO
OTJIMYAIOIIUE €r0 OT AHHOTALIMKU CTAThbU WU KHUTH.

AHHOTaHI/IH CHCHH&HBHOﬁ CTaTb HWJIW KHHUI'M — OTO KpaTKasd XapaKTCpPpUCTHKaA
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OpUTHMHAJIa, U3JIararollas ero cojiepKaHue B BUJE MepEeUHs OCHOBHBIX BOIIPOCOB U MHOT/A
JAroIasi KpUTUYECKYHO OICHKY.

W3 sToro ompenencHUs BBITEKAET, YTO Takas aHHOTAIMS JODKHA N1aTh YUTATEIIO
IpeACTaBIeHUEe O XapaKTepe OpuruHajga (HaydHas CTaThsl, TEXHHUYECKOE OIMCaHue,
HAyYHO-TIOMYJISIpHAsT KHUTa W T. [.); O €r0 CTPOCHMH (KaKW€ BOMPOCHI M B KaKOM
MOCJIETIOBATEILHOCTH Pa30MparoTCs, K KaKUM BBIBOJAM MPUXOIUT aBTOp M T. 1.); O
Ha3HAYCHUW OpUTMHAaja (Ha KOTO pacCUyMTaH M T. JI.), a Takke, 00 0o0beMe OpUrvHaja,
KauyeCTBE W3JIOKECHUS, aKTyaJIbHOCTH, 0OOCHOBAHHOCTH BBIBOJIOB M O JIPYTUX MOJO0OHBIX
MOMEHTaX, XapaKTepu3yrImux opuruHajd. CroBa OIpeNeiacHUs «...H3Jaramlias ero
COJIEpKaHME...» HE O3HAYAIOT, YTO AHHOTAIMS ATOTO poJa JACHUCTBUTEIIBHO H3JaracT
coJiepKaHUE OPWTHHAJNA, TaK KaK HM3JI0KEHUE COJCP)KaHWSI B BUJIC MEPEUYHS OCHOBHBIX
BOIIPOCOB €CTh TOJIBKO CIOCOO XapaKTEPHCTHUKH COJEp)KaHUs, a He ero (haKTHYECKOe
H3JIOKCHHE.

HMTak, 3alOMHHUM, YTO TJIABHOE OTJIMYME AHHOTALMU CTAaThbU WM KHHUTH - 3TO
XapaKTepHUCTHKA OpUTHHAIIA.

DTa pa3HOBUAHOCTh AHHOTAIMOHHOTO TEPEBOJAa B OTIMUME OT AHHOTAIIMOHHOTO
IepeBo/ia MaTeHTa OCYIIECTBISICTCS B MOCIEI0BATEIBHOCTH, JTJOTHYSCKH BBITEKAIOMIEH W3
€ro OMpe/eICHNs: CHavYala TIEPEBOTUYMK YUTACT KHUTY WIJIM CTAThIO, 3aTEM COCTaBIIACT €€
MjaH (HaOMHUM, 4YTO ITUIaH €CTh CIMOCOO0 BEACHUS aHajiu3a U 4YTO OH MOXKET OBITh
dhopMaTbHBIM WJIM OPraHUYECKHM), TIOCJIE 4Yero C IEJbI0 XapaKTePUCTHUKH OpUTHHAja
(bopMyIHpPYET €ro OCHOBHBIC TIOJIOKECHHS, TIEPEUHUCIIICT €T0 TJIABHBIC BOTIPOCKHI UJIM WHBIM
MOAOOHBIM CIIOCOOOM OIKMCHIBACT CTPOCHHME M COJiep)KaHWe opuruHaiga. Yto kacaercs
KPUTHYECKOH OIICHKH, TO €€ MOXXET M He OBITh, €CIU NEPEBOAYMK HE BHJIHUT OCOOOM
HaJ00HOCTH B MOJI00HON OILICHKE.

OO0BbeM aHHOTAIMOHHOTO IIEPEBOJIA, CPABHUTEIBHO C OPUTHHAIIOM, OIPEACIISACTCS
au00 3aKa3uyuKoM, JIUOO penakTopoM, JIMOO CaMUM IEPEBOJYMKOM B 3aBUCUMOCTH OT
KOHKPETHBIX YCJIOBHH, OJHAKO aHHOTamuu oO0beMoMm Oosee 500 meyaTHBIX 3HAKOB
MPaKTUYCCKH HE JICTIAt0TCSI.

[Ipy aHHOTAIIMOHHOM IEPEBOC BOCIPOU3BOJAUTCS JIUITL OYCHBb HEOOJIbIIAS YaCTh

uH(popmaIuu, coaepiKalieiicss B OpuruHajie, 1a U To B GopMe XapaKTepUCTHKU, a HE
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(aKTUYECKOTO U3JI0KEHMS.

Ctuibp aHHOTAIMOHHOTO INIEPEBOAA KHUTU WM CTaTbU OTIMYAETCA OOJIBIION
cB000/I0M (CTHIJIb KaK TPaTUIIMOHHAs (pOpMa MU3II0KEHHUS) U OMPENEsIeTCS] TOIBKO LEIbI0
[IEPEBOJIA - 1AaTh KPATKYIO XapAKTEPUCTUKY OPUTHMHAJIA.

[Tpumep TUNMYHON 1O CTWIIO aHHOTauus Ha KHUry JKaka [lyalieHa «DIeKTpOHHBIH
s3e1k» (Le Langage Electronique, Paris, 1960):

«JTa momyJspHas KHHWIa IOCBAIICHA MMEIOLIEMY OIPOMHOE 3HAYEHHE IS BCETO
pa3BUTHSl COBPEMEHHOW HAayKd W TEXHUKHA BOIPOCY O MPOTPaMMHUPOBAHUU JJIA
AJIEKTPOHHBIX IUPPOBBIX MamuH. [loMHMMO mporpaMMupOBaHUs, 3aTParuBarOTCs TaKKe
BOIIPOCHl  JIOTMYECKOW CTPYKTYphl 3THUX MalluH. B KHUTe yJadyHO codYeTaroTcs
JOCTYITHOCTh M3JI0’KEHHUS W COBPEMEHHBIA Hay4dHbId ypoBeHb. OCOOEHHOE BHUMAaHUE
yIEISETCd aBTOMAaTUYECKOMY MPOTPAMMHUPOBAHUIO U TaK HA3bIBAEMBIM YHUBEPCAJIbHBIM
MamHHEbIM s3bikaM Tuna AJII'OJI. B momynsipHOM nuTeparype Ha PYyCCKOM SI3BIKE ITH
BOIPOCHI IO CUX IOP MOAPOOHO HE OCBEIIATIHCH.

Knura Oyner moisie3Ha BceM, KTO MHTEPECYETCS COBPEMEHHOW BBIYMCIUTEIBHOU U
YIPaBISIIOUIEN DIEKTPOHHOU TEXHUKOMN.

Peaiun HayYHO-TEXHMYECKOI'0 TEKCTA

Ab63ay unu napacpag (a paragraph) - ato yacte TekcTa, UMEIOIIAs CAMOCTOSTEIBHOES
3HAUYEHWE W HAYMHAIOWAsicd C HOBOM CTpoku. B HeM 3akirodyeHa ompezaesieHHas
3aKOHYEHHAs MBICIIb.

Kmouesvie cnosa (key words) - 3To cjoBa, HeCylllHe OCHOBHYIO CMBICJIOBYIO
Harpy3ky. B aHrmumiickoM sI3bIKE 3TO Yallle BCEro CylIECTBUTEIbHBIE.

Kniouesvle (memamuueckue) npednoacenus (topic Sentences) mepeaaroT OCHOBHYIO
MBICJIb Taparpada u 00bIYHO MOMEIIAIOTCS B €r0 Havale.

Jlocuueckas wacmo unu eounuya (a logical part or unit) TekcTta MOKET COCTOSITH U3
HECKOJbKHX naparpadoB. B Heil MOXXeT UATH pedb 00 OMUCAaHUU KAKOro-JIM0o MpeameTa,
COOBITHS, SIBJICHUSI, ITpoLIecca U T.I1.

Ompuieok (@ passage) - 3TO 4acTh TEKCTA, COCTOSINAS M3 HECKOJIbKUX maparpados
(ab3ameB). He Bcerna naparpad (ab63air) coBmaaaeT ¢ JOrM4ecKOl 4acThIO TEKCTA.

Cmamb}z, 0COOEHHO HAaYYIHO-TCXHHNYCCKAsA, MOKCT COCTOATH U3 CICAYIOIINX YacTeu:
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— 3arousioBka (Title);

— annotanuu (Abstract or Summary); \

— BBexenus (Introduction);

— oOme# yactu Tekcta (Methods, Materials, Procedures...);

— pe3ysibTaToB, OOCYXKIEHHSI  pe3yJbTaTOB, 3aKIIOUCHHS  (BBIBOJOB) U
pexomenpanuii (Results, Discussions, Conclusions, Recommendations);

— oOmaromapaoctu (Acknowledgments);

— CITMCOK HMCTob30BaHHOM auTepaTypsl (References, Literature, Bibliography)

YupaxHeHus
Exercise 1.

1) [IpounraiiTe ¥ NEpEBEANTE TEKCT. BRIMUIIIATE ¥ BEIYYHTE HE3HAKOMEBIE CJIOBA

Summary and Annotation

The reading of original literature is crucial to get the latest information. Summary
(abstract, précis) and annotation have become important forms of such information
providing. These forms can essentially reduce the specialists' time of information (data)
processing.

Summary is a short written account of something, which gives the important points
but not the details. It usually opens an article or a report. It can be considered as a
shortened version of an original text. The summary is expected to be about a sixth or a
tenth of the original in length. It is usually far easier to write it after you have read the
original. First go through it lifting out important information, findings, conclusions and
recommendations. It is necessary to avoid including excessive background and details.
Sometimes the summary may take a spoken form. To prepare a summary you should:

1) study the work carefully;

2) make definite opinion of what has been read;

3) develop the appropriate way of writing;

4) communicate accurately he author's conclusions;
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5) write briefly and clearly.

Annotation is the extreme y brief account of the main contents like the list of major
problems. If the purpose of summary' is to get the reader acquainted with the main
contents of the original and the substitute it to some degree, the annotation considers only
the article's or the book's topic and facilitates search of necessary information on the
subject. To make annotation, you should do the following:

1) write down the name of the original (article or book) in English.

2) translate this into Russian.

3) write down the publishing data of the article (book).

4) resume briefly (in 3-6 sentences) the contents of the original. The following
phrases normally open summaries and annotations:

The article is concerned with ...

This work deals with'...

This work is devoted to . . .

Mention was made of the new achievements in the field of. . .

Special emphasisislaidon. ..

Particular attention is givento . . .

Notice has been taken to . . .

It is known (thought) that...

A new method (approach) has been proposed . . .

The author comes to the conclusions . . .

The work is of primary interest (importance, value) for . . .

One manager who had trouble summarizing a lengthy report discovered a helpful
technique. He imagined that he and his boss got on the elevator on the 35" floor and rode
down to the lobby. His boss remarked, "I just got your report on the new sales incentive
plan. What's it all about?" The manager would — in the time it takes an elevator to
descend 35 floors — give his boss the rationale, findings, and recommendations of the
report.

Depending on how tall your building is — or how fast or slow the elevators are —

you may want to try this technique to help you frame your summary.
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2) OTBeTHTE HA BOMPOCHI

What is a definition of a summary?

Is it difficult to write summaries?

What phrases are typical for a summary or an annotation opening?

What technique can be proposed for making an annotation?

How long can it take you to write a summary?

Exercise 2. 3anoMHUTE TH CJI0Ba M COCTaBbTE C HUMU MPEIIIOKCHUS.

Nouns CywecmsumenbHbie
summary/ abstract/ précis pedepar
annotation AHHOTALUS
aim/ object/ purpose 1EIThb
intention HaMEpPCHUE
action JIENICTBUE
effect/ function poJib, QyHKIHS
approach OJIXOJT
method/ technique METO/I
manner/ way croco0
suggestion MIPETIOI0KCHHE
trend/ tendency TEH/ICHIHSI
task 3aja4ya
Verbs Tnazonwvi

sum up/ summarize

MOoABECTU UTOT', TIOABITOXUTL, PE3IOMUPOBATH

sum up/ summarize

MOoABECTU UTOT', TIOABITOXUTL, PE3IOMHUPOBATH

assume CUUTATh, M10JIATaTh, IOMYCKATh
consider CUUTATh, PACCMATPUBATh
expect OXHJIaTh, IPEIIIOIAraTh
find/ reveal HAaXOJIMTh, 0OHAPYKHBATh
maintain YTBEPXKIATh
intend HaMepeBaThCs
show/ demonstrate MOKAa3bIBATh, IEMOHCTPUPOBATH
suppose/ suggest npernonaraTh
report coo01aTh
interpret 00BSCHATH, HHTEPIPETUPOBATH
think/ reckon CUUTATh
prove/ give evidence JIOKa3bIBaTh
Expressions Buipaoicenus

call attention to

obOparmaTh (4be-1100) BHUMAaHHE HA

give/ pay attention to

yIeNIATh BHUMAaHHUE KOMY-TO (4EMY-TO)

do away with

IIOKOHYMTH C, OTKA3aTbCA OT
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make attempt JI€NIaTh MOIBITKY, IIBITAThCI
make mention of YIIOMHHATH O
make reference to CCBUIATHCSI HA
make use of HCIIOJIb30BaTh, HAWTH ITPUMEHEHHE
take account of NPUHUMATh BO BHUMaHHUE, YYUTHIBATh
take advantage of BOCIIOJIb30BaThCs, MOJYYUTh IPESUMYIIECTBO OT
take care of 3a00TUTHCS, YIUTHIBATD
take notice of 3ameuartb, 00OpanaTh BHUMaHHE Ha
Exercise 3

1) Fill in the gaps with the suitable expressions from the box

(1) a national budget

(2) correspond fully to reality

(3) forecast of profits and growth
(4) are required to produce

(5) capital and current expenditures
(6) the total indebtedness

(7) the private sector

(8) acute and clear

(9) credit agencies

(10) to monitor their cash flow

The process of preparing and discussing Is still inferior to the way
budgeting is carried out by private sector companies or by individuals. Commercial
practice is governed by series of well-defined rules, and firms a balance sheet, a
profit and loss account, and carefully. of a company is monitored
closely by its shareholders, who are also critical of future . Individuals who fail
to budget adequately are equally closely monitored by bank managers and , and
those with complicated affairs can draw upon skilled professional help.

The accountability of a government, even in a well-developed democracy, is
less . As a result, governmental budgeting is frequently of lower quality than is

the norm in . Forecasts of receipts and expenditures do not often ;
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changes to accounting practices are sometimes made for cosmetic political purposes; and
certain distinctions, such as those between are frequently blurred deliberately.
The criticism of the national budgetary process is more valid in some countries than in
others.

2) Use the obtained information to say whether the statement below is true or false,

and if it is false say why

“Due to a very acute and clear accountability of a government, governmental

budgeting is always of higher quality than is the norm in the private sector.”

3) Provide the extract with an appropriate title

Exercise 4
1 Tlpounrtaiire crarpto "Crisis in the Patent Office", yscHute ee moctpoeHue u

CpPaBHHUTC C IIpHjIaracMbIM IIPUMCPOM aHHOTATUMOHHOI'O IICPCBOAA

CRISIS IN THE PATENT OFFICE

Stacy V. Jones

The constitution authorized the patent system as one means "to promote the
Progress of Science and useful Arts, by securing for limited Times to Authors and
Inventors the exclusive Right to their respective Writings and Discoveries".

The Patent Office was established in 1790 primarily as the guardian of the
individual inventor, who often made and sold his product. Since the research laboratory
became the incubator of invention, the protection has extended to the corporation, which
owns the patents obtained for it by employees. Nowadays everybody who owns a share of
stock or works for industry has an interest in the patent system.

It is natural, therefore, for all to be concerned when a Senate committee reports that
the Patent Office is confronted with a serious crisis in its operations, one that will
endanger the system's very existence if not solved.

Perhaps the committee views the Patent Office with undue alarm, but the office is
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certainly threatened by today's flood of scientific and technical information.

The problem is particularly acute in the Patent Office because it is charged by law
with knowing, before it grants a patent good for 17 years, that the invention is new — that
it has not already been patented, published or used anywhere in the world. If the examiners
overlook something in this "prior art", a patent is likely to be invalidated when somebody
questions if in court.

The examination procedure was established in 1836, when a freshman senator from
Maine, John Ruggles, denounced the loose existing practice. He himself was awarded
Patent No. 1, for a Locomotive Steam Engine for Rail and Other Roads. To "prevent the
evil of the sliding of the wheels", he fitted them with cogs.

Senator Ruggles enjoyed the presumption that his patent was valid. He, like all the
patentees who followed, could proceed with some confidence that his claim to be the first
inventor was well founded. (In a country where there is no examination, an applicant gets
only a priority date by filing, and must rely on the courts in disputes involving other
points.)

But the Patent Office today faces infinitely more difficulty in giving such assurance
than it did in 1836. That year, only 599 patents were granted. In calendar 1963, the total
was more than 45,000, and that was 1.0,000 below the record year 1962.

It now takes an average of three and a half years to get a patent, and at year's end,
there were 200,000 pending applications. Why, someone may ask, does it take so long?
Can't they just hire more people?

Here invention is the victim of its own progress. The prior art already includes more
than 3,000,000 American and 7,000,000 foreign patents, plus countless technical
publications.

And the flood is growing, not only in volume but in complexity. Today we are
inventing not merely mousetraps but computers, atomic power plants, lasers, rockets and
space stations. The burden increases geometrically.

First, the attorneys must dig into the mountain of U. S. patents to find out whether
filing a new application is worth while. This preliminary search cannot be done efficiently

anywhere but in Washington.
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Once an application has been filed, and the examiner reaches it in the waiting pile,
he must satisfy himself independently that nothing has gone before that will bar it. There
follows what is called "prosecution"—exchanges of memoranda and written discussions of
amendments to the patent claims, sometimes supplemented with interviews.

In this electronic age, the Patent Office, depository of technology, has not yet found
the electronic tools that will relieve the patent examiners of the routine work, the in-
terminable shuffling through papers. True, some progress has been made in the retrieval of
information from punch cards, and a little time has been saved with microfilm readers, but
the effect is miniscule.

The answer is not as simple as calling Civil Service for more examiners. Perhaps
400 or 500 would have to be added to the present 1,100 to handle the 1,500 new
applications every week and eliminate the backlog. The Patent Office appropriation for the
fiscal year ended June 30, 1963, was S 27.5 million, and the House has approved S 29
million for the present fiscal year. Even if Congress voted the additional funds, the
qualified people would not be available. And there would be no place for them; each
examiner now has space about the size of a billiard table top. A new building is still in the
discussion stage.

Well, what about mechanizing search? It would seem simple, now that the computer
IS @a common business tool, to store the technology in electronic memories and get it out by
pressing a button. This should save man all that shuffling through haystacks of papers and
microfilms looking for the needles.

But the job of shifting the routine work onto mechanical shoulders is easier for the
layman to propose than for the scientist to accomplish. Specialists in government and
industry have been working on it for 10 years, and they don't see light yet.

The first problem is to transfer the information from machine minds. In the present
state of science, humans will have to decide what is to be stored. The quantities are vast. A
patent, for instance, starts with a long disclosure, or set of specifications in the inventor's
words as formalized by his attorney. It ends with "claims of novelty".

A major question is linguistics, involving language that machines will understand.

They must be instructed in unambiguous words. Researchers discovered early that if two
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things were involved, the machines were likely to reverse the order, putting the cart before
the horse and the cheese outside the sandwich. One engineer found that prepositions have
a mass of multiple meanings. Is the cart behind the horse in place, in time, in progress? He
logged 13 meanings for through, 32 for of, and 43 for to.

Besides plain statements, there are implications that may be clear only to the
technicians, the persons that the courts call "those skilled in the art". How are these impli-
cations to be preserved? And suppose the specialists succeed in getting words into the
machine memory, what about the drawings? Most patents include sketches of machinery,
diagrams of electric circuits, of charts of molecules. Pattern recognition is much harder
than understanding words.

The government engineers have made some progress— to the extent of finding out
how big their main task is. Appropriately, a joint computer research project by the Patent
Office and the National Bureau of Standards is called Operation Haystack. The Federal
specialists, and their opposite numbers in industry, have solved narrow problems. The
Patent Office, for instance, publishes "decks™" of punch cards for certain classes of steroid
and organic phosphorus compounds. A searcher can run them through a punch-card sorter.
Special industries make internal use of similar systems to good effect.

But these represent only small files of documents, and small successes. The overall
need of the Patent Office, for a survey of all recorded knowledge in a given field, remains.

There has been no breakthrough yet to the goal of mechanized search. An educated
guess is that it may not come for 20 years.

Mechanical and other patent problems are under international study. Representatives
of the British, German, Swedish, Dutch and Japanese patent offices are attached to the
Research and Development staff of the U. S. Patent Office, and exchange ideas with their
hosts. In Vienna last September (1963), ICIREPAT (the Committee for International
Cooperation in Information Retrieval Among Examining Patent Offices) considered
common problems at its third annual meeting. Standing committees are beginning work on
abstracting and indexing methods; equipment; terminology, standardization and
classification systems; and translation.

Even achievement of mechanized search would be only half the battle. The
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examiner now spends the other half of his time on intellectual work that the machine
cannot take over. If all the patent numbers and other references are supplied to him
automatically, he will still face a growing job. There is the steady increase in the total
number of patents outstanding, and therefore to be searched; the increase in the number of
applications; and their growing intricacy. Applications involving long-chain polymers take
longer to examine than those for pump handles.

For the present, Patent Office officials must continue to recruit examiners with the
required engineering degrees, and try to hold them. Their training takes time, and when
they have gained experience many of them are attracted to law firms or the patent
departments of corporations. The turnover in these jobs runs as high as 20% a year.

The future depends on volume of applications in which the long-term trend is
upward. If the Patent Office machinery does become clogged with paper, must the agency
go out of business? There are modified patent systems that would relieve the examining
staff. One is the plan the Netherlands Government has adopted, which was effective
January 1, 1964, to replace its previous rigorous examination system.

In essence, the Dutch system, if it works, will lighten the office burden by avoiding
the examination of patents that prove to have little interest. An application will* be
published, and can be kept alive for seven years by payment of fees, starting after the first
two years. During the seven-year period, the applicant or an interested party may call final
examination. If seven years go by without the second call, the application will lapse.

The Dutch expect the new system to result in abandonment of a large proportion of
the applications. Under their previous system, which required annual fees, many were
abandoned in the early years.

Committees planning a Common Market patent, to be valid for all six countries,
have followed the Dutch proposal somewhat. If the program is adopted, the application
will be subject to a formal examination leading to the granting or refusal of a provisional
patent. The provisional patent must be given a full examination within five years, or it
lapses retroactively.

Besides borrowing from the Netherlands or the Common Market, the United States

could take a leaf from the British or German regulations. In Great Britain, only British
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patents are searched and only for 50 years. In Germany, foreign patents and technical
literature are included, but back for only 100 years. Here we have no lower limit.

One American official hazarded that 4he Patent Office could go on with the present
law and present methods for another decade without any desperate results. By then, if
there is no breakthrough to mechanized search, we may have to reduce the examiners'
burden in some other way.

The change will not come suddenly, for it will need legislation, and that means long
committee hearings in both Houses.

If, eventually, inventors are offered provisional patents, they will still have one
assurance: the presumption of validity that they have enjoyed for more than a century and
a quarter.

(From Science Digest, 1964, No. 3, p. 64.)

Hpumep aAHHOMAaUuUuoOHHO20 nepeeoda

ITATEHTHAA CJIV)XBA B TYIIUKE
(Crisis in the Patent Office, Stacy V. Jones, Science Digest,1964, No.3,p.64)

(AHHOTaWSA)

Cratbsd HamucaHa B CBSI3M C JIOKJIQJOM CEHATCKOM KOMHCCHHM O KpHU3HUCE
ITatentHoro BemomctBa CIIA, craBsieM 1oj yrpo3y CYIIECTBOBAHME BCEW CHUCTEMBI
MaTeHTOBaHUsA. ABTOpP paccKa3biBaeT 00 MCTOPUM M OPTraHU3alMM MMATEHTHOTO Jejia B
AMepuke, O TMNpUUYMHAX HECOOTBETCTBUS  BO3MOXHOCTEW TMATEHTHOM  CIIYKObI
COBPEMCHHBIM TpeOOBaHMSIM OOpa0OTKM BCE BO3PACTAIONMICTO 4YHCIA 3asBOK Ha
n3o0perenusi. PaccmarpuBasi pganee Bompoc 00 MCMHOJb30BAHUM BBIUHUCIUTEILHOU
TEXHUKH ¥ KUOCPHETHUKH JUIsl aBTOMATH3AlMM TOWCKA, YCTAHOBJICHUS MPUOPHUTETA U
MMATEHTHOW YUCTOTHI, ABTOP MPUXOJUT K JOBOJBHO MECCUMHUCTUYHBIM BbIBOJAaM. B KOHIIE
CTaTbU JAaeTCs KpaTKUil 0030p TOJIOKEHHsS] TMAaTEHTHOTO Jiejla B JIPYyTUX CTpaHax,

PacCCKa3bIBACTCA O MMPCUMYIICCTBAX FOJ'IJ'I&HI[CKOﬁ CHCTCMBEI.
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HpnMeanl/Ie - B cea3u ¢ sxonomuen mecma sma aHHomayus cocmaejleHa no
KOpOWlKOZZ cmamse, 4eco 00b14YHO He Oenaemcs. KpOMe nmoceo, obvem aHHOmMayuu YmoliIeHHO

3a8bluleH 0711 NOKA3a 0COOEeHHOCmell CIUs MO020 8U0A Nepesod.

2 After reading the text define its topic using the following patterns

The article describes (presents, interprets) ...

The chapter suggests some information on ...

The book under review covers such points as...

The author introduces the reader to the field of ...
The book contains loosely connected chapters on ...

The paper offers a survey of old and new developments in ...

3 Detail the topic using the following patterns

L.Bental in his paper considers (outlines, describes ...) L.Bental's paper is concerned
with (presents .,,) The paper by L.Bental is a study of...

In this paper recent developments in genetics are studied (evaluated, considered,
described, outlined ...)

The book (article) begins (opens) with a detailed examination of...

The author starts with a brief account of...

The concluding part contains notes on ...

As the title indicates the author detected (discovered, observed, determined,
recorded, presented, tested) ...

The paper contains the most up-to-date information on ...

explores common problems ...

concerns the present state of...

summarizes currently established principles of suggests approaches to
understanding .... in terms of...

The author has been closely involved with (in)...
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IS engaged on (upon) ...

Is concerned with ...

Is specialized in...

discussed the phenomenon of -,,

considers developments in...

determines the nature of...

provides some examples of...

outlines the effectiveness of... The author thinks, points out, states, etc, that... To
consider ... the author confines the analysis ...

In the paper efforts are concentrated on ... (attention has been focused on the work is
focused on the stress falls on the description of....

The publication under review (discussion, consideration) attempts (is intended,
aims) to give (to describe, etc.)

The aim of the article is to explain ...

4 Summarize the topic, using the following patterns

The author summarizes that... The data obtained may be summarized as follows ...
The situation can be summarized as follows... The results are summarized in a table.

The following conclusions summarize the result obtained. This is a brief summary
of experimental studies carried out on ... In summary these results confirm our previous
hypothesis that... The results obtained (arrived at) confirm (coincide with, lead to the,

conclusion .. agree with ..., show...)

5 Evaluate received information using the following patterns

Nobody would argue (dispute) with (about, against) the fact (statement) that... The
reader will find this volume (book, note, research) useful (attractive, interesting; of
interest /importance, significance, value/) The idea of... (method, procedure, result,

approach) appears (seems, proves, happens) to have practical interest (value). Exactly. |
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disagree because there are some points which you are to follow. It goes without saying.
You are not quite right. I don't think so. | disagree. The sound of your voice carries 36%. |

agree. You are quite right.

3 IIpe3enTanus pedepara

3.1 YeTHas npe3eHTAIIUA

Conepxxanue pedepata MOXKET OBITh NPEJCTABIEHO B YCTHOM BBICTYIUIEHUU HA
3aHATUM WIM HAa CTYJEHYECKON HAyYHO-TIPAKTUYECKON KOH(pEpEeHUUH, INI€ COAEp:KaHUe
pedepara uznaraercs B TeueHue 3-5 MUHYT, 3aTeM aBTOp pedepaTa oTBeYaeT Ha BOMPOCHL.
B npouiecce auckyccuu MOTyT Takke 00CYKAaThCsl CIIOPHBIE BOIIPOCHI pedepara.

Kak u mo0oe 3apaHee 3aylaHIPOBAaHHOE MEPOIIPUATUE, TPE3ECHTALMSI HAUMHAETCS C
oAroToBKU. IloATOTOBKA Mpe3eHTalMM COCTOMT M3 TPEX YacTed: MOATOTOBKA CaMOM
IIPE3EHTAlUN, TOATOTOBKA JOKJIAIUMKA U OpPTraHU3allMOHHAs ITOATOTOBKA.

JIro0as mpe3eHTalus COCTOUT U3 TPEX COCTABIISIIOUINX — BU3yaJIbHOM, BEpOAIbHON U
MOBEJICHYECKONW. BusyaibHas 4acTb — 3TO TO, 4TO BBl TOKa)keTe Ha clanjax Wi
KoMIibtoTepe. BepbanbHas — 310 To, uTo BBI Ipu 3TOM cKaxete. He cTouT mymars, 4To
BU3yallbHasl 4acCTh — 3TO KBHUHTAICCEHIMsI BepOasibHOM. Bce Tpu wyactu JOMKHBI OBITH
B3aMMOCBS3aHbl M B3aMMOOOYCIIOBJICHBI, U TaK K€ WACAIbHO MOAXOJIUTH JIPYT K JIPYTY,
KakK 3JIEMEHTBI JETCKOW UTPBI Ma33l.

HauynHaTe TEXHUYECKYIO MOATOTOBKY CIEAYET C MOATOTOBKM CTPYKTYPHOTO ILJIaHA
MPE3EHTAallUU, C YYETOM OTBeIeHHOro Bam BpeMenu. B 3ToMm miiane Bbl 10KHBI cOOpath
BOEJMHO BCE, YTO BOWAET B OyAyUIyI0 MPE3EHTALMI0: OCHOBHBIE MBICIH, apryMEHTHI,
npumepsl. Tonabko mocie Toro, kak Bel HaBeAeTe ICHOCTh B MBICISAX, MOKHO IPUCTYNATh

K MOJICOTOBKE CJIaliJIOB U JIOKJIALy COTJIACHO TIJIaHy.
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3.1.1 IloaroToBKAa YCTHOM NMpe3eHTANUNU

BepOanbHas, WK ycTHasi, 4acTh MPE3EHTALMU — 3TO TO, YTO BBl CKaxkeTe cioBamMu
JUIs. OOBSICHEHMSI W TIOJTBEPKJICHUS TPUBEICHHOW Ha claijgax uHpopmaruu. YcTHas
YacTh COCTOMT M3 COOCTBEHHO JOKJIaJa M TeKcTa Ha cnaiimax. He Oolitech, eciin BHayaje
JoKIam OymeT depecdyp MIWHHBIM, MOAPOOHBIM U PAa3BEPHYTHIM. DTO HOPMAIBLHO.
BcnomuuTe, Kak TeHHAIbHBIA CKYJIBITOP MUKENTaHIKEIO Basyl CBOM TI'€HUAJbHbBIC
MIPOU3BEACHUS: OH «IPOCTO» OTCEKANl BCE€ HEHY>KHOe. [loAroToBKa yCcTHOHM Mpe3eHTaluu
TOXE€ COCTOMT M3 TpPeX YacTe — (QuIbTpanuu IOATOTOBJICEHHOIO Marepuana, T.e.
BBIJICTICHUS KJIIOYEBBIX TMOJIOKEHUNM pedepara U MPEACTaBICHUS MOCIECIHUX B CXKATOM
BHJIC.

Hamummre BHauvanme Bce, 4To Obl BBl XOTenu ckaszaTh, BEIOEPUTE caMO€ Ba)KHOE,
0TOpOChTE OCTalIbHOE. B camMoM BakHOM NPOBEAUTE COKpAIICHHS, BHa4alle Ha ypOBHE
MpEeIJIOKEHMM, 3aTeM Ha ypoBHe cioB. [locie storo y Bac ocTraHeTcs KBHHTAICCEHIIMS
Barero coobmenus.

Cosem. BbiOpaB cambie BakHbIE MaTEpHUalibl, B COOTBETCTBUU C IJIaHOM pedepara,
HE CHCIIUMTE BBIOPOCUTH TE€ MaTepualbl, KOTOpble, Kak Bam kaxercs cedyac, He
MPEJCTABISIOT LIEHHOCTH. BO3MOXXHO, OHU MPUTOASTCS B XOJE€ OTBETOB Ha BOIPOCHL.

Nudopmanus — camblii LIEHHBIH TOBap, KOTOPBIM BCErAa MPUTOIATCS.

3.1.1.1 UckyccTBO npeacTaBieHHs NPe3eHTAlNU

[lepenaBaTh TOUHOE COOOIIEHUE, TaK YTOOBI OHO OBLJIO MOJYYEHO M MOHSTO OYECHBb
He npocto. "[Ipe3enTanus"” cTana MUPOKO UCIIOIB3YIOMIUMCS TPUEMOM. BOTBITMHCTBO U3
Hac JlyMaeT 0 KOMMYHUKAIIMU TOJIBKO KakK O pa3roBope wiM nucbMme. OIHAKO 3TO SBIISIETCS
TOJIBKO OJTHOM 4acThio Tporiecca. MakTU4eCcKu, OOJIbINE MOJOBUHBI YCTHOTO COOOIICHHMS
BOCIIPUHUMAETCS BU3YaJIbHO.

Mgb1 Oynem roBopuTh, HE O TOM, 4TO BBl mpeicTaBisere, a O TOM, Kak Bbl
MpeACTaBiIsieTe MaTepuan uccienoBanusi. CTyAeHThI OOJIbIIE MPEANMOYUTAIOT BBIPAXKATHCS

IMHUCbMCHHO, 4Y€M IIOCPCACTBOM IIPC3CHTAIMU. HO3TOMy, OOJIBITMHCTBO M3 HAC YUUTCA
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NPEACTaBIIATh NPE3EHTAIMU TOJIBKO TOTJa, KOI/Aa CHUTyallus HMX BBIHYXZaeT. EcTb
HEKOTOpPbIE OCHOBHBIE HABBIKH, KOTOPBIE C MPAKTUKOW MOMOTYT CHAeNaTh MPE3EHTAIUIO
MPUATHOU JIJIS1 Y AUTOPUH.

[Ipouiecc mocraBku 3¢GHEKTUBHON MpPE3eHTAllMd COCTOMT W3 JABYX 4YacTei:

IMOATOTOBKHU MU IPCACTABJICHMA.

3.1.1.2 lnanHupoBaHue U MOATOTOBKA YCTHOTO BbICTYIJICHUSI

AKKypaTHO€ IJIaHUPOBaHUE Mpe3eHTauu OyaeT aenatse Bac Oosee yBepeHHBIM U
nomoratb Bam mnpeoponeBaTb HEpPBO3HOCTh. Takke OYEHb Ba)XXHO OTMETUThH, YTO
ayJIUTOpHs JIydllle BOCIPUHHUMAET COOOILEHHE, KOTOPOE COAEPKUTCA B TUIATEIBHO
paCIUIAaHUPOBAHHOM BBICTYIUIEHUU. ECTh MSATh 3JIEMEHTOB, KOTOPBIE HYKHO YUYHUTHIBATh
MIPU MOATOTOBKE JTF00OTO YCTHOTO COOOIIIECHHUS.

1 Ienb

Bbl X0THTE 4TO-TO COOOLIUTH Ballel ayTUTOPUH, YOEIUTh, OOYUUTh WM pa3Bieyb
ee? Uro Bel xoTHTE, 4TOOKI ayiuTOpus 3abpaiia ¢ coooit?

2 Ayautopus

Krto Bama ayautopusi? CkoJibko JroAeil Oynetr npucyTcTBoBaTh? UTO OHU AOJKHBI
3HaTh? UTo OHM yxke 3HarT? Uto OHM oOxmpmaroT? BynayT nM OHM BOCHPUMMYHUBBI K
BaIlleMy COOOIICHUIO?

3 Conepxanue

CHayasia Bce o0ayMaiiTe, 3aTeM pelIuTe, YTO YMECTHO U HY>KHO. Y OequTech, uTo y
Bac xBatut BpemeHH, 4TOObI U3J10KHUTH Bce, UTO Bbl XoTHTE. Bynbre n3bupareabHbIMU -
Ballle COOOIIEHNUE HE JOJHKHO OBITH CIUIIKOM OOJIBIINM.

4 Ctpykrypa

Jrobass mpe3eHTanusi JOJKHA COCTOSITh M3 BBEIEHUSA, CaMOM Mpe3eHTaluu U
3aKITHOYEHUS.

JIoIKHBI OBITH TIPENICTABIICHBI MPUMEPHI, KaKUe-IN00 UCTOpUHA U (PAKThI, TYYBCTBO
IOMOpa TaKXe MPUBETCTBYETCS B BalleM pacckaze. Ho Takke MOMHHUTE, YTO HE HYXHO

MCIIOJIH30BaTh CJIIMIIIKOM MHOTO (haKTOB M KaKuX-Tu00 Aetaneid. CIUIIKOM MHOTO IOMOpa
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TaK)K€ HE NpUBETCTBYeTCs. Bee momkHO ObITh cOanmaHCHpoBaHO, Korga Bl mimaHupyerte
JOHECTH MH(OpMAIIHIO, a HE TPEACTABIATh Kakoe-110o0 moy. [Iybnrka JOIKHO yIOBUTH
cytb Bamero BeicTymiienusa. Ctpykrypa Bamiero cooOuieHus Ao0KHA OBITH YETKOH, a
CJIOBa U NPEIJIOKEHUS - NPOCTHIMU. VCcomb3yiiTe KOHKPETHBIE CIOBAa MOTOMY, YTO UX
MIPOILE TOHSTH.

B mporecce mpeseHTanMu peKOMEHIYeTCs MMoAaBaTh MyOJMKe CUTHAIbl Kak Obl B
yKa3zaHue TOTo, O YEM HUJIET PEUb.

B kaudecTBe BU3yaJIbHON MOJCKa3KH MOXHO MCIIOJIB30BaTh WILIIOCTPALIMU TOTO, YTO
Bbl XoTHTE TOHECTH N0 HUX. Tak, C MOMOIIBK HEKOTOPBIX BU3YAIbHBIX HOJCKa30K Bbl
MOXeT€ OOBACHHTH TO, 4YTO HE OObsiAcHUTE cioBaMH. OHM TakXKe MNPUAAIOT
BBIPA3UTEIBLHOCTh PA3rOBOPY U UX MPOCTO MOHSATb.

5 Penerunus

Belgenure HEMHOro BpeMEHHM [JIsi TOro, 4ToObl HpopeneTupoBath Barry
Ipe3eHTalMio. JTO JacT BaM IIAHC BBIIBUTH BCE Cl1a0ble CTOPOHBI M Kakue-1u0o
npo0eibl, TaKKe Bbl YOEAUTECh B TOM, YTO NMPOU3HOCUTE MMEHA COOCTBEHHBIE U KaKHe-

100 Ha3BaHUs MPABUIILHO. DTO MOMOXKET Bam npaBMIIbHO paccUUTaTh BPEMS.

3.1.1.3 OcobeHHOCTH peyu

VYCTHYI0 YacTh NpE3eHTAllMd HaJ0 TOTOBUTh OCOOEHHO TIIATENIbHO, BEIb, OJHUM
CJIOBOM MOXKHO HCHOpPTUTH Bce BredariaeHue. llpm srom Bama peus npomkHa
YAOBJIETBOPATH CIEAYIOLIUM YCIOBUSM:

1 Peubr momxHa OBITH oOOpaieHa K IiesneBoi ayautopuu. [lomMHuTE, K KOMY
oOpamiena Bama peus! DT0 HakagbIBaeT onpeneeHHble 0053aTeNbCTBA HA JOKIATUUKA.
Jlaxxe rPOMKOCTb M TEMII BBICTYILICHHS], HE TOBOPS YK€ O CTUJIE S3BIKA, BCEr1A 3aBUCAT OT
ueneBoit ayautopud. [IpencraBpTe cedbe BricTyIUieHHe B [lanaTte n1opaoB U HA TOPOJACKOM
peike. M x0T B 006oux ciydasx Bbl, Oe3yciioBHO, yBakaeTe CBOIO ayauTopuio, Bamia
pedb OyJeT B pa3IMUHbIX CIy4asX COBEPILIEHHO Pa3HOil.

2 Ilpu BBICTYIUIEHUSIX C MPE3EHTAIMEN KaTErOpUUYeCcKy 3alpeniaeTcsi UCIoIb30BaTh

KaK OTpULOATCIBHBIC I'J1IAr'0JIbI, TaK M I'JIAIOJIbI C HCTAaTUBHBIM orrenkoM! ToH peun OJOJIZKCH
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OBITh MO3UTUBHBIM. 3a0yAbTe Ha BpeMs o yactuiie «HE». Ona kpazner Bpems U OTBIIEKaeT
or cwmeicia. Hampumep, ecnmu Bbl XoTuTE cKa3aTh, YTO 4YTO-TO HE OBUIO CJElaHo,
HaIlMCaHO, TO BBl Ipu 3TOM HE cooOUIaeTe, 4To K€ JeNaTh IOTOM, T.€. IaeT€ 3aBEOMO
yCcTO€ COOOIIEeHHE. DTO MyCTOe CooOIIeHne Hajo OyAeT OOBSICHUTh U JOMOJIHUTH, T.C.
IIOTPaTUTh TO HEMHOIOE BpeMs, yTo y Bac ectb. Tak He syumie nu cpasy cka3arb, 4To,
KakK, Korja ObLJIO CIeNaHo, BhIMONHEHO? M TOH mpe3eHTauuu Mmpu 3ToM OyaeT cyry0o
MO3UTUBHBIM.

3 Kopotko u scuo. Mcnonb3dyembie 00OpOTHI peud JOHKHBI OBITh TOYHBIMU U
HarisagabiMu. [IockosibKy Bbl cepbe3HO OrpaHMuYeHBI 10 BpEeMEHH, B Baiieil peun Her
MecTa MyCcThiM (hpa3aM M HUYEro He 3HadalmuM 3asBiieHusaM. Kaxpas mycras ¢paza
KpaJgeT BpeMs M MECTO y JACHCTBUTEIbHO HYXHOH uH(popmamuu. Eciu Bel 4ro-ToO
TOBOPUTE, 3TO JIOJKHO OBITh CBA3aHO ¢ MH(OpMaIIMel, peacTaBIeHHON Ha craiae. Eciau
Bbl roBopuTe «MalmMHa», TO 3TO MOXET ObITh U aBTOMOOWJIb, M CTUPAJIBbHBIN aBTOMAT, U
TECTOMECUIIBHBIN arperar. J[aiiTe 4eTKoe oNpeeseHre Toro, 4To Bel umeere B BUy. ITO
MOXO0’KE€ Ha CHAWMEPCKYI0 CTpenbOy — KOJUYECTBO BBICTPEIOB OIPAHUYEHO, a KaxIbIM
BBICTPEJIOM HAJO IOIACTh B JECATKY.

[IpensioxkeHust MOJDKHBI OBITH KOPOTKUMHU. SI3BIK TIpe3eHTaluu o0s3aH ObITh
JAKOHUYHBIM YK€ B CHUJIy OFpaHHMYE€HHOro BpemeHH. [loatoMy caemaiite u3 OOJBIIOTO U
BCEOOBEMITIONIETO JOKIaAa KPaTKyIO0 MPE3EHTAIUI0, B KOTOPOM COAEpP)KATCA TOJBKO T€
GakThl W JaHHBIE, KOTOpbIE Ba)XHBI IS PAacKpbITUs TeMbl pedeparta. CokpaiieHus
IIPOBOAUTE BHAYAJIE HA YPOBHE NPEMJIOKEHUN, 3aT€EM — HA yYpoBHeE cioB. llosb3yiTech
sHameHuTon popmynoit KISS.

®opmyna KISS = Keep It Short and Simple!

T.e. OykBanbHbIN niepeBo: «IIpuaepxuBaiics KpaTKOCTH U TPOCTOTHI!».

4 Kak cnenate Bamy peus 3amomunHatomieiica? B peun  JTOJDKHBI  OBITH
HCIIOJIb30BaHbI 00Pa3bl, APIBIKH, IPUMEPHL, JOCTOMHBIE TOBTOPEHUSI.

Haiinure 11 OCHOBHBIX MOHATHH mpe3eHTanmuu 4 — 5 Haumboyee SApKUX U
He3a0bIBaeMbIX OTpeAeNieHU (HampuMep: YHMKaJbHBIN, €IMHCTBEHHBIM B CBOEM pOJIE,
HOBEUIIINK, OTPAXKAIOIIAN TOCICAHUE JIOCTUKEHUS HAYKH, TEXHUKU, JIEHCTBUTEIBHO

MIEPBBII HA PBIHKE MHTEJUIEKTYaJIbHOIO TpyJa U T.II.). Micnosib3yiiTe OCHOBHBIE IOHSTHS B
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nape ¢ TAaKUMU OIpeleleHUsMU. MOXKHO C YBEpEHHOCTBIO CKa3aTb, YTO K KOHIY
npe3eHTanuu Bamwm ciymartenu OyayT AyMaTh O MpeAMETE Balllero HCCleIoBaHus Kak 00
YHHUKAJIbBHOM, €MHCTBEHHOM B CBOEM POJIE, T.€. TEMH K€ CaMbIMH CJIOBaMHU, Kakue Bbl
UCIIOJIb30BAIM B IIpe3€HTAlMU. Takue spJIbIKM CTOUT KCIOJIb30BaTh, Korna Bam Hano
3aKpEeNUuTh B CO3HAHWM CHyIIATelied HEKYyI HYxXHyIo it Bac undopmanuio. YenoBek
MBICJIAT 00pa3amu, TIO9TOMY JIJIsi BCEX KITFOUEBBIX MO3MIUH CIIETyeT IMOATOTOBUTH 00pas,
KOTOPBIN U 3alOMHUTCS OoJble Bcero. HeT Hy»KIbl TOBOPUTH, UTO 00pa3 JOHKEH ObITh
0053aTENbHO MOJIOKUTEIBHBIM.

5 CpaBHEHHsS M aHAJIOTMM TOMOTAIOT IMOJYEPKHYTh JOCTOMHCTBA Bameid TeMbl
(mammpumep: «B oTiuuwne oT.... B npeniiaraeMoM BapuaHTE HY>KHO OTMETUTDH CIEAYIOLINE
npeumyIiecTa. [Io cpaBHEHHIO C ...»).

6 Yucna kak aprymeHTsl. lMcmons3ydTe uucia B momollb aprymeHtam. [lpu
MEPEUYUCIICHUN BaXXHBIX MAPAMETPOB OUEHb MOJIE3HO OYJET yKa3aTh ux uncio. Ciaymarenb
00s3aTEIBbHO 3alIOMHUT YHUCIO, MOCJE YEero €My HE OCTAHETCS HUYero Jpyroro, Kak
3allOMHUTh, K YEMY OHO OTHOcHUTCs. Beromuute, kak 3(h(PEeKTUBHO ObIBAET MEPEUUCISATH
YTO-TO W 3aru0aTh NpU 3TOM NaybIlbl. (BBl TOUHO MOMHUTE, YTO 3aTHYTHIX MaJIbIIEB OBLIO
Tpu. [IBa aprymenta Bbl BcmomHMIM, Kakoii e Obul emie?). Mnu 3aBs3pIBaTh «y3€NKd Ha
namsAThy». TakuMu JEUCTBUSIMU BBl IIPOCTO CTPOUTE aCCOLMATHUBHBIE CBSI3U, KOTOPBIE
JETAl0T MPOLECC 3alIOMUHAHUS YPE3BBIYAMHO MPOCTHIM.

Ecnmn Bel nmpoBoawnu pacyersl, KOTOPbIE BOLUIM B NPE3EHTALIMI0, OCTABHTE
KOHEUHbIC UPPHI 0€3 OKPYIJIEHUS. DTO MPOAEMOHCTPUPYET ayIUTOPUH, 4TO Bbl yecTHO
CUYUTAJIN, TI0O3TOMY 3TUM BBIKJIaJIKaM MOKHO JIOBEPSTh.

7 AxTuBHBIN 3aj0r. Bama maHepa W3JIOKEHHs JOJDKHA OBITh aKTHBHOM, U SI3BIK
JOJIKEH OBITh COOTBETCTBYIOIIMM, T.€. akTUBHBINA. [loaTOMy BBl ucnonb3yere akTUBHBIN
3aJ10T, KOTOpPBIM IIOKa3bplBaeTe, 4ro Bama mo3uuus npaBWibHAsA, IOATBEPKIACHHASL
pacueTaMmu, UCTbITAaHUSIMU U Mp. Bece Bammum monoxeHus U yTBepkKACHUS JOJKHBI OBITh
chopMyIUPOBaHBl YBEPEHHO, Y€TKO W OJHO3HAYHO. (MBI MOXEM TOYHO CKa3aTh, UTO...
JOJKHBI 0CO00 TOMYEPKHYTh, UTO... C YBEPEHHOCTHIO MOXKEM 3asBUTh, YTO... W T.IL.).
N36eraiite  monb30BaHUS ~ cOClaraTeibHBIM ~ HAKJIOHEHWEM U OE3JUYHBIMU

MPEVIOKSHUSIMU: 51 ObI CKazal (WM HE CKaszau?), MOXKHO 3aKIIOYUTH (2 MOXXHO M HE
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3akmounTh!) U mnp. Takue BeXKIMBO-YKIOHYMBBIE (OPMBI, CKOpEe, YMECTHBbI B XOJ€
NEPErOBOPOB, KOT/Ia BBICTYIMAOIIUNA XOYET MPOBEPUTH PEAKIMIO MApTHEPA HA HEKOTOPOE
CBO€ MPEIJIOKECHUE.

8 I'marosbl BMecTO CyHIECTBUTENBHBIX. B nmanHoMm ciydyae Oonee 3pQpexkTuBHO
WCIIOJB30BaTh TJIArojibl, a He cymlecTBUTeNbHbIC. [Touemy? CyliecTBUTEIBRHOE OTpa)xaeT
HEKOE CTaTHYECKOE COCTOSHUE TIPOIECCa, a TJAroj OMHCHIBACT €ro JMHAMHKY. UTOOBI
pazoOparbcsi B Mpolecce, HaA0 3HaTh €ro JauHamMuKky. [loaToMy mnepBoHayanbHOE
WCMOJIb30BAaHUE  CYIIECTBUTEIIBHBIX  IMOAPA3yMEBACT  JAJBHEHIIEE  HCIOJb30BAHUE
riaroyioB. OmnsTh MOTEepsi BPEMEHH, JIBOWHas padoTta. UToObl m30exaTh 3TOro, JenaiTe
yIOp Ha UCIOJIb30BAHUE TJIaroyioB (MPUIIOKEHUE A).

9 Bompoc «Ilouemy?». Iloxkamyi, cambplii TIaBHBIA BONpOC B Ku3HU. U B
npe3eHTauuu Borpoc «lloueMy?» MOKET OKa3aTbCsd OYEHb MOJIE3HBIM B CIIEIYIOIIUX
cuTtyanusix. Bpl XOoTuUTE MOABECTH ayAUTOPUIO K HEKOTOPOMY HEOXKWUIAHHOMY WU
HEOUEBUJIHOMY [UJIsl Hee BbIBOAY. HauHuTe ¢ 3TOro camMoro BBIBOJA, 3aT€M 3aJalTe
BOIIPOC: «A mouemy, Kak Bbl ymaere, 310 cipaBeyinBo?». 1 cpasy ke nepeyucinuTe Tpu
apryMEHTa B MOJIb3y TAKOTO YTBEPKACHUA: «ITO CHOPABEIJIMBO MO TPEM MNpUYMHAM. A
UMEHHO...». Takum o0Opa3oM, Bbl HESIBHO BOBJIEKIM ayJUTOPUIO B pEIICHUE
MOCTABJICHHOM 3a/1a4M, U Bbl BCE BMECTE MPUIUIM K HY>KHOMY YTBEPKAECHHUIO, KOTOPOE
Tenepb OyJIeT TPYAHO OCHOPUTh, KaK JI000€ MPUHATOE KOJJIEKTHUBHO perieHue. [locre
ATOTO CcamMoO€ BpeMs CJellaTh PENIUTENbHBIA BBIBOA: «Takum 00pa3oM... NpHU TaKuX
YCJIOBUSIX... KaK Mbl YO€IWJINCh, KaK Mbl BUJUM, YTO... Ternepb HU Yy KOTO HE BBI3bIBACT
COMHEHUs, 4TO...». [Ipn 3TOM BBl IOMKHBI BCerga roBOpUTh «Mbl». Mcmonb3oBaHue
MECTOMMEHUSI MBI BMECTO MECTOMMEHHSI s — OrpOMHas cuja. OJTUM caMbiM Bbl
NokKasbiBaeTe, 4yTo Bamma ayauropus 1 Bel — olHa KOMaH1a, YCUJIUS KOTOPOMl HAIPaBJICHbI
Ha PEUIEHUE IMOCTABIEHHOU 3amauu. [IoaToMy, Kak TOJBKO BBl COBMECTHBIMU yCUIUSAMU
HaMIETe 3TO PEIICHUE, BaM BCEM HE OCTAHETCS HUYErO JIPYTroro, Kak ¢ HUM COTJIaCHUThCS.
Brl Bce BMecTe oTBeTHIIM HA BOTpoc « [louemy? ».

10. Het xaprony! [IpodeccnoHanbHbIN KaproH YMECTEH B pa0OuMUX CUTyalUAX U
Ha pabodyeM MecTe, HO YK HHMKak He B TeaTpe oaHOro akrepa. ITo Kak OyaTo BbI

IIpUurjiaCuin 3pHTeHefI B TCATp, I'IC IPCACTABICHHUC JACTCA Ha MHOCTPAHHOM A3bIKC, 1 OHH
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ATUM sI3bIKOM He BianeroT. Kak Bol mymaere, CKOIbKO 3pHUTENiel OCTAaHETCs B 3aji€ MOCIe
anTpakTa? M3beraiite nmonp3oBaTbes NpodeccuoHaIbHBIM XKaproHoM. B nipeseHTamm emy

HE MCCTO.

3.1.1.4 loknaa Ha HHOCTPAHHOM fI3bIKE

Ecnu Bam Bbinana decth crenaTh AOKJIA HA HHOCTPAHHOM SI3BbIKE, CAMOE TJIaBHOE
MPaBWJIO — HE BOJIHYWTECh. DTO MPABWIO CIPABEIJIUBO B TOM, U TOJBKO B TOM ClIydYae,
ecnu Bbl BrajzieeTe 3TUM SI3IKOM YBEPEHHO W B TOM OOBEME, YTOOBI C/IeNIaTh HE TOJIBKO
XOPOUIYIO TTPE3CHTAIMIO0, HO M JIOCTOMHO OTBETUTh Ha 3aJIaHHBIC BOMPOCHIL. B mpoTuBHOM
ciIyvae JIydille He SKCIIEpUMEHTUPOBaTh. [Ipe3eHTalio MOXKHO BBIYYUTh TOYTH HAU3YCTh,
C BONpPOCAMU MOXKET BO3HUKHYTh KOH(Y3. [[1s TOArOTOBKM Tpe3eHTaluu Ha
WHOCTPAHHOM SI3bIKE CIIPABEJIUBHI BCE MpaBWja, MPUBEACHHBIC BbIlIe. UTO MOBBICUT
«CTOMMOCTBY» Bamieii npe3eHTanuu? YMecTHass LHUTAaTa M3 KJIacCUKa JHUTEpaTyphl,
MOJIUTUKHU, OU3HECA, MOCIOBUIIA K MECTY M BPEMEHHU Ha SI3bIKE OPUTHMHAJNA, OTCYTCTBHUE
ophorpadguueckux omubok B Tekcre. Crnenaiite npoBepky opdorpaduu Ha KOMIBIOTEPE.
[Tone3no OyAeT BCIIOMHUTH HAIlMOHAIBHBIE U KYJbTYpPHBIE OCOOCHHOCTH ayJUTOPHH, K
KoTopoil oOpamena Bama npesentanus. He crecHsiiTech NOXBajauTh HW3BECTHbIC
HallMOHAJIbHBIE OCOOCHHOCTH, HO H30eraiiTe kputuku irob6oro poxa. Ecnu y Bac ecth
Takas BO3MOXHOCTb, IOINPOCUTE HOCUTENA S3blKa, T.€. YEJIOBEKA, i KOTOPOrO OH
SBJISIETCS POJHBIM, 3alMCaTh HA MarHUTO(POH CBOIO MPUTOTOBJICHHYIO peub. CiyiiaiiTe,
CIyLIanTe, CIyLIAaWTe, TIOKa HE CXBATUTE BCE HIOAHCHI POU3HOLICHUS U UHTOHAMU. Ecin
Bbl roBopHTE C ABHBIM aKIIEHTOM, 3TO BOBCE HE MPUUYMHA yAAPATHCSA B MAaHUKY. | 1aBHOE,

yT0OBI Bamia peus Obl1a rpaMOTHOM, T.€. 0€3 OLNOOK.
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3.1.2 IloaroroBKa BU3yaJbHOM NMpPe3eHTAIUU

3.1.2.1 BoiOop TeXHMYECKHX CPEACTB

CaMblii  TpPOCTOM  MyTh NPUTOTOBUTh  KPAaCHUBYKO  MPE3EHTALMI0O —  3TO
BOCIIOJIb30BaTbCS COOTBETCTBYIOIIEHM KOMIBIOTEPHOW mporpamMmon. Ilokasate Takyro
NPE3CHTAIMI0 MOYKHO KaK Ha NIPOEKTOpE, TaK M MPSIMO C KoMmmbloTepa. B Hacrosiee
BpeMs CYLIECTBYET TaKO€ M300MIIME MTPOrPaMMHOr0 00€CIeueHus, 4TO IpodIemMa COCTOUT
HE B TOM, YTOOBI HAUTU IPOrPaMMy, a B TOM, YTOOBI IIPABHIIBHO BBIOpAaTh U3 UMEIOIIETOCS
Habopa. IIpu 3TOM Ha/l0 pyKOBOACTBOBATHCS CIEAYIOIIMMU COOOPAKEHUSIMU: MPOrpaMma
JIOJKHA OBITh YHUBEPCAJIBHOW M YCTOMYMBO paboTaTh Ha Baiiem koMmnbloTepe, UMETh BCE
BO3MOXXHOCTH Ul TOJTOTOBKM IPE3EHTAllMM — BCE BUJABI IpeAcTaBIeHUM (Tpaduku,
IuarpaMMbl BCEX COPTOB, TOHUPOBAHUE, COCUHEHNUS, CTPEIKH, Pa3IM4HbIE [[BETA, SI3bIKU
Y TIpUQTHI U T.11.).

M3BecTHO, 4YTO camasi HaJeXHas TEXHUKA JIOMAeTC B CAMbIA HEMOAXOISAIIMNMA
MOMEHT, T.€. B MOMEHT npe3eHTanuu. [loatomy, eciiu Bol caenanu cBoil BIOOpP B MOJIb3Y
KOMIIBIOTEPA, HE MOJICHUTECHh Ha BCAKUM CIIydal pacredyaTarb 3TH K€ CaMble CIaubl s
MIPOEKTOpa U cenaTh pe3epBHYI0 kKonuto Ha CD — niau USB-unme, eciim Bam koMmbroTep
BJIpYT pemuT ciomathes. [IpoBepbTe ypoBeHb OaTapeid, moa3apsauTe ux, eciv HyxHo. He
3a0ybTe HEOOXOIUMBIE pa3beMbl, WIHYpbI, MEPEXOAHUKH, TO €CTb BCE TE€ MEJIOYH,

KOTOPBIC MOTI'yT COPBAaThb OTJIIMYHO IMOATOTOBJICHHYIO IIPE3CHTALIUIO.

3.1.2.2 Ctuab npe3eHTALNH

CymiecTByeT psifi BO3MOXHBIX TIPE3CHTAlUA — OT DOJETAHTHBIX YEPHO-OEBIX
rpa@uYecKuX, BBIMOJHCHHBIX HaA claijaxXx, 10 CIOXHBIX 3D-MyJIbTHMEIHIAHBIX
npe3eHTanui ¢ ¢ dexTaMyu aHUMAaIMi U MY3bIKaJIbHBIM COMTPOBOXKAeHUEM. BriOop cTuis,
KaK U BCE OCTAJIbHOE, 3aBUCUT OT Bamen ayauropuu.

He cymiectByeT yHUBEpCAIbHOM Mpe3eHTalnu, KoTopasi Oblia Obl dpexkTrBHA 115

pa3HOU ayIUTOPHH.
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Kak ™Mbl yXe JOroBOPWIMCH BBIIIE, TNPE3EHTALMIO I BBICTYIUJICHUS Ha
KOH(EepeHIIN PEKOMEHyeTCsl IeNiaTh B OoJiee ciepaHHOM kiaccuueckoit maHepe. [Ipu
ATOM CJEIyeT IMOCIEI0BATEeNbHO MPUACPKUBATHCS enuHooOpasus. Hampumep, ecnu Bol
BbIOpanmu Uit ycuiieHus 3ddekta depHo-0esoe TMpeACTaBICHHE, HE CIeAyeT ero
«paz0aBmsATh» NBETHBIMH ciaiigamu. [lpudThl 1 3arojlOBKOB  JTOJDKHBI  OBITH
OJIMHAKOBBIMH HA BCEX CJIal[iaX, MOSCHUTEIHHBIN TEKCT MOXKET OBITh HAIMKMCAH IPYTUM
mpudToM, HO Ha BCEX Claijlax CleayeT MPUAECPKUBATHCS OJHOTO IIpudTa AJI OJHOTO
Buna uHbopmanmu. [lociennee aemo0 — UCHOMB30BaTh CHAANABI M3 APYTUX MPE3CHTAIHH,
BCTaBJIsAsA X B Bamly. SIBHOe pazinuuue B cTUJIEe, HyMEpAlWKU U Op. OTJINYUSA TOKAXKYT, YTO

Bam riny0oko HamieBaTh, KaKOe BIIeUaTIeHUE NPOU3BeAeT Bale BbICTyIUICHHE.

3.1.2.3 AIropuT™M NOJArOTOBKH CJIAIT0BOI NMpe3eHTALMU

[TopcuuTtaiiTe 4uCIO CIaiaoB, UCXOAs U3 HOpMbI BHMMaHus | — 1,5 MUHYTHI Ha
OJIMH cnaiia. B pamkax KOH(pEpeHIMU Ha MPE3CHTALMIO OTBOAUTCA HE 0ojiee 5 MHHYT
YUCTOTO BpEeMEHM 0O€3 OTBETOB Ha BOIpPOCHL. JlenaTe OoJiee MPOAOIHKUTENBHYIO IO
BPEMEHM TNPE3CHTALMI0 HE HUMEEeT CMbICha, T.K. CIyIIaTead YCTalT OT OOWIUs
nH(pOpMaMU U BBI3BAaHHBIX €10 3MoLMi. Enle HUKTO Ha CBETE HE KajJoBajCs Ha TO, YTO
npe3eHTauus  Oblla  CIMIIKOM  KOpoTkou!  DddexTtuBHas, SMOIMOHAIBHO H
MH(GOPMALIMOHHO HACBHIIICHHAsA, HE YTOMUBIIAs ClylaTeled Mpe3eHTalusi CKopee
3aCIIy>)KHUT TOXBaJly U OJ00pEHHEe, YeM CKY4YHbId JOKJIaJd, Jake €clidi OH ObUI OY€Hb
100POCOBECTHO TOJATOTOBJIEH C MPOPECCHOHATBHON TOUKU 3PEHUSI.

Crnenyromuii 04eHb Ba)KHBI BOIPOC, KOTOPBI BaM MpeacTouT pemuTth, CKOJIBKO
MHUHYT OTBECTH Ha ciaiij. [IpuHATO cUMTaTh, 4YTO KaXIbIM ciiaiin Hanbosee d3HPEeKTUBHO
noka3biBaTh 1 — 1,5, B 0co0BIX cityuyasix — A0 2 MuHyT. KoHeuHO, Bpems mokasa 3aBUCUT OT
cojepkaieiicss Ha HeM uHpopmainuu. Ecnu Ha crnaliie mpencraBieHa OYEHb BakHas
uHpopMalus, Ha KOTOpylo Bbl coOupaerech cociaTbCsi M IMO3XE, TO BpeMsl MOKasa,
€CTECTBEHHO, YBEJIMUMBAETCS. 32 3TO BpeMs BaMm Haj0 ycreTbs 03HAKOMUTH CIyIIaTeNei ¢
OCHOBHBIMU TOJOKEHUSAMHU U YTBEPKIACHUSAMHU, IPEACTABICHHBIMU Ha CIIAN/IE.

CkopocTh MOKa3za CIIaIoB BapbUPYETCS B PA3JIMUHBIX YACTSIX MPE3CHTALNU U
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3aBUCHUT OT paslelia mpe3eHtranuu. Hanmpumep, BCTYIUIEHHME CTOUT NOKa3aTh C TaKOW
CKOPOCTbIO, YTOOBI UYETKO BBIPA3UTh OCHOBHBIC BOIMPOCHI, COCTABISIONIAE MPEIMET
npezeHTauud. OT  TOro, HAacKOJbKO NPABWIBHO MOMMYT Bamm  ciaymarenu
paccMaTpuBaeMblii BOIIPOC, 3aBUCUT, HACKOJIBKO OHU corjacArcs ¢ Bamumu BeIBOIaMH U
PEKOMEHAAIUSMH.

OCHOBHYIO 4acCTbh, B KOTOPOU COACPKUTCS (PAKTUUECKUN MaTepual, CTOUT Ha4yaTh C
KpaTKOro IulaHa u3JokKeHus. Kak Xxopomass AOpokHas KapTa, TaKOW IUIAaH IMOMOXKET
CIyLIATEN0 Cpa3y MPABUIBHO OPUEHTUPOBATHCA B Bamel npeseHranun, a Bam — He
MOTEPATh HUTh M3JI0KEHUS. CKOPOCTh CMEHBI CAaiIOB BBILIE, YEM BO BBeJAeHUH. [loaTOMY
Ha IMOKa3 Kaxaoro ciaijga MoxHo orBectd | — 1,5 munytel. CornacHo Bamemy miany,
OCHOBHAsl 4acTh JOJDKHA OyleT mpencraBiieHa B Bue OJ0koB MHPopManmu. Kaxabii
OJIOK M3JI0KEHUS JODKEH 3aKaHYMBAThCA KPAaTKUM BBIBOJIOM, a HAOOp BBIBOJOB WU
MPEANOCHUIOK JIJIsl HUX COCTAaBUT Balle 3akitoueHue.

3aKiIroueHue HYXKHO MO0Ka3aTh JIOBOJIbBHO MEJUICHHO, BAYMUYHMBO; €CJIM MOTpeOyeTcs,
eIlie pa3 KpaTko MOBTOPHUTH, MOYeMy BbI MPUIILIM K TaKOMY BBIBOJTY, ONUPAsiCh Ha (HaKThI,
MIPUBEICHHBIC B OCHOBHOM YacTH.

[Tpumep npe3eHTauu Ha 5 MUHYT:

- BeegeHue: 1 - 2 cnmaiina, 1 — 2 MUHYTHI;

- OCHOBHAs 4acTh: 2 - 3 chaiaa, 3 — 4 MUHYTHI,

- 3akiouenue: 1 — 2 cnaiina, 1 MunyTa.

be3ycnoBHO, MpUBENEHHBIE TTPUMEPHI — 3TO TOJIBKO PYKOBOACTBO K ACHCTBHIO. B
KaXJIOM pEeaIbHOM Cliydae BHIOOp CTpaTerwu Mpe3eHTAIlMu ocTaeTcs 3a Bamu u 3aBucut
or meneBor ayautopuu. I[locrtapaiitech, OAHAKO, NPUOIUZUTEIHLHO  CIIEIOBATH
PEKOMEHJAIUSM [0 PACTIPEACICHUIO BPEMEHU U SMOLIMOHAIIbHBIX aKI[EHTOB.

Wtak, Bbl Bce MOATOTOBWIM: ONPENEIUIN CTUJIb MPE3CHTAllMU, OPUEHTUPYSICh Ha
KOHKPETHYIO ayJAMTOPHUIO; paclpeleiuiv BpeMs Ha 3 HEepaBHbIE YacTH — BBEICHHE,
OCHOBHYIO YaCTh W 3aKJIOUCHHUE; MPUOIM3UTEIHHO TMOJCUYATAIN KOJUYECTBO CIIAl/IOB;
MOATOTOBIIIA HH(POPMAITHIO, KOTOPYIO HEOOXOUMO 0TOOPa3UTh rpad)iueCKU U TEKCTOM.

IIpaBujia NOATOTOBKHM CJIAHI0B

Ha xaxmom crnaiine gpopmara A4 monaraercs oToOpa3uTh He Oojee 2 KapTUHOK C
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HNOAMMUCSMHU MOJT WX HaJ HUMH WK 6 — 7 CTPOK TEKCTa.

Ocoboe BHHUMaHME cieayer oboparuth Ha mpudt. KpynHeiii pasmep mpudra —
OpUMaHKa Ui ayJUTOpHH. MenkuM mpupToM cooOMIatOTCsl MOAPOOHOCTH, KOTOPhIE HE
UMEIOT TIEPBOCTENIEHHOIO 3HaueHusi. Beibepute npaBuiibHbIi (OH, T.€. qu3aiiH mpudra.
OTIMYHO CMOTPATCS BCE OKPYTJbie MPHUGTH, Y KOTOPHIX BBICOTA TOYTH CPaBHUMA C
UPUHON OYKBBI. /{151 pacCTaHOBKHU aKIIEHTOB CJIEAYET MOJb30BaTHCS KYPCUBOM, KUPHBIM
mpu(TOM U MOAYEPKUBAHUEM.

Cosem: Ilponymepyiite crtpanuibl! OTo mnomoxeT Bam opueHTHUpoBaThCi B
MIPE3EHTALMU B YCIOBUSIX HEXBATKA BPEMEHU, HAXOISICh MO/ BO3JCHCTBUEM SMOLIHA.

BriOop 1BeTOBOM TamMMbl 3aBHUCHUT OT Bamel aynuropuu. [ns Beiciiero
MEHEKMEHTa Oy/IeT IOCTaTOYHO MCIHOJIb30BaHUs 3 — 4 moaXoAsmux LBeToB. s Bcex
npyrux — Ha Bamn xopommii Bkyc. ['1aBHOe, 3TO 4TOOBI IIBETOBOE OOTATCTBO HE OTBJICKAJIO
OT MpeaMeTa MPE3CHTALUY.

Ha xaxxnom cnaiijie BHU3Y JTODKHO CTOSTh MEJIKUMU OykBamu Baiiie umsi, Ha3BaHue
komrnanuu. Eciau Bel cuntaere, 4To MOATOTOBUIIM BBIJIAIOIIYIOCS pabOTy, KOTOPYIO MOKHO
OyJeT MCIOJb30BaTh B JaJbHEHINIEM, U HE TOJbKO Bamu, pekoMeHayeTcs 3alluTUTh CBOU
aBTOPCKHE MpaBa 3HAKOM «O».

[IpuroroBbTe Baile «cekpeTHoe OpyXKHe» — CKpBIThIE CHaiAbl C JOMAaIIHUMHU
3aroToBKaMu. Takue cllaidibl MOryT MOHagoOuThCcs BaMm mpu oTBeTax Ha BOMPOCHI,
IUCKYCCHUU, OOCYKJIEHUHU Mocie npe3eHTaluu. 110CKoIbKy OpyKue CEKpeTHOE, OHO [0
MOpbl HaXOAWTCS B 0cOo00OW manke, U Bbl ucnonb3dyere €ro TONBKO B YKa3aHHBIX
cutyanusx. [Touemy? Henb3st 00baTh HE0OBsATHOE. [Ipe3enTanius orpannyeHa 1mno BpeMeHu
U 110 TIPOJIOJDKUTENLHOCTH BHUMaHUs aynutopun. Henb3st 3a 3 — 5 MUHYT pacckas3ath Bce,
yTO BBI 3HaeTE 110 3TOMY BONIPOCY.

Hudpsl, TA01ULBL, TUATPAMMbI

Kak u3BecTHO, Tydie oAuH pa3 yBUAETh, UEM CTO pa3 ycasimark. [loaTomy Bammm
CIeNyIONMM IaroM OyJeT nu3aiiHepckass paboTa, T.. TMEpeBOJ COOpaHHOM,
OTGWIBTPOBAHHOM U C:kaTol mHpopManuu B 00pa3. U 3ToT 006pa3 nomkeH ObITh IPKUM U
3anoMuHaomMMcsi.  CylIecTBYIOT —CHEAYIOIIME BO3MOXKHOCTH JUIsl  TPEJICTaBICHUS

nH(}OpMAIUU B 3pUTEIHHBIE 00Pa3bI:
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- OOBIYHBIC TAOIUIIBI,

- rpaduku,

- IMarpaMMbl Pa3TUIHOTO BU/Ia — KPYTrOBbIE, KOJIOHKAMH, CTOJIONKAMH | TIp.,

- CXEMBI U OpPTaHU3AIMOHHBIC THATPAMMBI,

- IEPEYHNCIICHHUSI.

Tabmumpl — HamboJee MPOCTOM Croco0 MPEACTaBUTh HEKOTOPYI HH(OpMAIHIO,
OJTHAKO B Ciy4ae IU(POBBIX TAOJHUIl NaJeKO HE caMblii HarAaHBIA. [loaTOMY TaGIUIIbI
TaKOTO poJa JIydIlle UCIIOJIh30BATh KaK BCIIOMOTATEILHOE CPEJICTBO, IOMECTUB MX PSIJAOM C
JuarpaMMaMH WM rpaukaMu, BBITIOJHEHHBIMU Ha uX ocHoBe. Eciu ke Bol BuguTe, 4T0
rpadgudeckol WHPOPMAIMKA JTOCTATOYHO IS MMOHUMAHHS BOMPOCA, OT HCIIOJIH30BAHUS
(POBBIX TAOJHI JTydIIe BOOOIIEe OTKa3aThCs. [[ByXMepHbIE TaOIUIIBI-MATPHIIBI MOTYT
ObITh OueHb I((HEKTUBHBIMHU, €CITU B HHUX COOpaHbl BOMPOCHI IJIAHUPOBAHMS, ydeTa U
KOHTPOJIA.

['paduiku u KpuBbIE — 3TO BBIpaKeHUE (PYHKIIMOHAIBHONU 3aBUCUMOCTH, HAIIPUMED,
JTUHAMUKHA U3MEHEHHMsI TTOKa3aTelel 3a onpeneneHublil nepuos. [loatomy rpaduku tydiie
WCIIOJIB30BaTh TaM, TJe BBl mpenmonaraere: MPOBECTH CPaBHCHUE aHAIOTHYHBIX
MPOIIECCOB 3a OMpPEAENICHHbIN Mepuoi, MPOCICIUTh JUHAMUKY HW3MEHEHHS KaKOTO-TO
napaMmeTpa, pa3BUTHE KaKoro-an0o mpoiiecca.

Kak kpacmBo Hape3aHHBIM Ha dYacTH TOPT, KpyroBas auarpaMma Haubosee
s dexTuBHO MOKa3bIBaeT Jr0boe pacnpenenenue. [loatomy tam, rae Bel npeamnonaraere
MOKa3aTh B MPOIIEHTaX, KaKOB OyIeT BKJAJ COCTaBHBIX YacTel B OOIIyr0 KapTuHy, Bam
JIy4YIlI€ BCETO BOCIOJIb30BaThCSI KPYTOBOU THArpaMMOHU.

[Tomuute, uto 3aech 360 rpaxycoB paBubel 100 %, 180 rpagycoB — 50 %, 90 u 120
IpaaycoB — COOTBETCTBEHHO 25 % u 33,3 %.

JluarpaMMbl B BUJIE KOJIOHOK M CTOJIOMKOB, T.€. TUCTOTPAMMBI, UCIIOB3YIOTCS TaM,

rac Haao IpUBECTHU CPABHCHHUC HCCKOJIBKHNX BCIIUMYHUH.
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3.1.2.4 TekcTOBOE CONPOBOKIEHHE CJIANTOBOI NMPe3eHTALIMHU

Beeoenue

[IpencraBnenue ceds 3a 1 MUHYTY

[IpencraBpTech, coobmure Bame wumsa. I[lpurotoBeTe cranmapTHbie (pasbl
MPUBETCTBHUSI, OUIIHATILHO TpecTaBisomue Bac, Bamero pykoBoauTes.

Bpewms, kak u3BecTHO, AcHbru. [loaTOMy O4YE€HB YacTO B KM3HM HAJA0 YMETh
MPEACTaBUThL Ce0S 3a CUMTAHHBIE MHUHYTBI, TMPOU3BECTH TPHU 3TOM MAaKCHUMAIbHO
MOJIOKUTEIBHOE BIIEYATIICHHE W TOJY4YUTh HcuepnbiBaronlyio uHopmanuioo. Kak Bwi
BBIYUIIM U3 Kypca IMpe3eHTallluM, MEPBOE, C YEro HaJg0 HAYMHATH MPE3EHTAlUIO0, — 3TO
OTpe/IeNICHHUE 1IeJIEBOM ayauTopuu, ¢ keM Bam npencrout Bectu Oeceny. Bropoe — 3T0
onpeneneHue nenu Bamero obpamienusi. I tpetbe — yTo BBl coOupaeTech MoayduTh B
pe3yabTare Bamero oGparnieHus K ayIuTOPUHU.

Ha3oBute TeMy npe3eHTaluu.

Cnaiio.: « Tumynvubslil 1ucm npe3enmayuiy

Ha nepBowMm ciaiizie cieyeT HanucaTh Ha3BaHUE Mpe3eHTalluu, (PaMuInio aBTopa.

Cosem: Kak cyaHO Ha30Be€llIb, TAK OHO U MOILIBIBET.

Ha3Banue npe3eHTauuu A0IKHO OTBEYATh CIEIYIOUUM TPEOOBAHUSIM:

- OJTHO3HAYHO OTpa)kaTh 1EJb MPE3CHTAIUH;

- OBITH 3aIIOMHUHAIOIIUMCS;

- OBITh KOPOTKHUM, HO €MKHUM.

UtoObl mpugymMaTh Ha3BaHWE, HAMUIIUTE B OJAHOM MPEJIOKEHUU LETh
MpEe3eHTAlMU. 3aTeéM HAaYMHAWTE COKpallaTh HAa YPOBHE CJIOB, MOKAa HE CMOXETE YETKO
chopMyIHpOBaTh CBOIO TJIABHYIO MBICIB B 4 — 5 ciioBax. Ecnu Bel mpugymanu HeCKOJIbKO
BAPUAHTOB HA3BAHMS, — OUEHb XOPOIIO, OCTABHTE X, CMOTPUTE HA HUX CBEKUM B3IJISJIOM
Kaxapli JeHb. HaBepHaka y Bac mnosBUTCA e€me HECKOJIBKO €MKHX, SPKUX U
3alOMMHAIONIMXCS Ha3zBaHwil. M3 coOpanHoi kosuieknimu Bam Hamo Oyner BbIOpath
HaubOonee monxojsmiee. Ha3zBaHue pokimaza HE JOJDKHO OBITh MPOBOIMPYIONIAM WIIH
MpU3bIBaTh K KOHPIUKTY ¢ ayautopuei! Ha3BaHue, BBeJieHHE U apTyMEHThI 3aKIIOUCHUS

3arnomMuHaroTcsi 6ombiie Bcero. Ilostomy m Baimie Ha3BaHMe AOMKHO OBITH SPKUM, Kak
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ra3eTHBIM 3ar0JI0BOK.

Cnauo: «Beedenuey

BBenenue u 3akioyeHre — JBa KJIIOUYEBbIX MOMEHTA Tpe3eHTanuu. CTporo roBops,
B IIPE3CHTAIlMW, KaK M B JIIOOOM CIIEKTakKJie, HET HEBa)XHBIX MOMEHTOB. Ho mepBoe
BIICYATJICHUE — CaMO€ Ba)KHOE, OHO (OPMUPYET y cIyIIaTeseil 10Beprue K JTOKIATUUKY U,
Kak CIIEJICTBUE, K BOIIPOCY, KOTOPBIN OH WJIK OHA MPEICTABIISIET.

CoobmmTe 1enp mpeseHTanuu. He 3a0ynbre 0co00 MNOAYEPKHYTH BBITOJBI M
MPEUMYIIECTBA, MPEAJiaraeMble CIyIIATeIIsIM.

W3 crmaitna, mpencTaBiSIFONIETO IENb, JOKHO OBITh IOHSATHO, KAaKWE BOIMPOCHI
BBIHECEHBI Ha 00CYK/IeHHE (MIOHSATh, UCCIIEI0BATh, PACCMOTPETh U T.II1.), @ KAKKE OCTAIUCh
3a €ro paMKamMu. JTO MTOMOXKET B JUCKYCCUH U30€KaTh HE OTHOCAIIUXCS K JI€Ty BOIPOCOB.

Cnaiio.: «HMcmopus éonpocay

OTOT cnaili 0COOEHHO Ba)KEH MJisl JIIOJIEW, BIEPBbIE MPUCYTCTBYIOIIMX HAa TAaKOM
JOKJaae W HE 3HAIImuX npenpicropuu. KpaTko oOpucyiTe HCTOPHIO BoOIpoca U
COCTOSIHHE TTPOOJIEMBI Ha COBPEMEHHOM JTarle.

Cnauio: « Ocnosnas wacmoy

OcHOBHas 4acTh NMPE3CHTAIlMM HAUMHAETCS ¢ TTOKa3a IaHa. Kaxaplii myHKT Takoro
MJaHa — OT/ACJIbHBIM OJIOK MH(pOpMaIUU. Pacronokute CMbICIOBBIE MOJYJIM TakK, YTOObBI
OHM CJIEIOBAIM JIPyT 3a APYroM IO HapacTaromeld, 4ToObl K 3aKJIFOYEHHUIO BHIUTH Ha
KyJapMHuHaAIMIO Bamelr npesentraruu. OCHOBHAs 4acTh COACPKHT B cebe (akThueckue
MaTepualibl, MO3TOMY BBI30BET HAMOOJIbIIIEE KOJIMYECTBO BOMPOCOB, OOJIBIIYIO YaCTh W3
KOTOPBIX BbI 00s13aHbI IPEIBUICTD.

Cosem: QO0s3aTeNbHO YKOKUTE MCTOYHMKHA, U3 KOTOPHIX Bbl momyuniu
(akTHUUecKuil MaTepual.

Cnauo: «3axnrouernuey

Amnodeo3, camas BaxkHas 4acTh. 3aKJIIOUEHHE, KaK TMPaBWIIO, caMas KOPOTKas W
camasi SMOITMOHAJIbHO HACBHIILIEHHAs YacTh Mpe3eHTaluu. B 3akmoyeHun Bam npeactout
MPEJCTABUTh BCE apPryMEHThI, BBIBOJbBI, IMO3BOJIAIOUIME 3asBUTh O JOCTHKEHUU LEIU
Bamero uccienoBanus. JIjist 5T0ro Hy>KHO BBITIOJIHUTH CJICYIOIIYIO TTOCIEI0BATEILHOCTD

JICCTBUMU:
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- IOBTOPUTH IJIaBHYIO L€ MPE3EHTAIUH, 3asBJICHHYIO BO BBEJICHUH;

- clenaTh KpaTKoe pe3loMe OCHOBHOW 4YacTu (MBI pPacCMOTpPENd OCHOBHBIC
COCTaBIISIOIIME, KOHIICTIIIMIO BOMpOca, Mpobaemsl... J[aHHOe ucciieqoBaHie OTHO3HAYHO
M0Ka3aJo, uTo... 1 T.IL.);

- chopmynrpoBaTh, UCXOJ U3 PE3yJIbTATOB OCHOBHOW YacTH, TaKUE apTyMEHTHI,
KOTOpPBIM Oy/leT HEBO3MOXKHO MPOTUBOCTOATH. [lopsAaoK ciieqoBaHusl apryMEHTOB MOXKET
OBITh TaKUM K€, KaK U B OCHOBHOM 4acTH, Wiu corjacHo dopmyine «3, 1, 2, 4». 3aech
HanOoJiee BayKHbII U CUJIbHBIN apryMeHT — 4, caMblil ciiadbiii — 1. Iyt Tpex apryMeHToB
dbopmyna BBINISAUT TakuMm obOpazoM: «2, 1 ,3». Ilpoeppre Ha Bamiem KOHKpEeTHOM
Marepuaie, Kakou MopsiAoK CJIEJIOBAHMS apryMEHTOB OyleT B JaHHOM ciyyae HauOoiiee
s exkTuBHBIM. B 111000M ciyudae ckaxute: « TakuM oOpa3oM, Mbl UIMEEM Kak MUHUMYM 3
(4) HeocnopuMMBIX aprymMeHTa B TIOJb3y .... pEIIeHUs O..., 2 (3) dakra,
JOKa3bIBAIOMIMX. . ., PACKPBIBAOILIUX. .. )».

[To oxoHYaHMM 3aKIIFOUEHUS MOOIAroAapuTe ¢ yIbIOKON ayAUTOPHUIO 32 BHUMAHHE U
nepexoauTe K oTBeraM Ha Bompockl. Cropocute: «Kakume Oymyr Bompocwer? / What
questions do you have to the speaker?». Dtum cambiM Bbl mpuriamaete ayauTOpHIO
CIOPOCHUTHh O YE€M-TO KOHKPETHOM, OTHOCSIIEMCS K MpeAaMeTy mnpe3eHTauuu. [loatomy
rOBOPUTH: «byInyT 1M BONPOCKHI?» HE CTOMT, 3TO HEBEPHO MO CyIlIecTBY. KOHEUHO ke,

BOITPOCHI OYAYT, TaKk K 4eMy 00 3TOM CHpaIIMBATh?

3.1.2.5 MarepuaJsbl AJisi pa3gauu

[Tone3no Oyner pa3gaTh KOIMH CIIAMIOB Mpe3eHTalnu. Bbl MoXkeTe 111 SKOHOMHUHU
OyMaru crenaTh YMEHBIIEHHbIE KOMUU, KOT/Ia Ha OJHOM JIMCTE YMEIIAeTCs COJACpkKaHUE
IByX ciaiiioB. OIHAKO 3TO JIOIyCKaeTcs JeJaTh B TOM, U TOJbKO TOM CIIy4ae, €CIH OT
ATOTO HE MOCTPAAAET KauyecTBO MpeacTaBieHUs. [loMHUTEe, N3ydyeHHe 3TUX MAaTEpUATIOB —
3TO TOKe YacTh Bameil npezentanuu. He 3a0ynbre BHU3Y yka3aTh Bamm nms, Ha3BaHue

Barmtero noxnanaa.
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3.1.3 [loaroroBKka J0KJIATYNKA

[TonroroBka MOKIag4MKa BKIIOYAET B ce0d KaK YHUCTO MPOPECCHOHATBHYIO, TaK H
MOPAJIbHO-TICUXOJIOTHYECKYI0 ~ MOAroToBKy.  Ilpuuem o6a  Buaa  MOATOTOBKHU
B3aMMOCBSI3aHbl: 4YeM JI0OpOCOBECTHEE JOKJIAAUYUK TOTOBUTCS K TPE3CHTAllUU, TEM
OOJIBIIMM PKCIIEPTOM OH CTAHOBHUTCS, TEM MEHbIIIE BOJIHEHUH OH JOJKEH UCIIBITHIBATD.

Cogem: BplienuTe HEMHOTO BpPEMEHM il TOro, 4TOOBI MpoperneTupoBaTs Barry
Mpe3eHTaIHI0. DTO AACT BaM IIAHC BBISIBUTDH BCE C1a0ble CTOPOHBI U KaKHE-THO0 TPOOEebl,
TaK)K€ Bbl yOEIUTECh B TOM, UYTO INPOU3HOCUTE HMEHA COOCTBEHHbIE M KaKue-JInOo
Ha3BaHMS NPABUIBHO. DTO MOMOXKET BaM paBUIIBHO pacCYUTATh BPEMSI.

Ecnu Bel xotute caenatsh 3QpQEeKTHYI0 Npe3eHTanuoo, T0 Bbl JOMKHBI NPUHATH BO
BHUMAaHUE NAMb CLeOVIOWUX PEKOMEHOAYUI.

1 HepBo3HoCTh

XOopo110 NOAroTOBbTE CBOE BhICTyIUIEHUE. Tak Bbl OynuTe MeHbllle HEPBHUYAThH U
Oyzaere yBepeHHbIMU B TOM, uT0 Bbl ropopure. Ecinu BHayasne Bel HeMHOrO HEpBHHUYAETE,
TO nonpoOyiTe ycnokouThcsl. He HaunHaiiTe ObICTpO TOBOPUTH. I '0BOpHUTE MEJIEHHEE, 1O
KpalHeu Mepe, B TEUEHUE MEPBBIX ISATH MUHYT.

2. Bzanmononumanmue

B3auMononnmanue - 370 OTHOLIEHUE Mexay Bamu u Bamumu ciymarensimu, wim
€CJIM XOTUTE, TO MOXKETE Ha3BaTh 3TO CBA3bI0. bybTe NpyXKent0OHBIMU U OAEPKUBANTE
3pUTETBHBIM KOHTAKT C KaXXJbIM 4esloBeKOM. Ecin 1o kakum-imbo oOcTosiTenbeTBam Bel
HE CMOKET€ KOHTAKTHPOBAaTh, TO HE CMOTPUTE MOBEPX UX rojos. [lybnuka 3HaeT, uro Bol
HE CMOTpUTE HAa HHMX W OHAa HE JIOOUT OBITh OoOMaHyTOM (omypaueHHOi). Takxke
npuBeTcTByeTcsi Bama crnocoOHOCTh HaONMoaTh 3a peakiueid ciymareined u Aenarhb
Kakue-1r00 BBIBOABI U3 Bamrero pasroBopa. Tak, mepBbliii 3¢BOK MPU3HAK TOTO, YTO BhI He
TOHECIH TO, YTO XOTEIH.

3 Kectukymsmus

[Tomuure, uto 57 % uHbOpMaLMK yCBAaUBAETCS 3pUTENILHO, ITOCPEICTBOM TOTO, YTO
BUIMT aynutopus. CinenoBarenbHO, Kak BBl BbIpasuTe CBOM UAEU TOXKE OYEHH BAXKHO.

N36eraiiTe TakKMX OTBIICKAIOIINX JEHCTBUM, KaK XOXKIEHHUE, TTOKAYMBAHUE B3aJ-BIIepe] U
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T.1. Ucnone3yiiTe pacnonararmonme kK ce0e U eCTECTBEHHbIE JEUCTBUS, T.K. OTKPBITOCTb
BbIpa)kaeT cOO0N MCKPEHHOCTb.

4 T'ostocoBBIE KauecTBa

3ByK Baiero rosioca goHocut 36 % uHdopMamuu. 9To 3HAUUT, YTO BBl TOHKHBI
VYHUTHIBATh 3BYK, TOH, TeMOp M CKOpPOCTh B Bareit npe3enTtaruu. Bbl 10KHBI TOBOPUTH
J0CTaTOYHO TPOMKO, YTOOBI BCE MOTJIM yCIBIIaTh. IHTOHAIMS TOKHA COOTBETCTBOBATH
COJIep KaHMIO Ballero cooOmieHus. Tak HHTepEeCHBIN opaTop BCErlla COYEeTaeT B ceOe 3BYK,
TOH ¥ TeMOp pa3roBopa, YTOOBI €r0 yCIbIIIAIIH.

5 Bompoc Bpemenu

O(ddexTrBHBIE HABBIKM T'OBOPEHUS - Jyyllee 4ero Bbl MoxkeTe HOOUTHCSA, U YTO
HETPEeMEHHO BO3HarpaautThes. Eciu Bbl ynenute A0CTaTOYHO BPEMEHH TMOJATOTOBKE,
4yT00BI 3¢ (eKTUBHO Tpe/cTaBUTh Baie cooluienue, To Bl 6onbiie He OyaeTe 60aThCs
TOBOPUTH Tepes MyONMKON M Jaxke OyAeTe MPUBETCTBOBATh TaKyl0 BO3MOXKHOCTb. JTO
npuroauTcs BaM B Bamen gajabHERIIEN Kapbepe.

Cosem: Kaptouku — mnoMomIHUKU. [IpUroToBhT€ HA KapTOUKax pa3MepoM C
OTKPBITKY IIMaprajiku, KoTopbie Bel OyaeTe aepxkath npu cede B mpoliecce Mpe3eHTaANN U
KOTOpbIe TOMOTYT Bam He cOuThest ¢ Mbicau. Ha kapToykax HamUIIUTE OCHOBHBIC MBICIIH,
apryMeHThl, (paKThl, T.€. BCE TO, 4TO Bbl coOMpaeTech cka3aTh, MOKA3bIBask JAHHBIN CIAI.
Hanummre TOJMBKO HAYallo MPEAJIONKEHUs: ITOr0 OyJIeT JOCTATOYHO, YTOOBI BCIIOMHHUTH
3a0bITO€, BOCCTAHOBUTD MOPSIOK ClIeOBAaHUS Mpe3eHTauu u np. KomudyecTBo kapTouek
PaBHO KOJIMUECTBY CJIaifIOB, HyMEpallusi KapTo4yeK JI0JHKHA COOTBETCTBOBATh HyMepaluu
ClaiioB M IUCTOB NMokiana. Kak Toabko Bel modyBcTBYeTe cebst JOCTATOUYHO YBEPEHHO B
W3JIO)KEHUH TEKCTa, OTIO0XKUTE B CTOPOHY JIMCTHl JOKJIaJda U BOCIOJIb3yHUTECH
MIPUTOTOBJICHHBIMU KapTOUYKaMU. BbI JODKHBI MMETh Tiepes, co00il cliaiil U KapTouKy B

pyKax, T.e. IPOBOJUTH OJTOTOBKY B 0OCTaHOBKE, MPHUOIMKEHHOM K O0EBOM.

3.1.3.1 Kuk-00KCHHT, HJIH OTBETHI HA BONPOCHI

He Ooiitech BOMPOCOB M3 ayauTOpUU. DTO HOpMajibHOEe sBieHue. Eciu Bel yxe

MNpernoaHCCIN BCIO HH(bOpMaHPIIO U IPCIIOAHCCIIM BCC XOpOHIO, TO AyJAHUTOPUA 3aX04CT
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y3HaTh eimle uHpopmanuio. EcTh HEKOTOphlE NpPHEMBbI, KOTOPBIE CIEAYET 3allOMHHTD.
CrnymiaiiTe BHUMATEIbHO TOBOPSILETO0 KOrja OH/OHa 3amaer Bam Bompoc. OTO 3By4MT
IIPOCTO, HO MHOTHE OPATOPBI CMOTPST B CTOPOHY KOI'Aa KTO-TO 3aJaeT UM Bonpoc. Jlydmre
BHUMATENBHO CIyIIaTh, WJIW JaXe KUBaTh B 3HAK OJOOpeHUs, MHOTrAa mnepedpazupys
BOIpOC IS nosicHeHusi. OTBeyalTe Ha BOMPOC KOPOTKO W MpocTo. Eciu He 3HaeTe, Kak
OTBETHUTb, TO JIYUIlI€ TAK U CKAXKUTE.

Brire Bel cornmacuimich, 4TO Ha BOMPOCHI JIy4lI€ OTBETUTh B KOHIIE MPE3CHTALUU.
[loHsATHO, YTO B MpoIlEcCe MOATOTOBKM MpE3eHTAauuu Bbl cTanm 3KCIEpTOM B JAHHOM
BoIpoce. JIeHCTBUTENBHO, HUKTO, KpoMe Bac, He moTpaTui CTOJIbKO BPEMEHU U yCHIINU,
4TOOBI JIOCKOHAJIBHO pa3o0paTbcsi BO BCEX JeTalsiX. Bbl CEpbe3HO HM3Y4YHIIM CBOIO
aynuroputo. Iloaromy Bam He cocTaBUT Tpyaa NPUOIU3UTEIBLHO CIPOTHO3UPOBATH
BOIIPOCHI, KOTOpble BaM MoOryT 3amaTh M IOYTH HaBepHsAKa 3ananyr. g 3Tol menn
IIPUTOTOBBTE CBOE «CEKPETHOE OPYXKHUE» — OTBEThl Ha MpearoiaraeMble BOMpochl. Mx
MOXHO NIPEICTaBUTh HA OTHAEIBHBIX CKPBITBIX ClAifaxX, BBIIOJHEHHBIX B CTHIIE
Ipe3eHTaunn. Bbl Takke MOKETe CIPOBOLMPOBATH AYJUTOPHUIO HA BOIPOC, OTBET Ha
KOTOPBIM y Bac mpurotoBiieH B CKpBITOM cinaiae. OTBedars Ha BONPOC HYKHO TOXE I10
IIaHy.

Il;1an oTBeTa HA BONpOC

1 OO6s3atenbHO MOOJAroapuTe 3aJaBIIETO BOMPOC, KAKUM Obl TIYIBIM WU
KaBep3HbIM OH Bam HM Ka3zajics, B clieAyrolux BblpaxeHusax: «Cnacu6o. OTINYHBIN
Borpoc!», «Cnacu6o. OueHb UHTEPECHBIN BOMIPOC!».

2 Ecnm 4demoBek 3agaBajl BOIPOC TOJBKO JJisi TOrO, 4TOObI 0OpaTuTh Ha ceos
BHUMaHUE, OH OyJET yI0BJIETBOPEH MyOJINYHON MTOXBAJION, MaJlo BHUKAs B CyTh OTBETA.

3 Ecnin Bam ynanock ciporHo3upoBarth BONPOC, 'y Bac y»e Ha OTIEIbHOM cliaiiae
€CTb OTBET, MPOCTO MOKAKUTE 3TOT CIail U OOBSICHUTE, B YEM TYT JEJIO.

4 Ecnu BoNpoC OTHOCUTCA K KOHKPETHBIM JJaHHBIM, O KOTOPBIX BbI yke ynmoMuHamum
B CBOEH IPE3EHTALMHU, HAUJUTE COOTBETCTBYIOIIUM CIAN] U IOKAXKUTE €TO0.

5 Eciu Bbl He TOTOBBI Cpa3y TOYHO OTBETUTH, MepedopMyIupyHTe BOMPOC U
cnpocute, npaBwibHO J Bbl ero nmoHsum? Camoe TJIaBHOE — 3TO MPABUIBHO IMOHSATH

Borpoc! Jlaiite KopoTkoe 0OBICHEHHE U MPUTIIACUTE CITPAIIUBAIOIIETO BEPHYTHCT K STOMY
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BOMPOCY MO0 OKOHYAHUM O0ILEN AUCKycCUU. 3a 3TO BpeMs Bbl mouTu HaBepHsIKa cymeeTe
BBIYHCIIUTD [TPaBUIIbHBINA OTBET.

6 Ilocne Toro kak Bel OTBETHNIM, YMECTHO OYyJET CHPOCHTbH, YAOBIETBOPEH JIH
copammBarommil Bamum orsetoM? Ecim fa, nepexoaure K cienyronemMy Borpocy. Ecin
HET, MPUTJACUTE CIIPAIMBAIOIIETO BEPHYTHCS K BOMPOCY IMOcie OOLIel MUCKYCCHH B
MHTEpEecax OCTAIBHON aynauTOpuu: «Xopomo. UToObl HE 3aepKUBaTh HAIIUX KOJUIET, 5
o0BsicHIO BaMm, B ueM TyT zaeno nocie oOuieit nuckyccum». CkaszaB «Xopoioy», Bel namu
OLICHKY CBOEMY OTBETY. JDTO HE BBl MJI0X0 OTBETWJIM, 3TO CHPAIIMBAIOIINANA HE MOMKET
IIOHATb.

7 Ecnm Bpl K KOHIy NPE3EHTAllMM YYyBCTBYETE, YTO HHUKAK HE MOXKETE HAUTH
MpaBUJIBLHOTO OTBETa, HAYMHAWTE 3aJaBaTh BOIPOCHI, YTOOBI MOHATb, 4YTO K€
CIIpAlIMBAIOLIMN MMeEeT B BUIY. BBl MOXkeTe Takke II0Ka3aTb €My CIaWIbl TOW 4acTH
Mpe3eHTAalMN, KOTOpas NpsMO CBfi3aHAa C BONPOCOM. EciM BONPOC pa3yMHBIM, TO
COBMECTHBIMH YCHIIUAMHU Bbl 00s13aTeNbHO HaliieTe PaBUIIbHBIN OTBET.

8 He ykioHslTEeCh OT OTBETOB Ha BONPOCHL. Beab m1000i BOMpPOC MOKa3bIBAET, UTO
Bamm cnymarenu ycnslany, 3allOMHWIN U OHSUIM U3 Bamen npe3eHtanun.

3o0s10TOC IPpaBUJIO:

Ecnu Bvt xomume umo-mo nonsims, He CMeCHAUmMeCh 3a0aéamsb 60NPOChHI.

Bbl orBeTwiin Ha mocnenHui Bompoc. Bpems monsectu urtorn. Kak Obl Bel HE
BBICTYIIMJIM, OOpOThCSl HaAO 10 KoHua. [loaTomy Baie 3akmounTenbHOE CI0OBO JOHKHO
OBITh BBIIEP)KAHO CTPOrO B TMOJOXKUTEIbHOM Kitoue. Ecau Bbl JOBOJIBHBI CBOUM
BBICTYIIJIEHUEM, TO IIOBTOPUTE €LIE pa3 Leilb, KPATKO CYMMUPYUTE PE3yIbTaThl OTBETOB Ha
BOIPOCHI, KOTOpBIE elle OoJiblie MOATBEPANIN CHPaBEIMBOCTh Bammx yTBepx aeHUM.
[lobnaronapure ayauTOpvIO 3a BHUMaHUE, 3aBeplIMTE Mpe3eHTauuto. Ecaum B camoi
IIPE3CHTAllMA WM B XOJI€ OTBETOB HA BOIPOCHI MMEIU MECTO MOMEHTBI, KOTOpBIE HE
MO3BOJISIIOT CKa3aTh, YTO BBl OTJIMYHO BBINOJHUIIN MTOCTABICHHYIO 33/1a4y, OCTapaANTECh
CBECTH UX 3HAUCHHE K MUHUMYMY Iapoii 3apaHee MOAroTOBICHHBIX Ppa3: « Hecmorps Ha
HeOOoJIbIINe, HEKOTOPbIE pa3HOIJIacusi B, MpH...., BCE PAaBHO, TEM HE MEHEE MOKHO
3aKJIFOUYNUTh, YTO... XOTSA B OTHAEJBHBIX BOIPOCAX CYIIECTBYET PA3HOIJIACUE, Mbl XOTHUM

MOTYEPKHYTh, YTO 3TO BCETO JIUIb HEOOJIBIIION YaCTHBIM CITy4aid, BOMPOC. .. , KOTOPHIA HU
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B KOEH Mepe He MEHsIeT CyTu jaena». Eciaum B MeponpusiTuM y4yacTBYET BEAYIIUH, OH
JOJDKEH CKa3aTh HECKOJIbKO 3aKIIOUMTEIbHBIX (pa3 — mnobnaromaputh Bac kak

AOKJIa4uKa, ayIuTOPHIO — 3a €€ HHTCPCC. HpGBGHTaHI/IH 3aKOHYCHaA.

3.1.3.2 IIcuxoioruyeckas MoaAroToBKa J0KJIAYNKA

[IcuxoJiornuecKyro NOAroTOBKY HaJ0 HAYMHAThH C TOTO MOMEHTA, Korjaa Bel y3Hanu,
yTo Bam npencTout caenaTth Mpe3eHTaluIo, T0KIIa/l, TONTH Ha HUHTEPBBIO.

1 OTHecurech K MOJATOTOBKE MPE3EHTALMU CO BCEU CEPhE3HOCTHIO. DTO HE TOJBKO
MPaBWIbHO, HO U TIOJIE3HO C TOYKU 3pPEHUS] OOpETEHUs YBEPEHHOCTH B ceOe, B CBOUX
3HAHUSX, B CBOEW TOYKE 3peHusi Ha Bompoc. Tak kak Bel 100pOCOBECTHO TOTOBUTE
MPE3EHTAllUI0, TO JIEHb 3a JHEM CTaHOBUTECh BCE OOJBIIMM JKCIEPTOM B yKa3aHHOM
Borpoce. CrpammBaercs, yero ke Bam 6oarbcs? [la Huuero! M mpe3eHTanuo npoBenere
Ha BBICIIIEM YPOBHE, M Ha BOMPOCHI OTBeTUTE Onectsie. Kaxplil 1enp mo mepe padoThl
HaJl Mpe3eHTalue moBTOpsAiTe cebe: «f — akcmepT B 3TOM Bompoce, s pasoOpaics
/pa3zo0Opanack BO BCE€X JETalsiXx M TOHKOCTSAX. Sl 3apaHee 3HaI0 BCE WJIM TMOYTHU BCE
BOIIPOCHI, KOTOPbIE MHE 3aAaAyT, U CyMEI NPaBUJIbHO HAa HUX OTBETUThb. Y MEHS HET
MPUYUH JJIs BOJHEHMS. JTa MPE3EHTAIMs — MOW IIAHC JJIsl JAIBHEUIIETO KapbepPHOTO
pOCTa, KOTOPBIM 51 CyMEIO MCIOJIb30BaThy». Takas mpaBWiibHash MOTHBAIUs MOMOXeT Bam
CIIPABUTHLCA ¢ HEU30EKHBIM BOTHEHHEM. KcTaTu cka3aTh, BOJHEHHE BIIOJIHE YEIIOBEUECKOE
kauecTBO. Ero He crout Gosithes. [IpocTo He Hamo naBaTh eMy B3sTh Haja Bamu Bepx.
[ToMHHTE, YTO caMble Jy4YIIUE JOKJIAJAUYUKHA TOKE BOJHYIOTCS, HO OHH Jy4llIU€ MOTOMY,
YTO YMEIOT OOPOTHCS C ITUM YYyBCTBOM.

2 OdeHb TOAHUMAIOT HACTPOCHUE MPHUSATHBIE BOCIIOMHMHAHUS O JOCTHUTHYTBIX
ycnexax. Bpibepure kak-HUOYIb BpeMs M HAMHUIIWTE HAa KAPTOHHOW KApTOYKE CBOH
HanOosiee BaKHbIE JOCTHXKEHHUS, KOTOPHIMHM Bbl MoXkeTe ropauThcs. Bcmomuute u
3aMUIIATE HA JPYrod CTOPOHE, KaK M Korja Bel dyBcTBOBaM ceOsi 0COOCHHO XOPOIIIO,
yBepeHHO. BO3bMHTE B IPUBBIYKY BPEMSI OT BPEMEHHU YUTATh 3TOT CHUCOK. DTO MPUAACT
Bam yBepeHHocTM B cebe, MoMOXeT wu30exaTh NPUCTYNoB crTpaxa. K MoMeHTy

npe3eHTanuu Bel JOMKHBI IPUATH HA TIMKE CBOEH MOPATTbHO-TICUXOJIOTUYECKON (hOPMBI.
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3 OpaHMM U3 BaXHBIX AaCIEKTOB IOJATOTOBKHU SBISIETCS OOppOa € BHE3AIIHBIMU
npucTynamMu cTpaxa. MX cumnroMaTMka H3BECTHA: YYaIlleHHOE [bIXaHUE, MOKpBIE
JaJloHU, TEMHOTA B I71a3aX, 3BOH B yIIax, MOJIyOOMOpOYHOEe cocTossHue. Jlydie Bcero B
TaKUX CUTyallUsIX IoMoraer IiiyOokoe JpixaHue. Hayuutechb AplliaTh MEAJIEHHO,
KUBOTOM. Kpome TOro, 4to riy0oKoe JbIXaHHE MOMOTaeT BOCCTAaHOBUTH CHaOXKEHHE
MO3ra KUCJIOpOJOM M H30eXaTh peajbHOro oOMOpOKa, Moka Bel KoHTposmpyeTe BIOX-
BBIJIOX, Ja €Ile >KUBOTOM, BBl OoTBIIekaeTech OT MbICied, IpuBeamnx Bac k mpuctymy
naHuku. Bpaun «Ckopoil mOMOIIM» BO3BPAIIAIOT «IIPUIAJOYHBIX)» MMALIMEHTOB K KU3HH,
IIOJHOCA MM K HOCY BaTKy, CMOYEHHYIO HAIIATBIPHBIM CIOMPTOM. OTO OTHIOAb HE
apOMaTHbIE HIOXATEIbHBIE COH, KOTOPBIMH MOJIb30BAIUCH «IIPUIIA0UYHbIE» OaphliHU 19-

ro BeKa, 3aTO JIOCTYITHO U 04€Hb 3 (HEKTUBHO.

3.1.3.3 B 1eHb npe3eHTAlINHU

B neHp mpe3eHTanuMM — HACTPOEHUE NPUIIOJHATO-TOPKECTBEHHOE, KAK Yy akKTepa
nepea npembepoil. Ecnin Bac panyer ena, nmo3BosibTe cede yTo-HUOYAb BKYCHEHBKOE, T.€.
co3maiite cebe Xxopolllee HacTpoeHHe, HO He mnepeemaiTe. OmHoM dYamku kKode 10
npe3eHtauud Bam Oyner BnosiHe noctatouHo. He neiite ycnokoutenbHbix TabneTok. OHu
CUJIBHO 3aMEISIIOT peakiuioo, a Bam eme oTeBedars Ha Bompochl. Pacnpenennre Bpems
Tak, 4ToObl O€3 CHEIIKM IMOoIacTh B 3ajl, rae Bam mpencrout BeicTymnath. M3Oeraiite
CTPECCOBBIX CUTyaluid — BaM MpeACcTOUT Tsxkenast U O4eHb OTBETCTBEHHAs padoTa.

B xoudepenn-3zan npumure He mozke, yeM 3a 25 — 30 MUHYT 40 Hadana.
VYcTaHOBUTE KOMIBIOTEP WJIM MPOEKTOP, MpoBephTe Bce coeauHeHus. IlozaboThTech 0
CTakaHe BOJbl Ha croje. Pasznoxure cmaiabpl MO MOPSAAKY, IMANKYy C «CEKPETHBIM
Opy’kuem», MpUroToBbTe ykasky. He 3a0ynpTe kanbkynstop. Moxer crarbes, uto Bam
npuaercss ObICTPO MOJACYUTATh MpeAroJiaraéMble  MPUObLUIb, TMOTEPH, PACXOJIbI.
[To3aboTeTech, uToObl Y Bac B kapmane okazaincsi HocoBoi miatok. Eciu Bel nemaere
MIPE3EHTAIUI0 HOBOTO MPOAYKTa, HE 3a0ypTe 00 00pasiax M peKjIaMHBIX MaTepuanax. 3a
10 — 15 MuHYT [0 Hayaja HayHyT coOuparbcs Bamm mepBbie ciaymarten, eciu Bbl

JiemaeTe Tpe3eHTAIMi0 B cBoeW kommanuu. Ecnu Bbl BeicTymaeTe mepen OOJBINON
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ayJUTOpHUEl, MO)KHO 0XHJaTh, YTO CIIyIIATEIN HAaYHYT coOuparbest MUHYT 3a 10 — 15 1o
Hayasa. C TMOSABJICHHEM IIEPBBIX CIYLIATEIIEH BKIIOYATE KOMIIBIOTEP, NPOEKTOP C
TUTYJIBHBIM JIMCTOM IMpe3€HTalud. PagyliHO NMPUBETCTBYWTE MX, KaK TOCTENPUHAMHBIA
XO0351MH, Belb 3TO Bamm ciymareny, KOTOpbIe HAIIM BpeMsl IPUUTH Iociyars Bamry
npe3eHTauuo. Bel um uHTepecHbl. [loaToMy yke 10 Hayana mocTapanTech YCTAHOBUTH
KOHTAaKT ¢ Bamew aymuropuen. Pacnopsaurens meponpusatvs npenacrasisieT Bac. Bol
BHUMATEJIbHO CMOTPUTE Ha IMyOJIMKY, JEPKUTE KOPOTEHbKYIO May3y, HE3aMETHO s
nyOJauKK TIyOOKO JBIIINTE, ayAUTOpUs YCIIOKamBaeTcs, 3aMoiikaeT. Bwl mpoBoaute
MPE3CHTALNIO 110 PopMyJie TPEX «Y».

Ha Bamewm nuue Visioxa, Bel uznyuaere Yeepennocms, Bac xner ¥Venex!

3.1.3.4 Bo BpeMs nipe3eHTALMU

['onoc. I'pomkocTh, TeMOp, AMoOIMHU. BhI mpejcTaBisieTe «C 4yBCTBOM, C TOJKOM, C
pacCTaHOBKOW», a HE TapaxXTUTE BBIYYCHHBIM HAU3yCTh TEKCT C YacTOTOHU
MPOMBIIJICHHOTO TOKa. BBl yXe MNPUBBIKIU CIEAUTH 3a MNPUSATHBIM TEMOPOM CBOErO
XOpOIIIO TMOCTaBJIEHHOTO royioca. Bel ymeeTe rojlocoM MOAYEpPKUBATh HAnOOJIee BaKHBIC
MOMEHTBI TIpe3eHTaluu. Bbl ToBOpHUTE JOCTATOYHO TPOMKO, YTOOBI BCE€ CIIyIIATENIU
CMOTJIM HaCJIaAUThCs Baiiei nmpe3eHTanuen.

3pUTENbHBI KOHTaKT. BBl OTIIMYHO TOJATOTOBIEHBI, IMOITOMY MOXETe cebe
MO3BOJIUTh HE TOJBKO JI€NaTh MPE3CHTAIMIO, HO U YCTAHOBUTHh W JAEPKAaTh 3PUTEIbHBIN
KOHTakT ¢ ayautopueil. HaOmriomaiiTe 3a peaknued ciymiaTenei, oOpamaiTech K
ayAUTOPUU, HO HE MPEPHIBAUTECH, €CIIN Jake BaM mokaxercs, 4To 4acTe ayauTopuun Bac
He nmoHumaeT. Eciu mpe3eHTalus moJroToBjieHa J00POCOBECTHO U IO MpaBUJIaM, TO 3TO
He Bama BuHa.

S3bik xecToB. XKecThl oTpaxaroT Bamm meiciu. [loxanyiicta, mocineaure 3a coooii!
3anpemiaercsa: pa3MaxuMBaTh pyKaMW, KPYTUTh IIyTOBWILy, JAepraTh cebs 3a yXo,
MIPUTJIAXKUBATh BOJOCKH! U 1p. Ecnu Bapyr Bel nmouyBcTByeTe, yTto y Bac Moryr Hauarbcs
po0JieMbl ¢ HOCOM, BOCIOJIb3YHTECh MPUTOTOBJIECHHBIM HOCOBBIM IuIaTkoM. Eciu Bbl

HavdaJIx YUXaTb WKW KallJIsITb, OTBCPHUTCCH OT AyIAUTOPHUH, BOCHOHBSYﬁTCCB IIJIaTKOM,
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n3BuHUTECH. CTpOro roeops, eciaud Bbl LEIMKOM M IOJTHOCTBIO CKOHLEHTPUPYETECH
TOJIBKO Ha Mpe3eHTauuu, To Bbl 3a0ynere 060 Bcem, KkpoMe Toro, 4to Bl conmpyere B
Tearpe oaHoro akrepa. M ato Bam 6eneduc. M Torna Ha mpoTsSHKEHUU BCEH Mpe3eHTAITNN
y Bac rapantupoBaHHo He OyaeT HU HacMopka, HM Kauuid. Crnenute 3a ocaHkou. U He
TOJBKO CErofHsA, a Bcerga. HamekHwli M MPOCTEHIIMN IYyTh KOPPEKLIHMHM OCAaHKH — ITO
MPUCIOHUTHCA K JIBEPH, BBITPSIMUTHCS TaK, YTOOBI CIIMHA MOJHOCTHIO MPHIIETalia K ABEPH.
B TakoM pOBHOM IIOJIOXKEHUM OTOWTH OT JBEPU U IIOCTAPAThCS €ro 3allOMHUTH H
coxpanuTh. OTIIMYHAs OCaHKa W TOPAO NOCAKEHHAs TOJIOBA — 3TO BHJ YCIEIIHOIO
JOKJIaIYMKa, KAKOBBIM BEI U sIBIIsIE€TECH.

3anpemnaercs: MOBOPAYUBATHCS K ayIUTOPUM CIIMHOM, 3arOpakuBaTh U300pakeHHe,

ACMOHCTPHUPOBATH 3aMCIIATCILCTBO, BOJIHCHHC, HCYBepeHHOCTB!

3.1.3.5 Opranu3anuoHHble BONPOCHI

1 Oprann3zanuoHHasi NOATOTOBKA JOKJIATUYHKA

Crmaiigpl TOTOBBI, YCTHas 4YacThb MOATOTOBJICHA, AOKIAMUUK WIM JTOKJIag4ula
MOpajbHO TOTOBBI. Camoe BpeMs MPOBECTH PENETULIMIO B PEajbHBIX YCIOBHSIX. BHauaie
CIAENaNTe MPE3EHTAUHI0 JI0MA, XOTh JUIsI JOMOYAALEB, WIH IPOCTO NEPEH 3EpKajIoM.
OnHaKoO HUKTO TaK MPaBIMBO HE MOKaxkeT Bac BO BpeMsl Mpe3eHTAlMU, KaK CaMbli
OecnpucCTpacTHBIN Cylibsi — BUAeokamepa. [IpurotoBsTe Bee, BKItOUas OJIekK Ay, Kak OyATO
Br1 yxe aenaere mpe3eHTALMIO B PEAbHBIX yCIOBUSIX. CHUMHUTE CBOE BBICTYIUICHUE Ha
BUJEO, IPOCMOTPUTE C KAPAHAAIIOM B pyKax HECKOJBKO pa3. Bel yBuaure BCce CBOM
CuiIbHBbIE U cialbbie cTopoHbl. [locTaBpTe TaiiMep W MPOBEPHTE, YIOKUIUCH i Bbl B
OTBeJIeHHOe Bpemsa? 3amuiure, yTo BaM moOHpaBUIOCH, YTO OBUIO HEMPaBUJIBLHBIM B
Bameit noaroroske. Ilone3no Taxke Oyner mokasarh Mpe3eHTalMio Bammm koiieram,
eciu Bbl HajieeTech MOYYUTh ¢ UX CTOPOHBI KOHCTPYKTUBHYIO TTOMOIIb. B mr000M ciydae
Bo1 Huuero He Tepsiete: yem Oosblie pa3 Bl «oOkaTaeTey npe3eHTauio nepe myoIuKoim,
TEeM yBepeHHee Oyniere ceOsi UyBCTBOBATh B PEANIbHBIX yCIOBUAX. [[0rOTOBETE BOMPOCHI,
Ha KOTOpbIE TOMPOCUTE OTBETUTH Bamux kosier. OCHOBHOE TpeOboBaHUE K OTBETaM — OHU

JOJIDKHBI OBITH KOHKPCTHBIMH, 4 HC OLICHOYHBIMHU. Haan/IMep, Br1 OOJUKHBI YCJIbIIATL U
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NOHATh, MOYEMY BBEJCHHE MPOLLJIO HE TaK, KaKk 3aAyMblBaIoch? Bac He umHTepecyer
OIIEHKA, YTO OHO IPO3BYYaJO CEPO U MOCPEACTBEHHO, 3TO Bbl M caMu NO4YYyBCTBYETE.
Yrobbl ucnpaBuTh cUTyanuio, Bel momkabl moHATh, [IOYEMY, uro Obuio crenano
HETIPABUJIBHO?

2 OpraHu3auMoOHHAs MOAT0TOBKA BHICTYILICHUS

BaxkHass 4acTh NOATOTOBKM NPE3EHTALMU 3aKIIOYAeTCs B NPOBEICHUU psiaa
OpPraHU3alUOHHBIX MEPOIPHUATHI, KOTOpble Bbl NOJKHBI MOATOTOBUTH CaMHU, €CIU Bel
CaMU OpraHM30BBIBAECTE U MPOBOAMUTE MPE3EHTALNIO, NI OPraHU3aTOPbl U PACIOPSIUTETD
3TOr0 MEpONpPHUATHS, €ClM Bbl mIpurianmessl caenatbs npeseHtanuro. CocTtaBpTe H
pacneyataite Takyro naMaTtky. [locie storo Bam ocTraneTcs TOJIBKO € yIOBOJILCTBHEM
MOCTaBUTh OTMETKH O BbINOJHEHUWU. Hukakoro crpecca mOpH COOTBETCTBYIOIIEH

IIOATOTOBKC OBITH HE I[OJDKHO!

3.1.3.6 PaGora Haa omuOKamMu. AHAJIU3 NPOBEAEHHON NMpe3eHTaAlUuN

Camast mocieqHsis 4acTh padOThl HaJ NpPE3EHTAlUMed — 3TO aHaIM3 MOJIYYEHHOTO
pesynbrata. Kak mnpomwuia mnpe3eHTauus, Kak €€ NPUHSUIA CIYLIAaTeld, KaKk OHa
IIOHPAaBWJIACh CAMOMY JOKJIAMYUKY, YTO CBHITPAJO0 MOJOXKHUTEIBHYIO pPOJIb, 4YTO —
OTPULATENIbHYIO0? 3aluIIATE BCE CBOM BIICUATIIEHUS, PEAKIMUIO ayauTopuu, Baiero
PYKOBOJZICTBA, BCE, 4TO Bam kakercs BaXHBIM. OTH M APYTHE BONPOCHI, IPUBEICHHBIE B
Tabmuue 6, momoryr Bam mpoBectn netanbHbId aHanu3 npe3eHTanuu. llocrapaiitech
3aMoJHUTH TAOJIMIly B JI€Hb MPE3EHTAIlMH, TTOTOM B3IJISHUTE Ha HEE CBEKHUM B3IJISIOM
yepe3 Henento. UTo wm3MeHWwIoch B Bamux oneHkax, modemy? 3amnuchiBalTe CBOU
BIEYATJICHUSI. DTO HE TaKOW OOJIBIION TPy, OAHAKO, KaK TOJbKO Bam mpeacTout cHoBa
3aHATHCS TOATOTOBKOW IMpe3eHTanuu, y Bac yxe OyaeT HEOUEHUMBIH ONBIT aHaIu3a
MPEKHUX BBICTYILJICHU.

[TomuuTE, ECTH TPH HEOOXOAUMBIX YCIOBUS JJISl YCIIEUTHON MPE3eHTALIUU:

1) MoTHBaIIKS HA yCIEX, 3aMEelIaHHasl Ha 3JI0POBOM YE€CTOIIOOUH;

2) IpaBHIILHOE ONPE/ICIICHUE TICIIH;

3) 10OPOCOBECTHOE OTHOILICHHE K CBOMM OOSI3aHHOCTSIM.
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[To6eaubpix Bam npesenTaruii!

3.2 IIncbMeHHast Ipe3eHTaNusl (HAMHCAHNE CTATHH)

Jlyqmive nokianpl, TPEACTABICHHbIE HAa 3aCE€JaHUSAX CEKIUM, PEKOMEHIYyeTcCs
opopmMuth g nyOnMKanmuu B COOpPHHKE MaTEpHalioB CTYJEHYECKOW Hay4dHO-
PAKTUYECKON KOH(PEPEHIUY.

CraThsl - Hay4YHO-TIOMYJISIPHOE TE3MCHOE M3JIOKEHHE B KYpHaje WA COOpPHUKE
UJeu, TpOoOJIEeMbl UM TOUYKHU 3PEHUS 110 KaKOMY-JIM0O BOMPOCY OJHOTO aBTopa. OCHOBHBIE
NPU3HAKW CTaThbU: AaKTyaJIbHOCTb TEMAaTUKH, JIAKOHUYHOCTh U 3aHHUMAaTEIbHOCTh
U3JI0KEHUS.

HayuHnast craTesl - 3aKOHYEHHOE M JIOTMYECKM LEJIBHOE IIPOU3BEICHUE,
MOCBSIIEHHOE KOHKPETHOMY BOIPOCY, BXOJSIIEMY B Kpyr mpoOjeMm (3agad), peraeMbIxX
aBTopoM. HayuHast craThsi packpblBaeT HamOoJiee 3HAUMMbIE PE3YyJbTaThl, MOJIYYCHHbBIC
uccleIoBaTeNieM, TPEOYIOIUE pa3BEPHYTOrO U3JI0KEHUS U apTyMEHTalUH.

O0beM Hay4yHOU cTaThbU COCTaBiIsIeT, Kak mpaBuio, 14 000 meyaTHBIX 3HAKOB
(Bkro4asi mpoOenbl MEXKIY CIOBaMH, 3HAKH MPENUHAHWS, HUPPBI U JIpyTue), 4TOo
COOTBETCTBYET § CTPAHMIIAM TEKCTa, HAIlEYaTaHHOI'O Yepe3 2 NHTEpBaja MEXAy CTPOKaMU
(5,5 cTpanun B ciiydyae nevyatu yepes 1,5 unteppana).

Cratps, Kak IpaBUiIO, BKIFOYAET CICAYIOIINE JIEMEHTHI:

1) aHHOTAIHIO;

2) aMHINIO ¥ MHUIIMAJIBI aBTOPA (AaBTOPOB) CTaThH, €€ Ha3BAHNUC;

3) BBeACHHE;

4) OCHOBHYIO YacCTh, BKJIFOYAIOIIYI0 IpadUKU U APYroW WILTIOCTPATUBHBIN MaTepHal
(TTpu UX HAJIUYKHM);

5) 3akjIroueHue, 3aBepIIaeMoe 4eTKO ChopMyTMPOBaHHBIMU BBIBOIAMHU;

6) CMCOK IUTUPOBAHHBIX UCTOYHUKOB;

7) naty NOCTYIJICHHSI CTaTbU B PEAAKIIHIO.
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JIoMOTHUTENBHO, B COOTBETCTBUU C TPEOOBAaHUSIMU PENAKIMN HAYYHBIX U3JAHUH, B
CTPYKTYpY CTaThbU MOTYT OBITh Takyke BKJIOoueHbl: uHAeKC YJIK; mnepedeHb MpUHSATHIX
0003HAYEHUI U COKpPAILCHHIT; aHHOTAlWs Ha aHIJIMICKOM SI3bIKE.

Ha3Banue craThu JOKHO OTpaXaTb OCHOBHYIO HJCI0  BBIMOJHEHHOTO
UCCIIEIOBaHMs, OBITh IO BO3MOXHOCTH KpaTKUM, COJAEpXaTh KIIOYEBbIE CIIOBA.
Annotarusa (100 - 150 cnoB) AoJbKHA SICHO H3JaraTh COAEpP)KAHUE CTaTbU U OBITh
MPUTOAHON IS OITyOJIMKOBAHUS OTJEIBHO OT CTaThH.

B paznene «BBenenue» M0JKEH ObITh JaH KpaTKUK 0030p JHUTEpPATyphl MO JaHHOM
npobiieMe, yKka3aHbl HEPEIIEHHbIE paHee BOIPOCHI, CHOPMYJIMPOBaHa U 0OOCHOBaHA LIETb
paboThI U, €CIM HEOOXOIUMO, YKa3aHa €€ CBA3b C BA)KHBIMU HAYYHBIMHU U MTPAKTHYECKUMU
HarpaBjeHUsIMU. Bo BBeieHUN cieyeT u3derarb Cnelu(puuecKux MOHATUA U TEPMHHOB.
ConepxaHue BBEJEHUS JIOJDKHO OBITh TOHSATHBIM TakKe€ U HECHelUaIucTaMm B
COOTBETCTBYIOIIEH 00JaCTH.

Bo BBeaeHuu:

- OTpaxkaercs OOOCHOBaHHME BBIOOpAa TEMBI, OIPEACIICHUE €€ aKTYaJbHOCTH U
3HAYUMOCTH JJI1 HAYKH U MTPAKTUKU;

- TIOKa3bIBae€TCsl MECTO JIaHHOM mpoOJieMbl B OCHOBHOW TEMAaTHWKE, TO €CThb
o0o3Hauaercs obmmii ¢GoH M ompenensercs cnenuduka odcyxmaemon B padorte Oolee
Y3KOU TEMBI;

- pacKpbIBaeTCs HCTOPHS BOIPOCA, YTO TMO3BOJIAET MPEICTABUTH MNpoOieMy B
JMHAMUKE Yepe3 Tak Ha3bIBaeMbIii "0030p muteparypsl'”;

- OTMEUaIOTCS €elle HE PEIICHHBIE COBPEMEHHON HayKOU MPOOJIEMBI.

Jlnsi HamWCcaHWS XOPOIIETO BBEJACHUS OYCHb BAaXKHO YMEHHE ITOCTaBUTh U
chopmynupoBath 3amady. UYrToObl BbIpabOTaTh © 3aKpENUTh JAHHOEC YMEHHE,
11eJ1eCo00pa3Ho, MPOUUTAB a0d3all, MPOAeNaTh CICIYIONTUE OTICPAIIUHN:

- B HECKOJIbKHX CJIOBaxX IOIBITATHCS BBIPA3UTh OCHOBHYIO MBICIIh MPOYUTAHHOTO
TEKCTa;

- K OTJIEJIbHBIM YaCTsM TE€KCTa IIOCTABUTH MOA3aroJIOBKH B (hOpME BOIIPOCOB;

- pacCkKa3arb AJIA ce0s TeKCT B BHAC OTBCTOB HA 3THU BOIIPOCHI.
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AHaJIN3 WUCTOYHUKOB, UCIOJIb30BAHHBIX MPU MOATOTOBKE HAYYHOM CTaTbH, TOJIKEH
CBUJICTEIHCTBOBATh O 3HAHWU ABTOPOM (aBTOpAMH) CTAaTbU HAyYHBIX JOCTHUXKEHUU B
COOTBETCTByIOIIEeH oOnactu. [ Hadama mpocMOTpUTe padoTy, HAIOIIyr0 oOIee
Ipe/ICTaBlIeHUE O MpeAMeTe. DTO MOXKET ObITh YUEOHUK WIIM HeOOJIbIasi MOHOTrpadus 1mo
TeMe paboThl. [lomHOIIEHHAs CTaThs JOHKHA 0a3UPOBATHCS HA IBYX — TPEX UCTOYHHKAX.

[ToTOM MOXHO HPOCMOTPETH KYPHAJbl CO CTaThSIMH, PACCMATPUBAIOLINE KaKWE-
100 acmeKThl Bamield TeMbl. B HUX MOYKHO HaWTH MHTEPECHBIH WIUIIOCTPATUBHBIA MaTe-
puana, HEOXKUIAHHYIO ITOCTAHOBKY TIpoOJjeMbl. B TmocienHio odepenp wu3ydaeTcs
3aKOHOAATEIbHBIN U apXUBHBII MaTepuall.

B 3T0i1 cBsI3M 00s3aTENIbHBIMU SIBIISIIOTCSI CCBUIKM HAa pabOThl Apyrux aBTopoB. [Ipu
TOM JOJDKHBI TPHUCYTCTBOBAaTh CCBHUIKM HAa HAy4dHble MNYyOJUKAIMU TMOCJIEAHUX JIET,
BKJIIOYas 3apyOeHbIC MyOJIMKAIIMU B JaHHOM 00JIaCTH.

HpOCMOTpCB BCIO CTAaTbhIO LNCINKOM, I ceos npoACHUMb Cﬂeayiomue 60Nnpocosl.

B UCM IJIaBHaA MBICJIb pa3acia, CTaTbU B HGHOM?

KaKHC apryMCHTBI IIPUBOAATCA B I[OKa?)aTeJ'II)CTBO?

4TO OBI BHI BO3PA3HIIN aBTOPY?

KaK X HUCIIOJIh30BaTh U B YEM UX MPAKTUUYECKas IICHHOCThH?

[Tocne Toro, kak oTpaboTaH Bechb MaTepua, MOoCTapalTech CUCTEMAaTU3UPOBATh €ro
Y U300pecTH IJ1aH Bcel paboThI.

[Tpu packpbITUM BOIIPOCOB IUIaHA CYLIECTBYIOT ONPEAEICHHbIE TPEOOBAHNUS:

- J1aB Kakoe-mOo orpejesieHue WU BBIIBUHYB TE€3HUC, MOKAXUTE €ro CyIIHOCTh U
XapaKTepHbIC TPU3HAKH,

- TIOCTEAYIOUIMM Te3UC JOJKEH OBITh JIOTMUECKH CBS3aH C MPEAbLAYIIMM WIH
BBITEKATh U3 HETO;

- TE3UChI OyAyT BOCIPHHUMATHCS 00BEMHEE, €CIIM PACIBETUTH WX mpuMepamu. Ho
HE yBJIEKalTeCh - 00MIINE MPUMEPOB « 3a0BET » JIOTUKY PaOOTHI.

OcHOBHasi 4acTh CTaTbU MOXKET JEIHUTHCS HA TOAPA3NENbl U COJEpKaTh aHAIU3
MOCIEAHNX MyOIHUKAINKA KypHaiax, MOCBAIICHHBIX PEIICHUIO BOMIPOCOB, OTHOCAIINXCS K
JTAHHBIM TIOIPa3/IeIIaM.

WNnmoctpanuu, (Gopmyibl, ypaBHEHUS W CHOCKH, BCTpPEYAIONIUMECS B CTaThe,
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JOJKHBI ObITh IPOHYMEPOBAHBI B COOTBETCTBUHU € IOPSAAKOM LIUTUPOBAHHUS B TEKCTE.

YMmeno cnepyer npuMeHsTh nuTaThl. Kaxkaas nurtata o0sA3aTeabHO JTOJKHA UMETh
CCBUIKY Ha aBTOpa (B KOHLE CTPOKM WIM cTpaHulbl). Ha ogHON cTpaHHile MOXKET
HaXOAMThCA, KaK MpaBuio, He Oosee 2-3 nuraT. OOMIBHOE LIMTUPOBAHHUE, KAK TOBOPST
3HATOKH, CKPBIBAET OTCYTCTBHE COOCTBEHHBIX MbIciel. He pekoMeHyeTcss ynoTpeoiarh
HECKOJIBKO LIUTAT NOJAPS.

Heckonbko cioB o TepmuHax. Pasymeercs, mo0asg HaydHass paboTa HE MOXKET
oOoifTuch 0e3 crenuanbHON TEPMUHOJIOTUU - OyAb TO BOCHHAs, IOpUAMYECKas WU
uctopuueckas aucuuniauHa. Ho He ynotpeGusiite HaboOp ClIOB, KOTOPBIA MOXKET OBITh
MOHATEH JUIIb CHeuaIucTy. Beap ogHa u3 1eneil padoThl - cOOOIEHHE WHTEPECHOU
uHpopmanuu. [loaTomy - HE yBIeKalTECh.

N eme oaun coBeT o cruie. MHoraa ObiBaeT TpyAHO M30ekaTb MHOTOKPATHOTO
IIOBTOPEHUS OJHOTO M TOTO ke cioBa. M Bce e mocrapanTecb. Bam Ha moMonis npuayT

CJIOBapu CHHOHHUMOB U @paz«;eonomqecxﬂx 060pOTOB, HNMCIOIIHNCCA B OmOIMOTEKAX.

3.3 [IIpakTnyeckue peKOMeHJAIMM 1O TOArOTOBKE M TMPOBEIECHHUIO
npe3eHTaAlnu

3.3.1 Presenting in English

Exercisel
Read, translate and put questions to the text

Introduction

In class if you are an inexperienced presenter, it is probably best to work through
the exercises, making sure you do all the presentations before you move on. Pay special
attention to the basic skills in Sections 1 - 3. If you give presentations in English regularly
and want to improve your style, go through the exercises with your teacher first and decide

which areas to concentrate on. When you give short presentations in class, take the time to
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prepare your notes thoroughly with any visuals you might need. Don't be afraid to read out
some of the most important or complicated parts of your talk. As long as you read them
well and keep good eye contact with your audience, this can be very effective.

At home if you are working alone, use the cassette as much as possible, as it will
give you the vital listening to your own speech you need. Record some of your talks and
listen to it several times. If you can, get a friend or colleague to listen to you giving short
presentations yourself. A lot of the presentation extracts in the sections contain phrases
and expressions which you could use directly yourself. Sometimes whole sentences and
paragraphs could be used with only small changes. Try to study regularly if you can.

Gradually build up your competence and confidence.

3.3.1.1 Getting Started

How to make an immediate impact on your audience

Exercisel

Below you will find two alternative ways of introducing yourself and the subject of

your presentation - one fairly formal, the other more friendly. At each stage choose the

expression you would feel more comfortable using and highlight it.

FAIRLY FORMAL MORE FRIENDLY

Erm, perhaps we should begin. OK, let's get started.

Good morning, ladies and gentlemen. Morning, everyone.

On behalf of. .., may | welcome youto. .. Thanks for coming.

My name's . . . I'm. ..

For those of you who don't know me already, | As you know, : . .

I'm responsible for . . . I'm in charge of. . .

This morning I'd like to . . . What | want to do this morning is . . .
discuss . . . talk to you about . .

reporton . .. tell you about . . .
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and present . . .

If you have any questions you'd like to ask,
I'll be happy to answer them.

Perhaps we can leave any questions you
may have until the end of the presentation.

and show you . . .

Feel free to ask any questions you like
as we go along.

And don't worry, there'll be plenty of
time left over for questions at the end.
How happy would you be taking
guestions a) during your presentation
b) at the end?

Exercise 2

Now put together an introduction of your own using some of the expressions you

chose above. Remember how important it is to be totally confident about this part of your

presentation.

Stating Your Purpose

Exercisel

Below you will find a number of ways of stating the purpose of your presentation.

Complete them using the words given. Combining the sentences with the number 1

will give you a complete introduction. Then do the same with those numbered 2 etc.

- OK, let's get started. Good morning, everyone. Thanks for coming. I'm (your

name).

This morning I'm going to be:

showing talking taking reporting telling

i to you about the videophone project.

200 you about the collapse of the housing market in the early 90s.

X you how to deal with late payers.

4. .. .. ..... a look at the recent boom in virtual reality software companies.
5 ... on the results of the market study we carried out in Austria.

- ... so, I'll begin by:

making outlining bringing giving filling
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i you in on the background to the project.

2. a few observations about the events leading up to that collapse.
3 company policy on bad debt.

4. .. .. ... you an overview of the history of VR.

5. .. you up-to-date on the latest findings of the study.

-...and then I'll go on to:

put discuss make highlight talk

... ... .. what | see as the main advantages of the new system.

2. the situation into some kind of perspective.

X you through our basic debt management procedure.

4........... detailed recommendations regarding our own R&D.

5 in more depth the implications of the data in the files in front of you.
Exercise 2

Highlight all the verb phrases above, eg. talking to you about, making a few
observations

about. Notice it is not the verb alone, but the whole phrase you need to learn.

3.3.1.2 Presentation

Exercisel
Prepare to introduce and state the purpose of a presentation of your own by

completing the notes below. Then present your introduction.

- Perhaps we should begin. or - OK, let's get started.
Good morning / afternoon / evening, everyone.
Thanks for coming. I'm ... And, as you know, I . ..
This morning | am going to be talking to you about...
telling you

showing you
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reporting on

taking a look at

- So, I’ll start off by filling you in on the background to
bringing you up-to-date on

giving you an overview of

making a few observations about

outlining

- And then I'll go on to highlight what I see as the main ...
put the situation into some kind of perspective
discuss in more depth the implications of

talk you through

make detailed recommendations regarding

Exercise 2

Use different phrases to make your own sentences.

1 First of all, I'd like to overview / outline the main points of my talk.

2 Perhaps | should start off by pointing / stressing / reminding that this is just a

preliminary report. Nothing has been finalized as yet.

3 But later on | will, in fact, be putting forward / putting out / putting over several

detailed proposals.

4 One thing I'll be dealing with / referring / regarding is the issue of a minimum

5 And I'll also be asking / raising / putting the question of privatization.

6 So, what we're really driving at / aiming at / looking at are likely developments in

the structure of the company over the next five to ten years.

7 If we could just draw / focus / attract our attention on the short-term objectives to

begin with.
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8 The eighteen-month plan, which by now you should've all had time to look at,

outlines / reviews / sets out in detail our main recommendations.

9 Basically, what we're suggesting / asking / reviewing is a complete reorganization
of staff and plant.

10 I'd now like to turn / draw / focus my attention to some of the difficulties we're
likely to face.

11 I'm sure there's no need to draw out / spell out / think out what the main problem
IS going to be.

12 But we do need to seriously ask / answer / address the question of how we are
going to overcome it.

13 The basic message I'm trying to get through / get across / get to here is simple.
We can't rely on government support for much longer.

14 And the main conclusion we've thought / got to / come to is that massive

corporate restructuring will be necessary before any privatization can go through.

Exercise 3
Which of the following would you definitely want to include in a presentation? Tick

the appropriate phrases.

- some jokes - the title or subject of your talk

- your name - purpose: why the subject will interest your audience
- details of your job - a “menu” of main points that you will cover

- visuals - details of the background situation

- asummary - factual information, organized as main points
Exercise 4

1 Before you read discuss these questions:
What does the word “presentation” mean?

What skills do you need to give a good presentation?
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2 Read the text and do the tasks.
The Skill of Giving a Presentation

The Art of Public Speaking

Successful people, either in business or in profession, process the ability to
communicate well. It is not simply being able to talk, but rather, being able to transmit the
exact message desired in a way that will be received and understood. Being able to
communicate this message through the vehicle known as “"presentation™ has become a
widely sought after skill.

Most of us think of communication as just speaking or writing. However, that is
only one part of the actual process. In fact, over half of an oral message is actually

communicated visually.

Transmission of an Oral Message

Hence, we can say that it is not so much what you say as how you say it. As
students, we are taught more about how to express ourselves by the written word than
through presentations. Consequently, most of us only learn about presentations giving
when the situation is forced upon us. In fact, the degree to which professionals fear
speaking in public is almost legendary. There are some basic skills that with practice can
make presentation enjoyable for the audience and also for the presenter. The process of
delivering an effective talk is comprised of two parts: preparation and presentation. Both

are quite important.

STEP ONE: Planning

Careful planning of a presentation will make you more confident and help you to
overcome your nervousness. Even more importantly, an audience better receives a
message that is contained in a talk that has been carefully planned. There are five elements
to consider when preparing any talk.
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1 Objective

Do you want to inform your audience, persuade them, train them, or entertain them?
What messages do you want your audience to take away with them?

2 Audience

Who is your audience? How many people will be attending? What do they need to
know? What do they already know? What do they expect? Will they be receptive to your
message?

3 Contents

Brainstorm your ideas, and then decide what is most relevant and appropriate. Make
sure that you take enough time to do any research that you need. Be selective - do not try
to present too much in your message.

4 Structure

Any presentation should consist of an introduction, a body and a conclusion. There
should be examples, figures, stories, etc. The use of humor that is in good taste and
relevant is also welcome. Again, remember not to try to put in too many figures or too
many details. Too much humor is also out of the question. Everything must be balanced
since you are planning to deliver a presentation and not give a show of any kind. Your
audience should not lose die main idea of your talk.

The structure of your message should be simple, words and sentences short. It is
also good to use concrete words because they are easier to understand. Passive verbs and
abstract concepts as well as jargon are better to be avoided.

In the course of presentation one is recommended to give the audience clear signals
as to the direction your presentation is taking.

As to visual aids, you should use them only as a support or illustration of what you
are delivering. Some visual aids to put across certain points that cannot be explained in
words. They are also good to add emphasis to a talk, but they must be simple to
understand.

5 Rehearsal

Take time to practice your presentation. This will give you a chance to identify any

weak points or gaps. You will also be able to make sure that you can pronounce any
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figures and proper names correctly and confidently. It will also allow you to fine-tune the
timing.

Remember that 57 % of the message is communicated by what the audience can see.
Consequently how you convey your ideas is critically important. Avoid any distracting
mannerisms like pacing, rocking back and forth on your feet, etc. Use open-handed natural

gestures as open handedness conveys sincerity.

STEP TWO: Presenting

W visual
m vocal

verbal

Verbal — 7 % Vocal — 36 % Visual — 57 %

Vocal quality

The sound of your voice carries 36% of the message. It means you should consider
the volume, tone, tember and tempo of your presentation. You must be loud enough to be
heard by everyone. The tone of your voice must be consistent with the message. An
interesting public speaker or presenter will vary the volume, tone and tempo of the talk to
make himself heard.

Question Time

Do not be afraid of questions from the audience. It is civilized practice to ask them.
If you have delivered your presentation well, the audience should want more information.
There are some techniques to keep in mind. Pay attention to the speaker when he/she is
asking the question. That sounds simple, but many presenters look away when someone is
asking a question. It is better to listen carefully, perhaps nodding in approval sometimes
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paraphrasing the question for clarification. Answer the questions shortly and simply. If
you do not know the answer it is better to say so.

Developing effective presentation skills is one of the best things you can do for
yourself and certainly one of the most rewarding. If you take the time to prepare well and
to present your talk effectively, you will no longer fear speaking in public, but will

welcome the opportunity. This will go a long away to further your career.

TASK 1. Read whether the statements below are true or false, express your doubt or

uncertainty. Use some of the expressions from the list below:

You are not quite right, of course, exactly, it is very much so, far from it, it goes
without saying, | don't think so, | disagree, it seems so, quite likely, maybe, hard to say

1 More than half of any oral message is usually communicated.

2 Here are not any basic skills that can make presentation enjoyable for the
audience.

3 If you plan your presentation carefully, you may overcome your natural
Nervousness.

4 If you structure your message simply, and use simple and short words and
sentences you can not rehearse your presentation.

5 The sound of your voice carries 57 % of the message.

6 Rapport or good connection with the audience always brings a lot of questions
from the listeners.

7 If you prepare your talk well and present it effectively, you will no longer fear

speaking in public.

TASK 2. Answer the questions.

1 What is effective presentation?
a) a skill;
b) a message;
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C) an audience;

d) a body language.

2 How is over half of an oral message communicated?
a) vocally;

b) verbally;

c) orally;

d) visually.

3 What does any effective presentation consist of?
a) audience and time;

b) preparation and audience;

C) preparation and presentation;

d) planning and task.

4 What does preparation planning imply?

a) nervousness, rapport, body language and questions?
b) objectives, audience, rehearsal, vocal quality?

c) rapport, rehearsal, questions and body language?

d) objectives, audience, content, structure and rehearsal?

5 What must be the structure of a good presentation?
a) long and difficult;

b) simple and understandable;

c) with a lot of gestures;

d) with a good rapport.

6 Why is it important to rehearse your presentation?
a) to make sure that you can pronounce figures and proper names correctly;

b) to use visual aids;
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C) to intone your message rightly.

7 Does rapport mean ...

a) your audience?

b) your presentation skills?

¢) the connection between you and your audience?
d) question time?

8 What does good vocal quality mean?

a) he pace of the talk;

b) he message of the talk;

c) he rehearsal of the talk;

d) he volume, tone, tember and tempo of your talk.

Exercise 5

Structuring a presentation.

Read phrases a-g. They can be used for organizing and sequencing points in a
presentation. At which step in the presentation would you use each phrase?

a) My second point is ...

b) So first, I'm going to tell you about...

c) My objective is to...

d) Now let me summarize the main points again.

e) The subject of my presentation is ...

f) I've divided my talk into three, parts. First,... Second,... And third,...

g) Now I'll come to my last point.

Exercise 6

(Pair work) Sequence points and make a summary.

Partner A: Look at Presentation A.
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Partner B: Look at Presentation B.

1 Look at the three points you are going to cover. Think about the order in which

you will present these points.

Presentation A: You are presenting your company to a group of potential investors.
Main points:

- Our strategic objectives and plans for future growth

- Company history — reasons for our success

- Financial performance

Presentation B: You are presenting your marketing plans to a joint venture partner.
Main points:

- Plans for breaking into future markets

- Current markets and market shares

- Overview of company activities and products

2 Practice (Pairs 5minutes). With your partner, practice introducing and ending

each section in the sequence you have chosen. Try to use some of the expressions above.

Example: First, I'm going to give you some general information about the company.

So that was something about the company. Now I'll move on to ...

3 Summarise (Pairs Sminutes). With your partner, make a summary of the main

points of your presentation. Use a suitable expression to introduce your summary.

Exercise 7

Match the words and their meanings.

Assume; a) JcHCTBUE;
Approach; b) yrBepxknaTh,
Suggestion; C) Ielb;

Task: d) 3anaua;
Maintain; €) paccMaTpuBaTh,
Consider; f) momyckarts;
Purpose; g) IpearnoyIoKEHHE;
action. h) moaxon.
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Exercise 8

Find the equivalents.

1) make mention of;
2) take account of;
3) call attention to;

4) make use of;
5) take notice of;

6) take advantage of;

7) make attempts;

8) pay attention to.

a) OpUHUMATh BO BHUMaHUE;,

b) Bocmonb30BaTHCH;

C) oOpamath (Ube-11M00) BHUMAHHE Ha,

d) wucnoan30BaTh;

e) YIOMHHATS,

f) 3amecuars;

g) YOEIATh BHUMAaHHE KOMY-TO (4EMY-TO);
h) nenath HOMBITKY.

Exercise 9

Match the synonyms.
1) aim; a) technique;
2) manner; b) sum up;
3) method; C) objective;
4) summarize; d) tendency;
5) reveal; e) way;
6) trend; f) show;
7) demonstrate. g) find.

Exercise 10

Find the equivalents.

1) Accurate (ad));
2) Adequate (ad));
3) Valid (ad));

4) Analyze (v);
5) Issue (n);

6) Transition (n);
7) Abstract (n);
8) Knowledge (n).

a) truthful or supported by facts and statistics;

b) free from errors;

c) enough; sufficient;

d) study in all parts;

e) ashort piece of writing that summarizes the main point of it;
f) a matter of dispute or a difference;

g) information that is capable of being learned;

h) smooth connection of ideas.
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Exercise 11

Attitudes to time.

Some cultures place a lot of importance on precise timing. Other cultures feel that

the timing of an activity should be approximate only. These different attitudes can affect

the way people give presentations. How would you describe your culture?

section to the next in a specific
order.

Timing Precise timing Approximate timing
Presenters plan their | The timing is flexible and
presentation to fit the time | changes to the schedule can be
available. They expect to start | tolerated
and finish at a precise time

Structure Presentations have a tight | Presenters prepare a rough
structure with an introduction, | outline, but  often  make
a sequence of points and a|changes as they deliver the
summary talk.

Sequencing Presenters move from one | Presenters may move back and

forth between sections or points.

Following the plan

Presenters follow the plan
exactly and often time each

Presenters are more spontaneous,
responding to the situation and

section to the next in a specific | audience interest

order

Exercise 12

Give a short presentation.

Step 1. Preparation (Individually, 10 minutes) Prepare a 3-minute presentation
giving an overview of your own company, or one part of your company. You may include
the following points:

- General information (activities, size, location);

- Products / markets;

- Future plans.

Step 2. Presentation (Whole group, 3 minutes per presenter) Give your presentation
to the rest of the group.

Step 3. Analysis (2 minutes per presentation) Was the presentation clear? Were the

introduction and summary effective? How well did the speaker organize and structure the
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main points?

Step4. Self-assessment

Think about your performance on the tasks. Were you able to

- prepare a short introduction

- sequence points and make a summary?

- give a short presentation?

Exercise 13

Read the following.

An effective presentation:

O yes o need more practice
O yes O need more practice
O yes 0 need more practice

- is relevant to the audience and tells them what they need to know;

- isclear and easy to follow;

- has an introduction in which the objectives are made clear;

- has a clearly-defined structure with three or four main points;

- is usually accompanied by helpful visuals;

- ends with a strong summary;

- fits the time schedule.

Start by thinking about your audience: who they are and what they want to know.

Make a structured plan for your talk.

Do

- Write the introduction so that you can make
a clear and confident start.

- Prepare a few visuals to save words and
illustrate what you want to say.

- Keep the visuals simple make
information is large and clear.

- Try to use colour and add some pictures to
you visuals.

sure

Don't

- Don't try to write the whole presentation word by
word: it is more difficult to understand someone
reading aloud from a script.

- Don't use too many visuals - about
minute of talking time is enough.

- Don't make visuals too complex or give too many
details.

Don't include too much text or too many figures.

one for each

Delivering a presentation:

- Remember to face the audience and make eye contact with them.

- Speak clearly and fairly slowly.

- Use simple language with short sentences.
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Emphasize key words and pause briefly between points.
Repeat key numbers or write them on a visual.

Involve the audience by asking a question from time to time.

Using visuals in a presentation:

Which equipment?

Flipchart:

useful for informal and interactive talks;

- you need to have good handwriting.

Overhead projector:

useful with large arid small audiences;

- you need time to prepare good transparencies.

Digital projector:

useful in any situation;
easy to prepare visuals on your PC or laptop;

good for color pictures and animations.

Presenting visuals:

Make sure the audience can see each visual clearly.

Give the audience enough time to see each visual.

Help the audience to understand the visuals by pointing to parts you are referring to.
Don't turn your back on the audience to look at the visual.

Don't read the text on your visuals word for word.

Presenting an effective argument:

Present your proposal in a logical way: people react positively to ideas that are well

organised.

Emphasise the benefits of your proposal.
Use we rather than | or you to get support from others.
Choose two or three strong arguments: too many reasons can weaken your case.
Be positive: say what you want, not what you don't want.
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- When presenting a detailed argument, use facts and figures to support your ideas.

Ending a presentation:

- If you signal to the audience that you are coming to the end, you will then have

their full attention.

- Summarise each of the main points.
- Make a short but strong conclusion.

- Prepare the final sentence of your talk beforehand, and practise saying it clearly

and strongly.

Dealing with questions:

- Anticipate the questions and prepare some answers beforehand.

- Make sure the audience has heard the question: it is useful to repeat it.
- Address answers to the whole audience, not just to the questioner.

- Be honest if you don't know the answer.

- Never get into an argument with the questioner.

Exercise 14

Refer the sentences into Russian.

1 This statement was followed by a long discussion concerning the meaning and

application of the theory.

about.

2 Mention was made of the new achievements in this field.

3 An attempt was made to review the vast amount of new facts obtained in this field.
4 This method allows the data to be easily obtained.

5 The method was proved to be of considerable commercial value.

6 Our conclusions were supported by new evidence furnished by other investigators.
7 The scheme insisted upon proved to be satisfactory.

8 Much attention was paid to the data reported.

9 The object of investigations is to understand the way these changes are brought
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10 Mentioning some unsolved problems, a certain amount of work has to be done

upon the development of the theory.

11 We should summarize the information available on this subject.

12 The solution to this problem might probably be found in this

Exercise 15

1 Use the chart below to give a presentation of a lecture on public finance and the

finance of economic entities.

Greetings

Preparing the audience

Delivering the
message

Winding-up

Mr. Chairman, Dear

This is ... the student of

I would like to start

In closing [ want ... .

colleagues! group..., the institute of..., | off with a brief

Finance Academy. overview of ... .
Ladies and I am pleased to speak to At this point, ... That brings me to the
gentlemen! you about... end of my presentation.

Esteemed Mr.
Chairman, Esteemed

My purpose here today is
(to speak about)... .

Another aspect of the
same problem is that

In conclusion ...

colleagues! e

Good morning/ Feel free to interrupt if you | One reason is that ... . | Well, I think perhaps
afternoon, have any questions. A second problem, at | that is about all I wish to
colleagues! least ... is ... that... . | say at this time.

Honored guests!

As an alternative, ... .

To the best on my
knowledge, ... .

Thank you for listening.

Now to digress for a
moment let me refer
to the saying

(proverb/ joke, etc.).

This reminds me of a
joke / anecdote/
proverb/ saying, etc

2 Comment on the given presentation. Make use of the following points and helpful

phrases. Do your best so as not to offend the speaker and to show the positive sides of the

presentation rather than criticize it. Questions are not unwelcome.

- The manner of presentation



to speak distinctly and clearly (exceedingly fluently )

to be inarticulate* (incoherent**)

to avoid eye contact with the listeners

as to the speaker's poise, he/she was quite self-possessed throughout the lecture
(unfortunately, that was a blot on the landscape**¥*)

to be occasionally (sometimes/frequently) difficult to understand

* HEeBHATHBIN
** HeCBA3HBIN

*** jj03kKa J1erTs B 00UKe Meaa

to have appropriate beginning and ending

correct length (to be a bit too extended)

- General language ability
... lexical and grammatical accuracy was generally high (low)
. meaning was generally conveyed, despite errors (was frequently difficult to
understand),
to have mispronouncing (slips of a tongue)...
...the presentation has plenty of (nearly no) blots in its record
to have some basic errors of' vocabulary (in tense use and formation)
to produce incomplete sentences and to have breakdown of control in grammatical

structures.

- The gist of the presentation

to know the ins and outs of smth.

...All required information was successfully communicated (with partial success).

to cover all the points referred to in the unit

... What the speaker said was informative and interesting, but he /she'd better
include more details.

- My impression of the presentation is (quite/ next to / far from/broadly speckling)
favorable.
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Exercise 16

Read the following and try to estimate your group-mates’ presentations.

BASIC PRESENTATION OUTLINE: Evaluation

Presenter(s):
Topic:

Score 1 to 10; Comments

INTRODUCTION: Use of Preview, Thesis Statement, or
Attention Getter. Is it clear what the presentation is about?

THE MAIN BODY: Are the points in the introduction being
followed up and elaborated upon?

CONCLUSION: Is there a review of the main points? Final
statement? Do you feel as though the presentation met all of the
objectives that were set out?

Time Management: Did the presenter(s) adhere to the time format
that was scheduled? Were the sections given the appropriate amount
of time?

Transitions: Were there smooth transitions from one point to the
next?

Organization: Did the presenter(s) leave you with an impression of
a well organized presentation?

Voice Projection: Did the

presenter(s) vary voice, tone or pitch in order to emphasize different
points or to attract attention?

Content: Was the presentation interesting, useful, entertaining, or
informative?

Activity: Were there any points that were followed up with a kind
of activity that could provide the listeners with a concrete
understand?

Total Score:__

Exercise 17
For now, talk about not a structure or content of the presentation, but about
something less tangible—Presence. Tick the right variant and then summarize the results.
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THE DYNAMIC PRESENTER

Yes No Did the speaker
1 Read from a paper? For how long?

2 Use visual aids? Which?

3 Appear comfortable and confident?

4 Establish authority early on?

5 Communicate with facial expressions?

6 Visually punctuate? (use gestures to emphasize)

7 "Reach out," "connect" with all the audience, even people in the back? How?
8 Make eye contact with all the audience (thus demanding their attention).
9 Involve the audience by asking for responses?

10 Stand or sit?

11 Move?

12 Fidget? (drum fingers unconsciously, for example)

13 Rush through the presentation? Speak too fast?

14 Vary the pace of his/her language? The intonation?

15 Appear physically organized?

16 Dress well, look nice?

Note: I ‘m aware that there are cultural differences between Russians and
Americans on some of the above. Which behaviors are valued or not valued here in
Russia? Let's discuss it. For instance, eye contact. Smiles. Dress. The very idea of

commanding the audiences attention.

Exercise 18

1 Read and translate the text. Write down and learn new words.

How to Write Research Papers?

In many ways a research paper is an effort to answer a question or a series of
questions. From this the researcher forms a main idea (that is, a thesis) on which to base
the writing of the paper. So a research paper is a form of writing based upon a thesis
supported by facts, figures, statistics, and other writers' carefully documented ideas. The
purpose of a research paper is to analyze and interpret information while making valid
conclusions based upon the research.

Remember that to write a research paper you must:
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1) Rely on more than your own personal opinions and experiences.

2) Choose a topic and explore it:

Narrow down the topic.

Formulate a research focus.

Gather data.

Write a thesis statement.

3) Make an argument:

Select the supporting details, facts, and statistics.

Prepare a working outline.

4) Bring a conclusion:

Bring together the main ideas of the paper.

Repeat the thesis on the paper.

5) Write your notes, records, and plans in English.

6) Always ask your instructor for make sure of the direction of your paper before
proceeding with the research.

Once you have collected and analyzed the information you need you can begin to
determine your article design. When writing a research paper you must communicate your
own ideas, but you must also include other writers' and speakers' ideas. In addition, you
will need to refer to facts, figures, statistics, and other information from other sources.
Therefore, it is your responsibility to document your writing by making clear which ideas
are your own and which ideas belong to others. All of this must follow special rules for
documenting sources that are not your own opinion by making references.

Another concern is how to illustrate your writing. Most people are familiar with
tables, charts, and graphs — they are a common staple of business reports, newspapers,
and even television news. But few people understand why particular data are shown using
particular kinds of tables, charts, or graphs. In determining when to use words and when to
use tables and other illustrations, keep the following criteria in mind as you are developing
a draft. Tables, charts, and graphs are better than words when:

- You have complex numerical or statistical data to convey;

- You are describing something that requires the reader to form a mental image in
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order to understand it;

- You want-to present information in a form the reader will be able to recall easily.

An article is far more than a one- or two-page piece of writing on a particular

subject written for publication in scientific journals. It is also considered as a way to

answer a particular question but only one in contradistinction to the research paper.

Articles should contain at least an introduction to the matter, its brief description, and

sometimes probable benefits for the interested party. As a rule, they lack illustrations and

references.
2 Answer the questions.
1) What is the purpose of a research paper?
2) How should you document the ideas of other writers?
3) How should you communicate your own ideas?
4) Is it necessary to explain and clarify information?
5) How is the main idea of your writing called?

6) When do you use illustrations instead of words?

Exercise 19

Remember the words and make up sentences using them.

Nouns Cywecmsumenvhuvie

research paper Hay4YHasi CTaThs

article CTaThsI

abstracts TE3UCHI

citation/ quotation [IUTATa, CChUIKA HA YTO-JIN0O, IMTHPOBAHUE
draft nepBasi BepCcHsl IOKYMEHTa

focus GboKyc, IIEHTp, CPEIOTOUHE

format ¢dbopmar

outline HaOPOCOK, OYEePK

research HCCIIEIOBAHUE

statement co00IlIeHre, YTBEPKACHHE

conclusion BBIBOJI

summary pestome, pedepat

Nouns CywecmeumenvHoie

thesis 1) kpatkast popmMynHpoBKa, 2)TE€3HCHI, TUCCEpPTAIHsI, KypcoBasi paboTra
topic/ theme TeMa

reference CChUIKA Ha UCTOYHHK JIUTCPATYPHI
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reliability HAJIEKHOCTH
effectiveness 3 PEeKTHBHOCTH
Verbs Tnazonvi
access TIONTy4HTh JOCTYTI
analyze aHAJIN3UPOBAThH
argue OCrapuBaTh
cite [IUTHPOBATH
communicate niepeiaBaTh HHPOPMAIINIO, COOONIATh CBEICHUS
conclude 3aKIII0YaTh, J€JATh BEIBOIBI
develop pa3pabaTeIBaTh, pa3BUBATh
determine OIPEIEIIsATh, yCTAHABIMBATD
document MOATBEPXKIAaTh/ CHAOXKATh TOKYMEHTaAMHU
eliminate MCKJIIOYaTh, BRIOPAChIBATH TEKCT
evaluate OIICHMBATH, BRIPAXKATh B U(Ppax
investigate HCCIICSIOBATD
narrow down CY3UTh
omit YITyCKaTh, HE BKIIIOYATh
organize OpTraHN30BaTh
paraphrase nepedpa3upoBaTh
revise 1) npoBepsAITh U UCHPABIIATD, 2) UBMEHSTh TEKCT
summarize PE3IOMHPOBATH, ITOIBOIUTH TOT
Adjectives & Ipunazamenvuvie u napeuus
Adverbs
lacking HEIOCTAIOIIHI
excessive M30BITOYHBIM

following/as follows

CJIEAYIOLIN, B TAKOM MOPSIIKE

particular

0COOBIN, cieM(UIHBIN

valid

BECKHI, 000CHOBAHHBIA

Exercise 20

Match the terms and their meanings.

topic UCCIIeTOBaHHE
research HaOpPOCOK
outline nepBasi BEpCHUs TOKYMEHTa
analyze BBIOPACHIBATH TEKCT
draft TemMa
paraphrase aHAJTU3UPOBAThH
investigate nepedpa3supoBarhb
eliminate HCCIIEN0BATD
Exercise 21
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Match the terms and their meanings.

topic UCCIICIOBAHKE
research HaOpOCOK
outline nepBasi BEpCus JOKyMeHTa
analyze BBIOpACHIBATh TEKCT
draft Tema
paraphrase aHaJIHU3UPOBAThH
investigate nepedpasupoBath
eliminate HCCIIEI0BATh
Exercise 22

Remember the following definitions.

Close the right part of the table and try to

reproduce the definitions in your own words. Check yourself.

Abstracts (n)

1) short pieces of writing; 2) short selections from the original

Article (n) I) short piece of writing; 2) a particular object or item
Bibliography (n) alphabetized description of a book

Body (n) middle portion of writing containing examples, facts, illustrations
Copyright (n) protection against plagiarism

Data (n) sources of information

Knowledge (n) information that is capable of being learned

Draft (n) early writing attempts

Endnotes (n)

list of sources at the end of a paper

Footnote (n)

a special note found at the bottom of a page or writing

Formal (n) a special design or arrangement

Outline (n) list of different parts within a certain form
Summary (n) a shortened version of the original

Thesis (n) an idea expressed as a statement

Quote (v) mark or credit words or phrases

Chronological (adj)

according to date or time
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Ipuiaoxenue A

(cnpasounoe)

OﬁmeHaquaﬂ JIEKCHUKA " JICKCHUKO-CHUHTAKCHYCCKHNE MO CJIN, CBOMCTBEHHbIE SI3BIKY

AHHOTANUU U pedepaToB B AaHITIMHUCKOM SI3bIKE

Cywecmeumenvhule:

- author - aBrop, attention - Buumanue, concept - monsitue, conclusion - BeIBOS,
figure - pucynok, table - Tadbmumna, method - merom,- problem - mpo6Giema, procedure -
METOIMKa, METO/I, mpoiiecc, reference - ccpuika, crpaska, result - pesynerat, information -

uHopManus, review, survey - oo3op, data -nannsle, fact - dakr, technique - meronuka,

TEeXHHMKa, approach - meroxa, moaxon, ViEW - Touka 3penus, Studies, investigation

uccle0BaHms, account - oreHka, pProcess - mpouecc, observation - nadmoaenue, value

BeaMYMHA 3HaueHus, prediction - mporuos, determination - ompenencHue, measurement

usMepenue, Proof - mokasarenbctBo, analysis - ananus, treatment -moaxox, significance

3HaucHUe, range - cdepa, obOmacte pacrnpocTpaHenus, Auamason, formulation -
dbopmymmpoBka, theory - Teopums, comparison -cpaBHenme, relationship -
B3aMMOOTHOIIIEHHSI, CBsI3b, POACTBO, System - cumcrema, posSition - monoxeHwue,

OTHOIIICHUE, TOYKA 3peHMsl, eVidence - JoKka3aTeNIbCTBO, TaHHBIC.

I nazonwr:

- to contain - comepxkatb, 0 cCOver - oxBaThiBaTh, UMETh 00beM, t0 deal with -
kacathcs, to describe - ommceiBath, t0 diSCUSS - 00cy»)aaTh, paccmarpuBartsh, to illuminate
- ocBemaTh, to Include - Bxirouats, to mention - ymomunars, to present -naearb, usaaraTh,
to refer - ymomunats, ccbuiathes, t0 refer -mepecmatpuBath, t0 Serve - ciryxuth, to show -

ITIOKa3bIBAaTh.

Ob6b1uno 6 hopme cmpadamenbHO20 341024 UCNOAb3VIOMCSL CAeOVIOUWUE 211A20TbL.
- to bring up to date - moBecTH 10 COBPEMEHHOTO COCTOSHUS, OOHOBHTH, t0 concern
— paccmarpuBath, Kacatbes, t0 devote - mocsimath, to discuss - obcyxnmate, to fill -
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HanoaHATh, {0 illustrate - nwmrocTpuposats, to place emphasis on - ocoGeHHO BBIACIATS,
nogdyepkuBath, t0 provide with - cmabGxkarth, t0 study - wusyuars, to consider -
paccmarpuBarth, t0 suggest - mpemiarars, to discuss - o0cyxaaTh, t0 €xamine - u3y4arsb,
uccienoBarb, t0 review - gemath 0030p, to determine - onpexensth, t0 use -
HCII0JIb30BaTh, t0 estimate - onenuBath, t0 develop - pa3suBare, t0 cOmpare - cpaBHHUBATE,

to obtain - moxyuars, to define - onpenensiTe.

Ipunazamenvhoie:

- general - oOmmit, modern, up-to-date - coBpemenHsIi, conventional -
obmenpunsaTeiid, affective - pesynapraruBhbld, elaborate - tmartensHO pa3paboTaHHBIM,
efficient -sxomomuunsbii, Versatile - mpuMeHumBIi B pasHBIX ciydasx, Promising,
perspective -mepcriekTuBHBIN, practicable - mnpakrtuusblii, ymoOnsid, foolproof -
0e30muO0YHbBIN, HaJEKHBIA, COnvincing — yoemurtenpHbld, doubtful - comHMTETBHBIN,

ambiguous -nBycMBICICHHBIH, POOT - TI0X0H, alternative - npyroii, BO3MOXKHBIH.

Hapeuus:

- thoroughly - TmarensHo, Vastly - 3nauntensho, dramatically - odens xoporio,
sapko, primarily - nepBoHayanbHO; TJIaBHBIM oOpa3om, adequately - mnpaBuibHO,
conventionally - o6sruno, fairly - poBoawHo, Bmomne, BechMa, Markedly -3amerho,
previously - pauee, preliminarily - npeasaputensHo, repeatedly -ueoanokparno, virtually -

bakTHyYeCKH, B CYIIHOCTH, tentatively mpenmnosioxkureabHo, OpUSHTHPOBOYHO.

Hapeuus, xapakxmepusyowue omuoulenue asmopa K ONUCLIBAEMOMY (DaKkmy uiu
coObLIMUIO:
- assumingly - mo-Bummmomy, conceivably - moxHO mtpeamnonoxuts, reputedly,

admittedly - cuurator, supposedly - MOKHO MPEATIOIOKHUTS.

Cnoea, ykazviearowjue HA NPUYUHHO - CLEOCMEEHHble CEA3U UMU HA NOPAOOK
U3109CeHUs UHpopmayuu.:

- at first,first of all, to begin with, firstly - npexne Bcero, Bo-nepBbix, Nevertheless -
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TeM He MeHee, secondly -3atem, further - manee, also - kpome Toro, takxke, in addition -
kpome Toro, finally - nakoner, on the whole - B nemowm, as stated above -kax yka3biBanoch
BeImIe, in other words - uabiMu citoBamu, however - ogaako, on the one hand - ¢ oxguoi
croponbl, on the other hand - ¢ apyroit croponsl, thus -rakum o6Gpasom, therefore -

mo3Tomy, consequently - cirenoBarensHo , hence -orcroza, ciemoBatenbHo, in all - Beero.

Cnosocouemanusi:
- background material - ocHoBBI (Haykwm), basic information -ocHoBHBIC cBeneHUS,

basic problems - ocHoBHBIC Bompocsl, characteristic feature - xapakTepHasi 0COOCHHOCTb,

complete review - momHbI# 0030p, critical review - kputuueckuit 063op, data available

uMmeromuecs nannble, established facts -ycranommennbie daktel, experimental data

SKCIICpUMEHTaIbHbIC JaaHHble, Laboratory techniques - wmertoauku, mechanisms

MexaHu3MbI, Original approach -opuruHanbpHbBINA, cOOCTBeHHBIN Mmoaxoa, overall view
ob1iee mpeacrasieHue, principal concept - ocHoBHas KOHIIETIIIKS; OCHOBA, recent advances
- TMOCJICAIHNAE JOCTHKEHUs, recent work on -nmocnennue padotsl mo source of information -
ucTouyHuk wuHpopmaruu, Vvariety of problems - psa Bompocos, unique feature -

0COOEHHOCTb.

C10Ba ¥ BBIPAKCHHUS JJIS1 JIOTHYECKOTO CBSA3BIBAHUS YaCTEH MUCHMEHHOTO M YCTHOTO
Tekcta. Takue cioBa MoO-aHIIMKWCKKA HasbiBaroTcs discourse markers. (Discourse -
paccyKJIcHHe, BBICKA3bIBAaHME 10 KaKOMY-ITHOO BOIpocy.) OHH SBISIOTCS «BEXaMu»,
«yKazaTeJIIMW» TPU MEPEX0/Ie OJHOW YaCTH PACCYXKACHUS K APYrou, oOecreunBas TaKuM
00pa3oM JIOTHYECKYIO MOCICI0BATEIbHOCTh H3J0XKCHUS MBICIICH U YETKOCTh CTPYKTYPBI

TekcTa. Yalle Bcero Takue cjaoBa U BBIPAKCHUS CTOAT B HAYAJIC HpC,)IJ'IO)KCHI/ISI/a633,L[a.

Cnosa u ghpasvl 0151 XpOHONO2UUECKO2O UIOIHCEHUST UHPOpMAYUU:

- first(ly)/first of all; second(ly); third(ly); lastly/last of all/finally (makonerm; B
sakmodenue); first and foremost (B mepByro ouepenn); in the first/second/third place;

- to start/begin with; (npex e Bcero; HayaTh ¢ TOro, 4TO; JJIsI Havasa); for

another thing (xpome Toro; Bo BTopsix). Note: firstly, secondly ... is more formal than first,
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second...

Eg: The aim of the test was first and foremost to give confidence to the students.

Eg: There are several reasons why students may prefer to live in dorms: first(ly), it
IS, cheaper tolive in a dorm than to rent an apartment, second(ly), students do not have to
spend much time to get to school because dorms are usually located on campus, and
lastly/last of all/finally, students may have a more active social life.

Eg: There are two main reasons why these countries should not involve themselves
with nuclear energy at the present time. In the first place/For one thing, they have ample
supplies of both oil _ and hydroelectric energy from which to generate electricity. For

another thing/Secondly ...

Cnoea u gpasvl 011 0obasneHus uHpopmayuu:

- In addition; what is more/more than that/furthermore(formal)/ moreover/(more
formal)" (6osee Toro; kpome toro); another thing is that... above all/on top of that (s
nosepitenue Bcero); as Well as (tax ke (kak); He TOJBKO....,HO; B JOIMOJHEHUE, IOMHUMO));

- alongside (mapsmy c); besides/apart from (kpome); besides (k Tomy xe;
particularly when adding a negative idea); similarly/equally/likewise (momoOHBIM
o0Opa3om);

- a word must be said about...; it is important to note that...

Eg: In addition to (having) a BA degree in Psychology, he also has an MBA.
(MBA - Master of Business Administration)

Eg: (from a letter of recommendation)... In addition, her education in Speech
Communication and work as a teacher has provided a great deal of public speaking and
presentation experience. What is more/On top of that, she is particularly good in a fast-
paced environment with challenges and with co-workers as enthusiastic as herself.

Eg: Alongside his many other responsibilities, he now has to be in charge of staff
training.

Eg:Apart from/Besides my personal life, I would be very interested to know what
the world will be like in the next century, and in the next millennium.

Eg: Now it is generally believed that professional sports affects health in a
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negative way. Besides, violence, greed, and corruption are clearly the antitheses of the
athletic ideal.
Eg: It is important to note that professional athletes often finish their careers not

because they are of retirement age, but because they are physically damaged

Cnosa u ¢hpasvl 0151 8bIPANCEHUST YINBEPHCOEHUSL NPOMUBONOTIONCHO2O CKAZAHHOMY
panee:

- while - xots; HEcMOTpst Ha To, 4TO; Whereas - Torja Kak; B TO BpeMs Kak; in
contrast/by contrast/on the contrary - mao6opot; Hampotus; however / nonetheless /
nevertheless - omgmako; Tem He MeHee; however - kak OblL..HH (COIO3, BBOJISIIUI
YCTYNHTENbHOE NPUAaTOYHOE Tpemnoxkenue); yet/still - rem He meHee; ogHako; Bcé xe;
Bcé-Taku; although/though - 1)xoTs; 2) Tem He Menee, oaHako; BcE ke; Bcé-Taku; despite
the fact that... - HecMoTpst Ha TOT dakr, uro...; in spite of something/despite something -
HecMoTps Ha; notwithstanding - HecMoTpst Ha; BOTIPEKH;

Note: Compare notwithstanding, despite, in spite of. Notwithstanding is formal
and the weakest of the three terms used to indicate opposition. In spite of is the strongest
in this group.

- all the same - Bcé ke; Bcé-taku; be that as it may - xak 6sI To Hu ObLIO, INStead (of
this) - B3amen; BmecTo 3toro; unlike smb or smth - B ormuune or xoro-nmubo uiaM vero-
au6o; on the other hand - ¢ apyroii ctoponsr; rather than -... a ue ...;contrary to popular
belief - Bonpeku obOmen3BecTHOMY MHEHHIO; t0 express one’s sharp disagreement with/to
strongly disapprove of - BeipaxkaTh MOJIHOE HeCOrIacHe/ObITh KAaTeroprHuecKu MpoTus; to
oppose (an idea/plan/matter etc) - BeicTynmarh IpOTHB/MMETH BO3pa)KEHUS I10...; The most
common argument against this is that... - Haubosnee yacto ynorpeoisieMbIM apryMeHTOM
npoTHB 3TOro sBisercs .., to put forward/present arguments against... -
BBIJIBUTATh/TIPEIICTABIIATL ApTYMEHTHI POTHB...; @ Weak/strong/convincing/fundamental
argument against... cnaObiii/Beckuiil/yOeuTeIbHBIN/OCHOBHOW apryMEHT MPOTHB...; This
argument does not hold water. - Otot apryMeHT He BBIACPKMBACT HUKAKONW KPUTHKH. The
argument is not logically sound./This is not a sound argument/There are holes in the

argument. (BoipakeHus Il OMCAHKS HEJIOTMYHOTO, HEMTOCIEA0BATeIbHOTO apryMeHTa. )
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Eg: While/Whereas some people condemn television as a negative influence on the
overall mental development of children and their behavior, others praise it for its
contribution to children's education and upbringing.

Eg: It is sometimes argued that many of the world's problems would disappear if
people everywhere spoke the same language. By conrast /On the contrary, many people
regard the idea of an international language as foolish and impractical.

Eg: Arguments presented by proponents/supporters of vegetarianism: The
argument is sometimes put forward that man is not naturally a vegetarian. While such a
claim may contain a grain of truth, it however/nevertheless/nonetheless ignores the
obvious fact that there are many aspects of the original human condition that we have
seen it to improve. (Ho: see/think/ fit to do smth -cuurate HykHBIM/TIETIECOOOPA3HBIM
nenaTh 4to-nmu60) Arguments presented by opponents of vegetarianism: Those who
support vegetarianism insist/point out that such a course is spiritually and physically
beneficial However/Nonetheless/Nevertheless/Be that as it may, there is no evidence that
vegetarians are exceptionally healthy or less aggressive only because they do not eat
meat.

Eg: He is not the man for the job, however enthusiastically he may be
recommended.

Eg: Arguments for (in favor of) and against small-town/countryside life: It is true
that city-dwellers have access to certain facilities such as theatres, museums or funfairs
that may be denied to the inhabitants of small towns or countryside. Yet/Still there are a
number of disadvantages of living in a big city. The main point here is that people are
exposed to a lot of stress because of the hustle and bustle of big-city life.

Eg: | believe that we should not spend so much of our limited national budget on
space exploration. Instead, we should spend more on improving essential social programs.

Eg: Arguments presented by opponents of the view that live theater is dying: Of
course the theater has suffered from competition that takes advantage of modern
technology. All the same, there is a qualitative difference in being present at an actual
performance which, though it may be a luxury, will never be replaced by second-hand

audience participation.
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Eg: Unlike his predecessor, the new program coordinator has-an ability to manage
multiple priorities quickly and effectively.

Eg: Contrary to popular belief, I hold the opinion that television helps stimulate
rather than destroy communication among family and friends. Television viewing is often
an activity that people do together, discussing the various programs they watch.

Eg: Arguments against cars as means of transportation: Their tremendous advantage
for transportation notwithstanding, cars simply cause too much pollution. Secondly, the
production and operation of cars waste a huge portion of the earth's natural resources.
Thus, it is critical that we spend money on improving public transportation - or even
offering free public transportation! -so that people will prefer riding subways, buses,

commuter trains, etc., to traveling in their cars.

Mmuorue wu3 IIPHUBCACHHLIX CJIOB H BBIpa)KCHI/Iﬁ HUMCHOT OJWHAKOBBLIC 3HAUCHUS.
HpOCMOTpI/ITe HHUIKC CIICAYIOINC BAPHUAHTBI:

1) Although/Though/ Even though he has undoubted talents, he is not the man for
the job.

2) Despite/In spite of/Notwithstanding (the last one is formal) his undoubted talents,
he is not the man for the job.

3)He is not the man for the job, his undoubted talents notwithstanding.

4)He has undoubted talents; nevertheless/nonetheless/however/yet he is not the man
for the job.

Cnosa u ¢hpasvl 0151 boee 0emanbHo20 NOSACHEHUs. MeKCMA.

- that is to say/in other words - 1pyrumMu/MHBIMH CJI0BaMHK; HHAYE TOBOPS; TO €CTh;

- that is (mar. - i.e.) - 1o ecrp; indeed - B camom gene; specifically/in
particular/particularly/especially - ocoGenno, B ocobeHHOCTH; B wyacTHOCTH; Strictly
speaking -ctporo (Tounee) rosops; used when you are using words or explaining rules in
an exact and correct way: Strictly speaking, spiders are not insects, although most people
think they are; simply put/to put it simply - nporiie rosops; the main point here is that... -

ITIaBHBIA BOIPOC/OCHOBHOM MOMEHT B TOM, 4TO ... ; On a (more) personal/practical (etc)
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level - B (OGomee) wactHomM/ mpakThyeckoM u T.a. acrekre/mnane; from a (purely
theoretical) perspective - ¢ (umcto Teopermyeckoit) Touku 3penus; for example/for
Instance (;ar. - e.g./eq) — HanpuMmep.

Eg: The most common argument against the use of nuclear energy is based on
safety. The main point here is that, despite the claims made by the nuclear industry, the
Immediate results of a severe nuclear accident could be so devastating, and the long-term
results so insidious that no degree of risk is acceptable.

Eg: From a purely theoretical perspective, computers can replace "old-fashioned"
printed books. Indeed, in the past decade, hundreds of reference books have appeared in
electronic form. Clearly, the computer brings a great many benefits not offered by
ordinary reference books; for instance, the option of enlarging the type to reduce eyestrain
or the ability to copy passages onto a " notebook™ page and so on. But when it comes to
literature, the electronic-publishing movement has run into resistance from both readers
and publishers. Simply put, it is hard to imagine sitting down to read Dostoyevsky or
Dickens on a computer. Though, on a more practical level, the computer features may be
very useful for those who do literary research or some other productive work. Strictly
speaking, it is hard to imagine an avid reader reading a computer novel just for pleasure.

The great power of real book is that it is intensely personal and highly interactive for
it gives room for your imagination. Besides, nothing can compare to the glossy sheen,
smooth feel, and gluey smell of a new book. The physical qualities of a book pull you into
its pages. Above all, the printed book requires no technology; it is accessible to anyone
who can read. Hence, it is very unlikely that real books will be entirely displaced even in

the future.

Cnosa u ¢hpasvl 0151 CHOCOK/CCHLIOK:

- as far as ... is concerned — uto kacaercs ...; according to/following this model of
interpretation - coriacHo /cieayst 3TOW MHTEPNPETAUU/ITOMY 00BICHECHHIO/TOJKOBAHUIO;
in one's view/ opinion/estimation/according to someone - o ybemy - Ju00 MHEHHIO; iN
one's eyes/in the eyes of smb - o ubemy - 16O MHEHHUIO,

Eg: If time is short and an urgent matter must be dealt with, it is important to make a
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decision quickly. However, as far as the consequences of your decisions are concerned, an
error could be very costly.

Eg: Psychologists have argued that when people meet each other for the first time,
they categorize each other according to personality types they already know. According to
this model of interpretation, first impressions have a very important influence on our
interactions with others

Eg: As the world becomes more and more united by communications technology, it
Is increasingly necessary to establish a common world language. There are, of course, both
advantages and disadvantages to this development. In my view (opinion/estimation), loss
of diversity in the world is always a negative thing. On the other hand, according to those

such as businessmen who rely on the ease of global communication, it is a very positive

thing.
Eg: In a zoologist's eyes, the idea that a zoo has no useful purpose is ridiculous
Cnoesa u d)paf)’bl 0151 102UYECKO20 3a6epuLerusl mekcma.
- therefore/consequently - mosromy; cinemoBarenbHO; thus/SO - Takum oOpa3zowm;
II02TOMY;

- hence - cnemoBarenbHO; B pe3ynbrate; as a result - B pesynbrarte; B mrore; it
appears that... - oueBunno; siBHO; evidently/it is evident that... - oueBUHO; HECOMHEHHO;
clearly/undoubtedly/unquestionably/beyond any doubt - 6e3 comHeHHUs; HECOMHEHHO;

Note: Word choice - thus, so, therefore, consequently, for this reason, as a result. Of
all these words, so as is least formal (thus - most formal). In formal writing, avoid using So
at the beginning of a sentence - it is characteristic of spoken English: The country was
beautiful. Consequently | decided to return the next year. / | therefore decided to return the
next year, (formal style)

Eg: In American universities, the cost of tuition is very high. Thus, many students
are forced to work at part-time jobs while they are studying.

Eg: | really cannot stand tourist resorts in tropical climates, so if | were given a
chance to visit a foreign country for a short vacation, | would steer clear of such hot and

overcrowded destinations.
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Eg: Medical technology is increasing at a phenomenal rate. As a result, people now
live much longer lives than in any other past generation.

Eqg: It is evident that people have to pay a price for the benefits of their industrial
society. But this price seems to be very high if only to think about the problems facing us
now: the risk of nuclear accidents, chemical works explosions, acid rain, the destruction of
wild life and countryside, air and water pollution.

Eg: It appears that these two arguments do not coincide.

Eg: It appears that the system of having students evaluate their teachers has been
used by many universities as an effective means of ensuring that a high standard of
education is maintained.

Eg: A large construction project always necessitates making a considerable amount

of noise. Hence, many residents object to construction in their neighborhood.

Cnosa u gppasvl 011 0606weHusA:

- on the whole/in general/generally/overall - B obmem; B 1ienmom; by and large - B
obmem u 1enom; broadly speaking - BooOrie rosops; B oOmux yeprax; to a great/some
extent - B  3HAYUTEIBHOW/HEKOTOPOH cTemeHu; N mMost/some cases - B
OOJIBITMHCTBE/HEKOTOPBIX CITydasx;

- in any case - B mobOoMm ciydae; by all accounts - mo o6memy muenuto; by all
indications - cyns mo Bcemy; essentially - mo cymecTBy; B ocHOoBHOM; In @ word - ogHUM
CJIOBOM; KOPOYC IOBOPA;

- in this respect/sense - B 3ToM oOTHOIIeHHUW/CMBICE; as mMmentioned/noted
(previously/above) - kak yxe ObLJIO YHOMSHYTO/CKa3aHO/OTMeUeHO/yKa3aHo (Bbie); for
the reasons discussed (above) -BBumy(BbIlIe)yKa3aHHBIX/(BBIIIC)HA3BAHHBIX MPHYUH; IN
sum/in the final analysis/in conclusion/in the end/ ultimately - B 3akarodyenue; B utore; B
KOHCYHOM cqéTe; B KOHIIC KOHIIOB,

Eg: Broadly speaking, teachers in our country are overworked and underpaid.

Eg: Essentially, this plan is worthwhile, but it will not satisfy both groups.

Eg: While living in an apartment in the community presents a number of benefits,

for the reasons discussed (above), it is often not the best choice for many students,
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particularly for those students who have inadequate income.

Eg: In sum, | have discussed arguments on both sides of the question whether the
Earth is being harmed or improved by human activity. In any case, we live on the Earth
and we must make the best of what we have and try to live in harmony with our
environment.

Eg: In conclusion, | have provided much evidence to show that regular exercise
improves study habits. By all accounts/By all indications, a student who performs regular
physical exercise will achieve better results in his schoolwork than a student who does not.

Eg: Ultimately, the degree to which a person's salary is a measurement of his
success depends on the individual. Undoubtedly, some people need to earn a very large
sum of money in order to feel satisfied with themselves, while others require less. In the

end, each person lives according to his means and his needs.

3anomnume Cﬂedyiou;ue 8blpa.9fC€Hu}l:

- it 1Is common knowledge that.../it is generally believed that... - oOmeunsBecTHO,
9TO...; SBJIICTCA OOMICTIPU3HAHHBIM TOT (akT, uTo ..; to dispute the commonly expressed
opinion - ocnapuBaTh oOIIen3BecTHOEe MHeHHe; t0 bring to (a) conclusion - 3aBepiinTh;
MPHUBECTH K 3aKiioucHuio; t0 come to the conclusion - mpwuiitu k BeIBOAY (0 TOM, 4TO...); 1O
draw a conclusion - gemats BeIBOM; t0 jJump to a conclusion - genaTh MOCHCIIHBINA BBIBOI;
to be careful with one's conclusions - ObITh OCTOpPOXHBIM C BbIBOAaMHu; t0 make a
deduction (about)/to deduce (from)/to infer (from, about) - nenats BrIBO/3aKTI0UCHUE (U3
4ero-1m6o, 0 4E€M-11u00/0 KOM-TH00);

Eg: A large number of facts can be inferred from archaeological data.

Eg: It is common knowledge that smoking *affects health in a negative way. *to
affect (verb); an effect (noun)

Eg: | have come to the conclusion that we have made a
mistake.

Eg: People should be careful not to jump to conclusions.

- for my part - uro kacaercs MeHsi; ¢ Moeli cTOpOHBI; IN One's words/in the words of
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smb/according to smb - roBops ciIOBaMH/TIO BBIPAKEHHUIO TaKOTO-TO/MO (Y4bUM-JIHOO0)
CJIOBaM/IIO YTBCPKIACHUIO TaKOI'O-TO, conceming - OTHOCHTEJILHO/KacaTeILHO (‘IGFO
au60); with this in mind - B »stoii cBsa3m; along these lines/in this context - B stom
koHTekcTe; before addressing this  question/issue -  mpexiae, YeM  Mbl
paccMOTpUM/00paTUMCS K STOMY BOIIPOCY.

Eg: Some may say that a person's surroundings have a strong influence on the way
he or she feels and acts. Concerning the degree to which clothes may affect a person's
behavior, it may also be true that what a person is wearing influences him or her in many
ways.

Eg: It's difficult to make general rules that apply to all without exception. For my
part, however, | am very glad that |1 was given the opportunity to study art and music in
high school.

Eg: In the words of Thomas Edison, invention is one percent inspiration, and ninety-
nine percent perspiration. The same can be said about success.

Eg: You have to travel 40 miles to a job interview. You have three modes of
transportation at your disposal, but times and destinations differ considerably. With this in
mind, let us consider the pros and cons of each.

Eg: Many benefits we enjoy today have arisen from " accidents in history" . In this
context/Along these lines, let us cite some examples of events terrible at the time that

turned out well for the future.

3anomnume HeKomopble 050p07’}’Ibl co CJle()leM/;LUl/lu cloeamu.

- problem/issue/question/idea

- the problem arises from... - npoGema Bo3HuKaeT u3 .... Another problem may arise
from a variety of sources. Precisely here is found the crux of the problem (Mmenno 3aech
HaXOJUTCs/3aKioyaeTess camas octporta mnpobiemsl.) To alleviate the problem, the
government should take urgent measures. (Uto0bl CHU3UTH OCTPOTY MpoOseMsl...) It gives
rise to many questions. (9to BeI3bIBacT MHOTO Bompocos.) It is to this aspect of the issue
that 1 now turn. (A ceituac MHE OBl XOTEJIOCH OOPATUTHCSI UMEHHO K 3TOMY AaCIEKTY

nanHoro Bompoca.) Before addressing this question, it may be useful first to examine its
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historical prerequisites. (ITpex e, yeM Mbl 00paTHUMCS K 3TOMY BOIIPOCY, BO3MOXKHO, OyIeT
MOJIC3HBIM CHaYalla pPacCMOTPETh €ro HCTOpUYECKHEe mpeArnochuikn.) The idea that
physical exercise helps people stay healthy, of course, is nothing new. The idea that
human activity makes the Earth a; better place to live is problematic;

- advantage/benefit — disadvantage;

- advantageous(adj);

- First of all, I should explain advantages and disadvantages of living in a dormitory.
(moJIOKUTENBHBIE W OTPHIATENbHBIE CTOpPOHBI 4dero-nmm6o) | will name some of the
advantages of each approach and | will argue in favor of .../and | will support...
(mostoskuTEIBHBIC CTOPOHBI/ MpeuMyIecTBa Kaxaon touku 3peHus) | should explain the
advantages of this choice over other options. (mpeumyiecTBa JaHHOTO BapHaHTa HaJ
apyrumu) Many find it advantageous to take out a student loan from a bank. (Muorue
CUMTAlOT OoJjiee MpeArnodYTHTEIbHBIM ...) Both approaches have advantages and
disadvantages. (O0a moaxoaa/o0e¢ TOYKHM 3PEHHS HMEIOT CBOM IOJIOKHMTEIBHBIC |
oTpHIaTeNbHbie cTOopoHbl.) FOr my part, | find more advantages than disadvantages in
living in a dorm. (HaxoauTh OOJIBIIIC IPEUMYIIECTB, YeM HeJIocTaTKoB B uéM-m60) While
there are advantages to/for both options, taking a student loan from a bank is the best
choice for many students. (B To Bpems kak o0a BapraHTa UMEIOT CBOM IOJIOKUTEIIBHBIC
cTopoHsl ...) There are, of course, both advantages and disadvantages to this development
(I/IMGIOTC}I, KOHCYHO, KaK IIOJOXHUTCIBbHBIC, TaK HW OTPHLHATCIBHBIC CTOPOHBI 3TOI'O
sBiieHus1.) There are also benefits to renting an partment. (Apenaa KBapTHpbI TAK)KE HMEET
CBOM TPEHMYINECTBa / MOJOXKHUTEIbHBIC CTOPOHBI). This provides a number of benefits.
(310 mpencraBnsier/ AT P IPEUMYIIECTB);

- to result in/lead to/cause;

- The problem arises from modern technological advances. Technology in schools,
offices and industry has resulted in an unfortunate overdependence on calculators and
other types of modern devices. Abuse of something normally beneficial may lead to a
harmful reliance on it. A dependence on the use of calculators may cause a diminished

ability to do mathematics on one's own.
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Ipunoxenue b

(cnpagounoe)

CaoBa, numymmecs 4epes geduc

1 A-line — TpanenueBy IHbII;

back-up — 3anacHoM, 3anacHbBIN, pe3ePBHBIIA;

back-up control — pe3epBHOe yrpaBieHue;

bi-level — nom Ha nBYX ypOBHSX, 3/J1aHHE COCTOSAIIECE W3 MOJYIOJBajda U OJHOTO
3Ta)ka CO BXOJOM Ha YPOBHE 3€MJIH,

business-like — nemoBoi;

cable-cast — TpancupoBaTh 110 KaOEIHLHOMY TEICBUICHHMIO,

carbon-date — (reo:. maTUPOBATH MO YIIIEPONY);

closed-circuit (television) — xabenpHOE (TEICBUICHUE);

computer-assisted — ¢ momorip0 9BM, MallIMHHBIH;

computer-based — koMITbIOTEPHBIH, KOMITBIOTEPU30BaHHBIN, Ha 0a3e DBM;

computer-made — moxy4eHHbIH ¢ momombo DBM;

CO-0pt — BOMpaTh B cedsl, MOIJIOAaTh, aCCUMUIUPOBATH.

2 co-planner — coaBTOp MPOEKTA;

cross-disciplinary — HaxosIuiicst Ha CTBIKE pa3HbIX HAYK;

a cross-disciplinary study — uccnenoBaHue ¢ MPUBICYCHUEM CIICIUAIKUCTOB 110 PSTY
IMCHUIUINH;

Cross-index — maBaTh MEPEKPECTHBIE CCHUIKU, OTCHUIATh (YUTATENS) K APYroi 4acTH
(kHUTH, MaTepuana);

cut-off — konen, npekpaienue (eHcTBUA);

de-isolate — mMKBUAMPOBATH PE3YNILTATHI H3OJSAIIH;

end-play — oceBoii modr;
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end-product — roToBbIi MPOIYKT;

fail-safe — camooTkmroUaronuiics, 0Oe3aBapuiiHbIi, O€30TKA3HBII;

fall-out — moGouHBI MPOAYKT, HENMPEIBUICHHBIC ITOCIICICTBUS, HENPEICKA3yeMbIi
MOOOYHBIN pe3yJIbTaT;

fart-moving — ckopocTHOM, TMHAMUYHBIN;

fat-free — 0Ge3KUPEHHBIN;

fine-tune — ToHKO HacTpauBaTh MPUOOPHI, TOUHO PETYIUPOBATH;

floor-through — xBapTupa, 3aHUMarommas MEeIbIA dTax.

3 follow-through — mpoBepka ucnonHeHwUs;

follow-up — mocneayrone MeponpUsATHS;

gas-guzzler — He’KOHOMHYHBIN AaBTOMOOWIIB;

hands-on — npakTHYHBIHN, CBA3aHHBIN C YKH3HBIO;

hang-loose — He umeroIUi OnpeaeIeHus, CTPYKTYPbI, aMOP(HBIIH;
high-energy — BeICOKOSHEpPIUYHBIH, BRICOKOH SHEpruH (0 YacTHUIlax);
high-level — (mpoucxosmiuii) Ha BEBICOKOM YPOBHE;

high-powered — cuibHBI, ¢ OOJBIINM YBETHUCHUEM;

high-rise (hi-rise) — MHOT03TaXHBI!, BEICOTHBIN, BBICOTHOE 3/IaHUC;
hot-wire — Ter10Bo# (00 3JICKTPOU3MEPUTEIIEHOM MPUOOPE);

aBT. 3aMBIKaTh HAKOPOTKO TPOBOJIA JJIS 3aITyCKa JABUTATENSI 0€3 KITtoua 3aKUTaHus;

hundred-proof — BeicOKOr0o KauecTBa, OTIIMYHBIHN, HACTOSIIHIA.

4 ice-up — obOneeHEHNE, TOIOE;

ill-considered — HenpoayMaHHBIH, OIIPOMETYHBBIA;

in-buielt=built-in — BcTpoenHbIii;

in-car — BCTPOEHHBIH B aBTOMOOMIIb, HAXOIAIIMICS BHYTPH aBTOMOOWIIS;

in-depth — ry6okwiA, yriyOIeHHBIH, BCCOXBATHIBAIOIIHIA;

in-house — BHYTpeHHMH, BHYTPHYUPCIKICHUCCKHHM, HE BBIXOISIINN 3a pPaMKH
OpraHU3aIiH;

in-plant training — o0yueHue padbounx 6€3 OTpbIBa OT MPOU3BOICTBA;
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jam-pack — HaOMBaTh, 3aMOHATH 0 OTKa3a,;

jam-up — ’npo6ka”, 3aTop (B YJIMYHOM JBUKCHHH ), IIPEIIATCTBUE, 3aTPyAHCHHUE;
Know-how — 3HaHus, 3pynunus, HaydHas Wi TeXHUYecKas HHpopMaIius,
I-driver — BoguTeIb-yUCHHK;

lead-in — BBeieHME, BCTYIICHHE; BBOIHOE CJIOBO.

5 locked-in — HeEmoAMAOIIMIICS U3MEHEHUSIM

long-term — mepcrneKkTMBHBI;

low-rise — MaoaTa)KHBIN, HEBBICOKUH; oM Oe3 n(Ta;

machine-readable — nmonarommiics HemocpeCTBEHHOM MaIIMHHOW 00paboOTKeE;

mass-produce — mpoOW3BOIUTH B OOJBIIOM KOJMYECTBE; BBIMTYCKATh MAaCCOBYIO
POYKITHIO;

multiple-choice — mpenocraBisiromnii BO3SMOKHOCTH BEIOOpA, alTbTCPHATHBHBIN;

multiple-path — MmHOTOBapHaHTHBIH, MHOXECTBEHHBIN;

non-stick — Hegonyckaromuii mpuropanus (Harmp. ¢ TeQIOHOBBIM MOKPHITHEM);

off-line — aproHOMHBIH, HeynpaBsieMblii DBM;

off-peak — gaceI 3aTuIlbs (JIOPOKHOTO JIBMIKCHUS);

off-the — ctanmapTHBIN (0 3aMMaCHBIX YaCTAX).

6 on-board — Ha GopTy, 6OPTOBOW;

one-off — oaHOpPa30BBIN, OJHOPA30BOrO YHOTPEOJICHMS; MNPEA3HAYCHHBIN IS
ocoboro ciyuast; one-off houses — moma BpeMsHKH;

on-line — HeaBTOHOMHBIH, yrpaBisieMbiit DBM; “Ha nmuaun” ¢ DBM;

open-ended — monycKaroIyi H3MEHEHHS, HCOTPAHUYCHHBIN, CBOOO THBIH;

open-plan house — m0oM OTKpPBITOH IUIAHUPOBKK (C OOJBIIMMH KOMHATaMH, B
KOTOPBIX OKHA BOCXOAT Ha MPOTHUBOIIOJIOKHBIE CTOPOHBI);

paint-in — amep. mokpacka ¢acaaoB JOMOB B paiioHe Tpymo0 (4ToObI MPHUBIICYD
BHUMAaHME K UX COCTOSIHUIO; (popma mpoTecTa);

peace-in — 1eMOHCTpaIis B 3aIUTY MHPA,;

(mosuT.) pre-engineered — KOHCTPYHPYEMBIH U3 TOTOBBIX OJIOKOB;
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(cokp.) sci-fi [ai,al] — HayuHas (aHTaCTHKA,;

set-in — BcTaBHOM, BKJIAIHOM.

7 (mouT.) sign-in — cOOp MoAmnKcel Mo 1 NeTHIHEH TPeOOBaHUSIMM;

show-up — 3amemeHue (mporecca);

(monwmt.) stay-down (strike) — cuasigas 3abacToBka B IIaxTe;

steady-state — ycTaHOBMBILIUICS, CTAI[MOHAPHBIA, HEU3MEHSIOIIUICS (0 3HAYCHUU
BEJINYUHBI);

(mosut.) summit-level — mpoucxozsimuii Ha BeICIIIEM YPOBHE;

(momut.) take-Over —  rocCymapCTBEHHBI  NEpEeBOpPOT,  3axBaT  BJACTH,
(HacUIILCTBEHHAs) CMEHA MPABUTEIILCTBRA,

test-drive — coBepIHTh IPOOHYIO MOC3AKY;

three-lane — TpexpsaHBIHA, TPEXIIONIOCHBIH (0 JOpOTe);

time-consuming — TpyoeMKui, TPeOYIONUiT MHOTO BPEMEHH;

time-sharing — ucnons3oBanre 9BM B pexume pas3zieiicHUs BPEMEHH;

time-tested — BeIIepKABIINI POBEPKY BPEMEHEM;

under-utilization — HemocTaTOYHOE UCIIOIB30BAHNUE, HEIOUCIIOIBL30BAHUE;

up-end — BHECTH KOPCHHBIE TICPEMEHBI, IEPEBEPHYTH;

wafer-thin — ouenb TOHKMIL;

well-established — ycToitunBslii, Kpenkuii, HaICKHBIH.

8 wind-out — cBepThIBaHKE; TOCTENIEHHAS JIMKBUIALINS, CBEICHHC HA HET.
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Ipunoxenue B

(cnpasounoe)

Cnucok Hau0oJ1ee yNOoTPeOUTEJIbHBIX COKPaIEHU I

A

a — about — mpuMepHO, OKOJI0, MPUOIU3UTEIBHO;

a — annual — exxeroqHblii, rOIMYHBIIN;

a — area — IO Ib;

a & m — assembly and maintenance — cOopka u TeXHHYECKOE 00CITy)KHBaHHE;
abs — absent — oTcyTcTBYOIINI;

abs —absolute — aGcomoTHBIN;

a.f. — as follows — kak yka3zate manee;

agt — agreement — coriamenue; 10roBop;

ahd — ahead — Bniepen; Biepenu;

a.l. — ad interim — BpeMeHHBIH, BpEMEHHO;

alt — alteration — u3smMeHeHue; BapHaHT;

alt — alternate — 3amacHoi;

a.m. — above mentioned — BeITIIeyKa3aHHBIN, BHIIIICYTTOMSHY THI;
amt — amount — KoJIM4eCTBO;

ann — annual — exxeroaHbIi, TOAUYHBII;

a.0. — and others — u apyrue;

app, approx. — approximate — npuOIU3UTEIILHBIN, TPUOTMIKECHHBIN;
art. — article — crarps;

art. — artificial — uckyccTBeHHBI;

asf — and so forth — u Tak nanee;

auto— automatic — aBTOMaTHYECKHIA;

aux — auxiliary — BcrromorartesbHbIi;

av — average — CpeaHui.
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B

B — base — 6az3a; ocHoBa;

b — before — o, mepen;

b — breadth — mmpuna;

bdg — building — 31anue, ctpocHue;
bk — back — nazan, o6patHo;

B.R. — book of reference — cripaBounuk.

C

C.— cargo —rpys;

C. — centimetre — canTuMeTp;

c=ca — Circa — mpuOJU3UTEIHHO, OKOJIO;

cbcm — cubic centimeter — xyOndeckwuii caHTUMETD;
cbft — cubic foot — xkyOuveckwuii pyHT;

cbm — cubic meter — kyOuueckuii MeTp;

cc. — cubic centimeter — kyOu4eckre CAaHTUMETPBHI;
cdm — cubic decimeter — kyOugeckuii qerUMeETp;
cf — confer — cpaBHuy;

C.Y., c.g. — centre of gravity — nieHTp TSXKECTH;
chem. — chemical — xumuueckui;

cit. — cited — mecTHpOBaHHBIH;

com. — communication — cBsi3b;

cons., constr. — construction — cTpoUTEILCTBO;
cont. — continue — mpoI0JIKaTh;

contd. — continued — IPoIOJKEHHBIH;

contr. contruct — morosop;

Cp. — compare — cpaBHH,

ctte. — committee — komuUTET, KOMUCCHUS,

cwt. — hundredweight — nenthuep;

Cy — city — ropon.
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D

d. — date — nara;

d. — day — neub;

D/a — documents attached — 1oxyMeHTBI IPHIIOKEHBI;
dbl, dble — double — nBo¥tHO¥, MapHBI;

deg. — degree — rpanxyc;

dia — diameter — quameTp;

dist — dictance — paccrosiaue;

dm — decimeter — geuumerp;

doc. — document — mokyMeHT;

d. — dose — no3a;

DP — data processing — o6paboTka nHbopMaIuu, JaHHbIX;

1-D, 1 D — one-dimensional — muHeWHBIH, 0THOMEPHBIH.

E

E — east — BocToK;

ea — each — kaxpIi;

E.C. — Executive Committee — ucrioIHUTEIbHBI KOMUTET;

e.c. exempli causa — Hanpumep.

QSE - qualified science and engineer — BBICOKOKBJIM(UITUPOBAHHBIA YUCHBIN HITH
UHKEHED;

2-D, 2 D — two-dimensional — mtockuii, AByXypOBHEBOM;

SI — unit International System unit — eqununa cucremsl CH;

VIN — vehicle identification number — HomepHO#i 3HaK (TPAHCIIOPTHOIO CPEACTBA).
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Hpunoxenue I

(cnpagounoe)

IIpumep opopmiieHHsI TUTYJIBHOIO JIMCTA

MunuctepctBo 006pazoBanus U Hayku Poccuiickoit deaepanuu
(14nT)

I'OCYJAPCTBEHHOE OBPA30OBATEJIbBHOE YUYPEXJIEHUE
BBICIIEI'O I[TPO®ECCHUOHAJIBHOI'O OBPA3OBAHUMA
«OPEHBYPI'CKMI T'OCYJAPCTBEHHbBI YHUBEPCUTET»
(14mT)
®daxkynpTeT Puionoruu
(14mT)

Kadenpa nHOCTpaHHBIX S3bIKOB TYMAHUTAPHBIX U COIUATBHO-9KOHOMUYECKUX
cneruaibHocTe (14mr)

PE®EPAT
(16 1)

1o AucuuIuinHe « MHOCTPaHHBIN A3bIK (AHTIMUCKHH)»
Poccusi u MupoBoii GuHAHCOBBIN KPU3HC
I'oy.ory 080105.65.5010. 18 P
(14 t)

PykoBoauTenb paboThI:
O6yxona C.C.
«_» 2011r.

HcnonHurens.

cTyaeHT rpynmnsl 070K-4
Xmxkasgkoa A K.

« » 2011r.

Open6ypr 2011 (14 r)
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Hpunoxenue /1

(cnpasounoe)

IIpumep odopMiieHust cogep:RKaHus

Coaep:xanue (16 )

BBEIEHHUE. . ..o

[ 3:37 607 (S W (010120 193 (0 WO B N3) 2 €3 4 (o1 H
2 ITpupo1a ¥ MOCTEACTBHS KPHBHCA. .. .ee ettt antee ettt etteeaneeeanneeanaeenns
3 Bo3zaelcTBuE KpU3UCa HA POCCUUCKYIO DIKOHOMHUKY . .. .vvenueeeenieeennnneennnn.
CHHMCOK MCIIOTB30BAHHBIX MCTOUHHKOB. . ... .eveeentteenteeennteennieeeanneeennaeenes

TIPHIIOKEHUE A ..ottt e

Conep:xkanue

1 PexnamupoBanue ObICTPOTO MUTAHUS
2 HaMepeHUSI KAMITAHUH . ... ..veeeeenneenneannnnns .. .. 1
3 IloTeHUMaNbHbBIE KIUEHTHI
4 MeTtoapbl peKIIaMUpPOBajg
5 PerynupoBaHue U Kjj
6 CrioHCupoj
6.1 Coopr. : 3
6.2 Tenesrj : 4

[Ipunoxenne A Mogenb — pacyeT BIHSHUS (HAKTOPOB METOJOM IICTTHBIX

R (0YI (oI K21 5 (0):10) ST 10



Ipuioxenue E

(cnpasounoe)

How to become a good presenter

1 LEAVE NOTHING TO CHANCE

Check everything before you are due to speak - room, seating, visibility, acoustics
and equipment.

2 KNOW EXACTLY HOW TO START

Plan the first minute of your presentation down to the last detail. Try to memorize
your opening words. This will help you to sound confident and in control.

3 GET STRAIGHT TO THE POINT

Don't waste time on long boring introductions. Try to make at least one powerful
statement in the first two minutes.

4 TALK TO YOUR AUDIENCE

Many of the best presentations sound more like conversations. So, keep referring
back to your audience, ask them questions, respond to their reactions.

5 KNOW WHAT WORKS

Certain things are always popular with an audience: personal experiences, stories
with a message, dramatic comparisons, amazing facts they didn't know. Use them to the
full.

6 BE CONCISE

Keep your sentences short and simple. Use deliberate pauses to punctuate your
speech.

7 SPEAK NATURALLY

Don't be afraid to hesitate when you speak, but make sure you pause in the right
places.

Remember, you are not an actor trying to remember lines. A certain amount of
hesitation is actually quite natural.

8 KNOW YOUR AUDIENCE
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Speak for your audience, not yourself. Take every opportunity to show how much
common ground you share with them. Address their goals, their needs, their concerns.

9 TREAT YOUR AUDIENCE AS EQUALS

Never talk down (or up) to your audience. Treat them as equals, no matter who they
are.

10 BE YOURSELF

As far as possible, speak to five hundred people in much the same way you would
speak to five.

You will obviously need to project yourself more, but your personality shouldn't
change.

| | TAKE YOUR TIME

Whenever you make a really important point, pause and let the full significance of
what you have said sink in . . . before you move on.

12 DON'T MAKE A SPECIAL EFFORT TO BE FUNNY

If you make a joke, don't stop and wait for laughs. Keep going and let the laughter
(if it comes) interrupt you.

13 LET YOUR VISUALS SPEAK FOR THEMSELVES

Good visuals are just that - visual. Don't put boring tables of figures and long lines
of text on the overhead and read them out. Stick to the main points. Experiment with three-
dimensional charts, cartoons, interesting typefaces - anything to catch your audience's
attention.

14 NEVER COMPETE WITH YOUR VISUALS

When showing a visual, keep quiet and give people time to take it in. Then make
brief comments only. Point to the relevant parts of the visual as you speak. If you want to
say more, switch off your projector to do so.

15 DEVELOP YOUR OWN STYLE

Learn from other public speakers, but don't try to copy them. Be comfortable with
your own abilities. Don't do anything that feels unnatural for you, just because it works for
someone else.

16 ENJOY THE EXPERIENCE
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The secret of being an excellent speaker is to enjoy the experience of speaking - try
to enjoy the experience!

17 WELCOME QUESTIONS FROM YOUR AUDIENCE

When members of your audience ask you a question, it is usually because they have
a genuine interest in what you are saying and want to know more. Treat questions as an
opportunity to get your message across better.

18 FINISH STRONGLY

When you are ready to finish your presentation, slow down, and lower your voice.
Look at the audience and deliver your final words slowly and clearly. Pause, let your
words hang in the air a moment longer, smile, say Thank you and then sit down.

(M.POWEL)

131



